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General

This information is intended as general guidance and does not constitute a definitive statement of
law.

Requirement of each applicant solicitor to read these guidance notes

It should be noted that each applicant solicitor confirms in their statutory declaration in Section 5 of
the application form that they have read and understood these guidance notes. As such, each
applicant solicitor must ensure to read these guidance notes in full before completing their
application. Your attention is also drawn to the Solicitors Practising Certificate Regulations 2020 &
the Solicitors Practising Certificate (Application Fee) Regulations 2024 and the Registered
European Lawyer Regulations 2020 & the Registered European Lawyers Qualifying Certificate
(Application Fee) Regulations 2024 (“the Regulations”).

For the purpose of this guidance, all references to a practising certificate will also include a
reference to a qualifying certificate, and all references to a solicitor also include a reference to a
Registered European lawyer in this jurisdiction.

Why you need a practising certificate

It is the statutory responsibility of each solicitor to ensure that they have a practising certificate in
place before providing legal services of any kind whatsoever, either restricted or non-restricted, or
holding themselves out as a solicitor entitled to practise. It is professional misconduct and a criminal
offence for a solicitor (other than a solicitor in the full-time service of the State or a solicitor solely
engaging in conveyancing services for a non-solicitor employer) to practise or hold themselves out
as a solicitor entitled to practise, without a practising certificate.

A solicitor shall be deemed to practise as a solicitor if the solicitor engages in the provision of legal
services. 'Legal services' are services of a legal or financial nature provided by a solicitor arising
from that solicitor's practice as a solicitor as defined in the Solicitors Acts 1954-2015 and the
Solicitors Professional Indemnity Insurance Regulations 2020 as amended by the Solicitors
Professional Indemnity Insurance (Amendment) Regulations 2022.

The only exceptions to the requirement to hold a practising certificate are solicitors in the full-time
service of the State, and solicitors providing conveyancing-only legal services to their non-solicitor
employer. It should be noted that in-house solicitors are required to hold a practising certificate,
unless they are providing conveyancing-only legal services to their non-solicitor employer.

It should be noted that it is not permissible for a firm or company to classify any solicitor within that
firm or company as a 'legal executive', 'paralegal’, or other non-solicitor job title, with a view to
avoiding the requirement for a solicitor to hold a practising certificate if the solicitor is engaged in
the provision of legal services.

The actions that can be taken against a solicitor found to be practising without a practising
certificate include a referral to the Legal Services Regulatory Authority, an application to the High
Court by the Society under the Solicitors Acts 1954-2015, and a report to An Garda Siochana.



A practising solicitor is a solicitor who is on the Roll of Solicitors with a current practising certificate
(or who is exempt from the requirement to hold a practising certificate) who provides legal services
in Ireland. To obtain a practising certificate, a solicitor must have either professional indemnity
insurance in accordance with the Solicitors Professional Indemnity Insurance Regulations in place,
or an exemption from holding professional indemnity insurance as set out in those regulations.

No solicitor (including any firm of solicitors) may share fees with a solicitor who does not hold a
practising certificate or a person who is not a solicitor.

The following should be noted:

1. An"unqualified person" under the Solicitors Acts 1954-2015 is defined as a solicitor who is
not a solicitor qualified to practise, and a person who is not a solicitor. A body corporate is
deemed to be an "unqualified person" under the Acts. As such, any non-solicitor employer
(or party with whom the solicitor has entered into a contract for services) is deemed to be
an "unqualified person".

2. Under the Solicitors Acts 1954-2015, solicitors are prohibited from acting in any way that
allows an "unqualified person" to act as a solicitor, including providing legal services to third
parties on behalf and for the benefit of the "unqualified person".

3. Under section 59 of the Solicitors Act 1954, a solicitor is prohibited from:

acting as an agent for an unqualified person so as to enable that person (or body
corporate) to act as a solicitor;

permitting their name to be made use of, in business carried on by the solicitor as a
solicitor, upon the account, or for the profit of, an unqualified person; or

doing an act enabling an unqualified person to act as a solicitor.

4. Under section 62 of the Solicitors Act 1954, a solicitor is prohibited from rewarding, or
agreeing to reward, an unqualified person for legal business introduced by the unqualified
person to the solicitor.

5. Under section 64 of the Solicitors Act 1954, a body corporate, or director, officer, or servant
thereof, is prohibited from doing any act of a nature or in such a manner that implies that
the body corporate is qualified, or recognised by law as qualified, to act as a solicitor.
Contravention of this section is an offence.

Certification of Solicitors on the Roll

Irish-qualified solicitors have various rights to practise in the European Union under EU law and
may also be entitled to practise outside the European Union depending on the law of the country
where they practise (or if there is an applicable international treaty). A solicitor who is on the Roll
of Solicitors in Ireland and who requires certification from the Society in order to register or maintain
their registration in another jurisdiction (either as a registered lawyer under the Establishment
Directive (Directive 98/5/EC) in accordance with Regulation 6(7) of the European Communities
(Lawyers' Establishment) Regulations 2003 (S.I. 732 of 2003) or as a lawyer in that other jurisdiction)
may apply in writing to the Society for a Certificate of Attestation. A Certificate of Attestation is not
a practising certificate and does not permit a solicitor to provide legal services.



The Society may require any information or documentation to accompany an application under
review as may be specified from time to time.

Such certification should not be required by another EU Member State where a solicitor is practising
in the State pursuant to a practising certificate and is providing temporary legal services outside
the State but within the European Union within the meaning of Council Directive No. 77/249/EEC
of 22 March 1977 on the provision of services by lawyers (incorporated into Irish law by the
European Communities (Freedom to Provide Services) (Lawyers) Regulations, 1979 (S.I. No. 58
of 1979).

Information in relation to Certificates Of Good Standing, and certificates of attestation for solicitors
based outside the jurisdiction is available to view here.

Practising certificate application and fees
A practising certificate application includes:

1. aproperly completed and submitted online practising certificate application form,
2. full payment of fees, and

3. any other information of documentation that may be required,

all of which must be actually received by the Society on or before the deadline date of 1 February
2025. Please note that 1 February 2025 is a Saturday and therefore it is strongly suggested that
solicitors provide the Society with a completed application and full payment of fees on or before 31
January 2025 to ensure their application is received on time.

The other information that may be sought is to enable the Registrar of Solicitors (“the Registrar”)
to determine whether a practising certificate should issue having regard to the Solicitors Acts 1954-
2015, any regulations made thereunder and any other primary or secondary legislation, applicable
EU law, and codes of conduct that may apply from time to time.

Where the application form, payment of fees, or other required information provided is incomplete,
the application may be considered as an incomplete application and will not proceed until the
properly completed application is received by the Society. Any appeal from the refusal of the
Society to accept the application lies under Section 47 of the Solicitors Act 1954 (as amended).
Order 53 Rule 16 of the Rules of the Superior Courts provides that an appeal must be made within
21 days of the rejection of the application. You should however also consider contacting the Society
to ascertain what steps can be taken to complete and re-lodge the application.

It should be noted that applications are only deemed to be received by the Society when a fully
completed application form is provided, therefore failure to do so on or before 1 February 2025 can
result in your application being deemed late and you may be required to apply to the High Court to
backdate your practising certificate once issued. It is the responsibility of the solicitor, not the
Society, to ensure that a fully completed application is received by the Society on time. Given the
volume of applications being received during January and February of the practice year, the Society
cannot guarantee to be able to immediately notify solicitors about an incomplete application. The
onus is on the solicitor to ensure that a fully completed application is provided within the deadline.

Where the application is complete but the Registrar is satisfied having regard to the provisions of
Section 49 of the Solicitors Act 1954 (as amended), the Solicitors Acts 1954-2015 and the
applicable rules and regulations, that there are reasonable grounds for not issuing a practising
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certificate to a solicitor, the next step is for the Registrar to refer the matter to the Regulation of
Practice Committee for its consideration as set out in primary legislation.

A practising certificate will not issue to a solicitor who has not demonstrated that they are practising
or intending to practise in the State or who is hot deemed to engage in the provision of legal services
as provided for in Section 56(2) of the Act of 1994.

A practising certificate will not issue unless the required professional indemnity insurance is in place
for the duration of the practice year (or part thereof) in respect of which the application is made. An
applicant solicitor must therefore ensure that he/she has furnished the Society (or has had
furnished to the Society on his/her behalf) written evidence of there being in force the prescribed
minimum level of cover (which is required for indemnity against losses arising from claims against
the solicitor as required by regulations in force under Section 26 of the Solicitors (Amendment) Act
1994 or pursuant to the provisions of section 23 of the Solicitors (Amendment) Act 1960).

At any time prior to the issuing of a practising certificate, the Registrar may seek information or
documentation including information in respect of the applicant solicitor's good standing,
compliance with the Solicitors Acts 1954-2015 and the Legal Services Regulation Act 2015, any
regulations made thereunder and any other primary or secondary legislation, applicable EU law,
and codes of conduct that may apply from time to time, to enable a determination to be made as
to whether a practising certificate should issue. The Registrar can also either before or after the
practising certificate issues i) require the solicitor to confirm the accuracy of any part of the
application, and/or ii) provide further information, and/or iii) attend before a meeting of the
Regulation of Practice Committee to further confirm the accuracy of all or any part of his or her
application.

Practising certificate renewals for 2025 will be an online-only model. All forms of applications and
payments for 2025 will only be accepted via EFT or credit/debit card. This includes applications
for practising certificates, qualifying certificates, memberships, applications by solicitors in the full-
time service of the State and life cover. No paper applications will be made available and payment
methods are limited to debit/credit card or bank transfer, with physical methods of payment (cheque,
bank draft, postal order or cash) not accepted.

The Society will provide detailed information on all steps required to complete an online application,
with additional training offered to firm administrators (if required). Assistance will also be provided
to those solicitors who are having difficulty in the process.

Solicitors requiring assistance with specific issues can contact the Society through
pc@lawsociety.ie.

You should take steps to ensure that you can access your dashboard on the Law Society website.
To complete your application or membership form on the website, you will need to log into the
website with your solicitor number and password. Each solicitor account must have a unique email
address for security reasons - in a firm with more than one solicitor, only one solicitor can have the
'generic’ office email assigned to them.

If you need assistance, please contact webmaster@lawsociety.ie.

When you must apply

The commencement date is the date on which a solicitor started providing legal services in a
practice year. The practice year runs from 1 January to 31 December each year. For the majority
of solicitors, the commencement date is 1 January in each practice year.
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The issue date on a practising certificate is the date from which the certificate is in force and,
therefore, the date from which the solicitor can provide legal services or hold themselves out as a
solicitor entitled to practise.

A grace period exists under primary legislation until 1 February in each practice year for the Society
to issue a practising certificate with an issue date of 1 January in that year. This is a statutory
deadline and cannot be extended.

A practising certificate must be properly applied for (both the application form, full payment of fees
and any other information or documentation that may be required) and received by the Law Society
on or before 1 February in order to have an issue date of 1 January for the practice year.

It is a legal requirement and the responsibility for each practising solicitor, or each solicitor on the
Roll of Solicitors intending to practise as a solicitor in a practice year, to deliver, or cause to be
delivered, to the Registrar of Solicitors, a practising certificate application in the prescribed form
properly completed and signed/submitted by the applicant solicitor personally, together with
payment of the full appropriate fee and any other information or documentation that may be
required.

A practising certificate application is not properly made until the date that both the complete
application and full payment of fees are received by the Law Society.

It should be noted that the date of receipt of a properly completed application by the Law Society
is the date on which the Law Society is first in possession of both:

1. aproperly completed practising certificate application; AND

2. full payment of fees
in the prescribed formats (online only application forms, and electronic payment methods).

As such, any application received which consists only of an application form, or only fee payment,
or in the incorrect format, does not constitute a valid application and will be deemed to be an
incomplete application, and will not be processed.

Please note that nothing in the Regulations or the Guidance Notes shall be construed as amounting
to authorisation to practise prior to the date of issue of a practising certificate or without a practising
certificate.

Solicitor practising only in January 2025

It is professional misconduct and a criminal offence for a solicitor to provide legal services of any
kind whatsoever or hold themselves out as a solicitor entitled to practise, for any period of time. As
such, if you will only be practising for a short period at the start of 2025, you are required to apply
for a practising certificate for the year. You may then apply for an ex-gratia refund of your practising
certificate fees if you will not be practising for the rest of the year. Further details on ex-gratia
refunds can be found in the “Refund of practising certificate fees” section of these guidance notes.



What happens if you apply late?

The issue date on a practising certificate is the date from which the certificate is in force and,
therefore, the date from which the solicitor can provide legal services or hold themselves out as a
solicitor entitled to practise.

A grace period exists under primary legislation until 1 February in each practice year for the Society
to issue a practising certificate with an issue date of 1 January in that year.

Any practising certificate applications that are received after 1 February 2025 (or after the stated
commencement date on the form) will result in the practising certificates having an issue date after
the date of actual receipt by the Law Society of the practising certificate application and full payment
of fees (whichever is the later), rather than 1 January 2025 (or the commencement date). There is
no legal power vested in the Society to allow any period of grace under any circumstances
whatsoever. Please note that, as mentioned previously, it is professional misconduct and a criminal
offence to provide legal services as a solicitor without a practising certificate in force.

Therefore, solicitors whose practising certificates have an issue date after 1 February 2025, and
who have provided legal services before that date in that same practice year, are required to make
an application to the President of the High Court to have their practising certificates backdated to
1 January of that same practice year or to the date on which the solicitor commenced providing
legal services.

Further information on backdating practising certificates can be obtained from the Practice
Regulation Section of the Law Society by emailing pc@lawsociety.ie. It should be noted that the
Law Society will seek its costs in relation to each application to the High Court (currently estimated
at €350 in the case of a single High Court application).

The Regulation of Practice Committee is the regulatory committee of the Law Society that has
responsibility for supervising compliance with practising certificate requirements. A special meeting
of this committee is held on a date after 1 February each year, to consider any late or unresolved
applications for practising certificates. At this meeting, any practising solicitors who have not made
a valid practising certificate application by that date will be considered for immediate referral to the
Legal Services Regulatory Authority, and/or referral to An Garda Siochana, and the Law Society
reserves the right to take High Court proceedings for an order including an order under section 18
of the Solicitors (Amendment) Act 2002 to prohibit the solicitors from practising without a valid
practising certificate being in force.

Commencement dates after 1 February

Under primary legislation, any practising certificate application received after 1 February will result
in a practising certificate having an issue date of the date of receipt of the fully completed
application. The Law Society has no power to backdate the issue date of practising certificates in
respect of practising certificates issued after 1 February each year.

Solicitors who intend to commence providing legal services after 1 February in any practice year
should ensure they apply for their practising certificates at least two weeks in advance of their
commencement date and insert that intended commencement date in Section 5 of the application
form.

Solicitors are entitled to pro rate some of their mandatory practising certificate fees (registration fee,
and the Compensation Fund contribution) in line with the number of months (or part thereof as
practising for any part of a month shall be treated as practising for the entire month for this purpose)
for the rest of the practice year. Solicitors are not entitled to pro rate the mandatory Legal Services


mailto:pc@lawsociety.ie

Regulatory Authority levy. The online practising certificate application form will automatically
calculate the correct amount as part of the application based on the commencement date of the
applicant solicitor.

It is professional misconduct and a criminal offence for a solicitor to provide legal services of any
kind whatsoever or hold themselves out as a solicitor entitled to practise, for any period of time
without a practising certificate in force. As such, even if you will only be practising for a short period
at the start of a practice year in which you intend to cease to practise entirely, you are required to
apply for a practising certificate for the year.

You may then apply for an ex-gratia refund of your practising certificate fees if you cease practising
at some date in that practise year. Further details on ex-gratia refunds can be found in the “Refund
of practising certificate fees” section of these guidance notes.

Employed solicitors

Solicitors who are employed should note that it is the statutory obligation of every practising solicitor,
or a solicitor on the Roll of Solicitors intending to practise as a solicitor in a practice year, to ensure
that they have a practising certificate in force from the commencement of the practice year, or from
the date on which the solicitor commenced providing legal services in that year (the
commencement date). Employed solicitors cannot absolve themselves from this responsibility by
relying on their employers to procure their practising certificates. However, it is the Law Society's
recommendation that all employers should pay for the practising certificate of solicitors employed
by them.

In-house solicitors should be mindful of their employer's payment run dates. If the payment run
date is at the end of the month, these solicitors should ensure to apply for the appropriate payment
run with sufficient time to ensure the payment is made to the Society on or before 1 February 2025.

Please note that the practising certificate remains the property of the solicitor, regardless of who
has paid for the practising certificate.

Solicitors in the full-time service of the State or Employed by Non-Solicitors
A solicitor shall be deemed to practise as a solicitor if they engage in the provision of legal services
whether as a sole practitioner or as a partner in a solicitor's practice or as an employee of any
solicitor or of any other person or body, or as a solicitor in the full-time service of the State within
the meaning of section 54(3) of the Solicitors Act 1954 (as amended). However, there are two
exemptions to the requirement to have a practising certificate:

e solicitors in the full-time service of the State; and
¢ solicitors employed full-time in Ireland and solely engaging in conveyancing services for an
employer as long as the employer is not a solicitor.

Solicitors in the full-time service of the State
In accordance with section 54 of the Solicitors Act 1954 (as amended), a solicitor shall be regarded
as a solicitor in the full-time service of the State if and while:

1. the solicitor is required to devote the whole of their time to the service of the State as a
solicitor.

AND
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2. the solicitor is remunerated in respect of such service wholly out of moneys provided by the
Oireachtas.

Any solicitor who does not meet both of those requirements is not a solicitor in the full-time service
of the State, does not have an exemption under primary legislation from the requirement to hold a
practising certificate and is, therefore, required to hold a practising certificate. For example,
solicitors working for semi-State bodies are required to hold a practising certificate.

Solicitors employed by non-solicitors
Section 56(3) of the Solicitors (Amendment) Act 1994 (as amended) provides:

1. a solicitor whose name is on the Roll and who does not stand suspended from practice;
and

2. who is employed full-time in the State to provide conveyancing services for his employer;
and

3. provided that such employer is not a solicitor.

In accordance with section 56(4) of the Solicitors (Amendment) Act 1994, "conveyancing services"
means "services in connection with the preparation of transfers, conveyances, contracts, leases or
other assurances in connection with the disposition or acquisition of estates or interests in land."

Any solicitor who does not meet all of these requirements does not have an exemption under
primary legislation from the requirement to hold a practising certificate and is, therefore, required
to apply and pay for a practising certificate.

If, at any time during the practice year, a solicitor in the full-time service of the State or a solicitor
employed as a conveyancer by a non-solicitor changes their status or otherwise no longer meets
the exemption criteria, that solicitor is required to advise the Law Society accordingly and is
required to apply for a practising certificate. Such solicitor must then ensure that they are in
possession of a practising certificate before they commence practising.

There is a specially adapted online application form for solicitors in the full-time service of the State.

A solicitor who is employed as a conveyancer by a non-solicitor should contact the Society in writing
by email to pc@lawsociety.ie. It should be noted that this application is not for a practising
certificate. It is an annual application to be recognised and recorded on the Law Society’s records
as a solicitor entitled to practise but exempt from holding a practising certificate.

Solicitors in the full-time service of the State or employed by a non-solicitor are exempt from having
Professional Indemnity Insurance by virtue of regulation 4(e) of the Solicitors Professional
Indemnity Insurance Regulations 2020.

Some of your details are already on the application form

The practising certificate application form will be issued with certain information relating to each
solicitor and their employer or firm already completed. Such information will include the relevant
fees due by each solicitor and, where applicable and provided the solicitor’s date of birth has been
notified to the Law Society, will include allowance for those solicitors of 70 years of age or over, to
take account of the fact that they will not be covered under the provisions of the Solicitors' Group
Life Cover Scheme.

If any of the details on your form are incorrect you can update your details on the form (with the
exception of the mandatory fees).

11
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Payments

For all applications for the practice year commencing on 1 January 2025, payment methods
available are debit/credit card, Google Pay, Apple Pay, Pay by Bank and Revolut or payment by
EFT. Physical methods of payment such as cheque, bank draft, postal order or cash are not

accepted.

The online Practising Certificate Application Form will include an electronic funds transfer (“EFT”)
payment form for bank transfers.

Payment by Credit/Debit Card

You can select to pay by credit/debit card payment on the payment page of your application. When
you select ‘PAY NOW’ You will be taken to our secure 3rd party payment processor. This could
take a few seconds so please don't press back, or refresh or close the page as this may interrupt
your application. Please note, only Euro transactions will be accepted.

It is important that you aware or your authorization code before commencing the payment process.
Once payment has been received you can access and track your application status in your
‘Dashboard’ under ‘My Applications’. Once approved you can proceed to download your
practising certificate.

Payment by electronic funds transfer (EFT)

Any solicitor wishing to pay the practising certificate fee by EFT should follow the steps outlined
below:

Virtual IBANs - EFT Payment Details

The Law Society has upgraded its EFT payment system by introducing Virtual International Bank
Account Numbers [Virtual IBANS] for both individuals and firms. Information relating to payments
and Virtual IBANs can be found on the Society’s website:

https://www.lawsociety.ie/Help/payment

** Please ensure before making payments that you have updated your banking details by changing
the Law Society’s former bank account information to your new Virtual IBAN and BIC detalils.

If you are a Principal /Partner or firm administrator you can also access your firm’s Virtual IBAN
details in the ‘Firm EFT Payment Details’ on your ‘Firm Administration’ tab on your online
Dashboard. Please ensure to select the Virtual IBAN for Law Society/Regulation, when paying for
practising certificates.

If you are paying by EFT as an individual, you can access your personal V-IBAN details via your
online Dashboard under, select ‘My Profile’ and on the left-hand side select ‘your EFT payment
details’
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Itis important to note that for security purposes the Law Society will never issue your Virtual
IBANSs by phone, text or email. You can only access your Virtual IBAN when you login to the Law
Society’s website.

Details of payment method options are specified below and in the Practising Certificate Application
Form.

Individual Solicitor EFT payments

If you select the option to pay by EFT, the application form will automatically generate an EFT
payment form and create a unique reference number for you to use when making your payment
transfer from your bank.

After selecting your payment option, you should then click on ‘submit application’ and you will
then receive your application status ‘submitted awaiting payment’ your payment details will appear
on this page together with your Virtual IBAN and BIC numbers. It is important to have your bank
details updated with your new V-IBAN and BIC numbers before making your payment.

You have the option to review your submitted application, and to Download EFT Form. The EFT
form is available to print, review or download.

Itis necessary to include your ‘Reference Number’ i.e. (REG-123456-S1234) from your EFT Form,
on your bank transaction when paying by EFT. This reference number allows the Society to easily
connect your payment transaction to your PC application.

General references, such as 'Law Society' or 'practising certificate' will not be accepted and may
result in a significant delay in the issuing of the practising certificate as the Law Society may not be
able to identify your specific payment without the solicitor's name and the solicitor's number.

Failure to include this information and documentation may result in the application being
marked as incomplete, notwithstanding that the fees due may actually have been received by
the Law Society, as the Society will not have a mechanism to identify your payment.

In-house solicitors should be mindful of their employer’s payment run dates. If the payment run date
is at the end of the month, these solicitors should ensure to apply for the appropriate payment run
with sufficient time to ensure the payment is made to the Society on or before 1 February 2025.

EFT Firm Payments

If you select ‘EFT / my employer is paying’ no EFT payment form will be generated. Your
firm/company’s firm administrator will have access to the firm’s “Pre-populated EFT payment form”
via the Firm administration facility. Firm administrators should submit a copy of the “Pre-populated
EFT payment form” by email to pc@lawsociety.ie.

If your firm is paying for a number of applications together, the unique reference number (as
previously mentioned) connecting the firms’ applications together, should be used as part of the
reference on the EFT payment transaction with your bank and a copy submitted to the Law Society.
Each firm administrator has the facility on the firm admin section of the website to generate an EFT
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payment form and schedule for the payment they are submitting. Failure to provide this information
can result in those applications being listed as incomplete.

The Law Society cannot be held responsible for any delay which occurs in processing applications
to obtain a practising certificate where payment has been incorrectly paid to a Law Society bank
account other than the Virtual IBANs as set out in the form.

Following completion of your online practising certificate application where you have selected EFT
as your method of payment, you can do the following in your “My Applications” area on your online
profile:

e Print a copy of your submitted application.

e You can re-open your form for a limited period of time if you need to make changes. _If you
do this, you must ensure your application is completed and submitted.

e Download your practising certificate.

Data Protection Guidance
Sharing the individual solicitor's PC status with their firms — Please see information provided:

https://www.lawsociety.ie/globalassets/documents/dashboard/firm-admin----data-protection-
gquidance.pdf

Invoices

The practising fees due for the year are set out in the application form. As payment of practising
certificate fees is a statutory obligation rather than the discharge of a bill for services provided, the
Society does not furnish invoices in respect of practising certificate fees payable notwithstanding
any company policy that may require invoices. Furthermore, the Society does not complete any
purchase orders in respect of practising certificate fees.

Law Directory

It is intended that the hard copy of the Law Directory will record all solicitors who are issued with a
digital practising certificate by 14 February 2025. This deadline does not apply to the Law Directory
app, which is updated on an ongoing basis. Practising certificates can only be issued following
receipt of a properly completed application together with full payment, with no outstanding queries
raised thereon.

It should be noted that only those solicitors with practising certificates issued by 14 February 2025
will be included in the hard copy of the Law Directory.

The details of any solicitor whose practising certificate issues after 14 February will not be included
in the hard copy Law Directory but will be included in the Law Directory app and the ‘Find a Solicitor'
search facility on the Law Society's website.

However, the new Digital Law Directory for members’ updates in real time throughout the year once
changes/amendments have been approved by the Society.
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What you can access on the website
A number of applications and information can be accessed by logging into your online Dashboard
in the solicitors’ area of the Law Society’s website, including the following:

1.

Online practising certificate or qualifying certificate application form with payment options
by credit card, debit card, or EFT.

Online membership application form.

Online applications for solicitors in the full-time service of the State or conveyancing-only
solicitors.

Information on certificates of good standing.

Information on certificates of attestation applications.

Application to change employer.

Application to change name on record.

Application to change gender on record.

My applications — a list of all applications made and their current status.

. Your application status.

. Personal information (editable).

. Employer details and applications to edit firm details, or edit work contact details.
. Practising status (editable).

. Address details (editable).

. Jurisdictions in which you are qualified (editable).

. Employment and branch details (editable).

. Degrees and qualifications (editable).

. Law Directory — How your details will appear in the Law Directory (editable).
. My Orders — A list of products and courses booked online by you.

. Access your EFT payment details — Virtual IBAN and BIC numbers.

If you are confirmed as the firm administrator for your firm, you can also use the
online system to:

1.
2.
3.
4

5.
6.

Apply to change the name of the firm/organisation.

Edit the address or contact details of your firm/organisation.

View a list of solicitors in your firm and request changes if the listing is not up-to-date.
View a list of applications submitted online and their status for each solicitor linked to the
firm.

Generate and print a pre-filled EFT form to accompany a PC receipt for selected solicitors.
Print off a report with information in completed PC applications by solicitors in your firm.

All solicitors and firm administrators are strongly advised to review their personal employment
details, professional status details, as well as details of solicitors in their firm, and make (or apply
to make) any necessary amendments in advance of completing their practising certificate or
membership application.

if you need login assistance, please contact webmaster@|awsociety.ie.

If you did not hold a practising certificate in the previous practice year

If you did not hold a practising certificate in the previous practice year (excluding practising solicitors
who are in the full-time service of the State or practising solicitors employed full-time in the State
solely engaging in conveyancing services for an employer as long as the employer is not a solicitor),
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and you apply for a practising certificate, you may be required to provide additional information or
documentation setting out in writing how you kept up to date with legal matters since you were last
issued with a practising certificate.

Solicitors on the Roll who have not held a practising certificate for a period of less than 3 years
prior to the application for a practising certificate are not currently required to submit further
information.

Solicitors on the Roll who have not held a practising certificate for 3 years or more prior to the
application for a practising certificate will be required to provide information as to their period of
non- practice, including how they have kept up to date with legal matters since last issued with a
practising certificate. This is called a section 61 application.

Where any of the other circumstances set out in section 49 of the Solicitors Act 1954 (as amended)
apply and you apply for a practising certificate, you may be required to provide additional
information or documentation.

The form can be completed with the practising certificate application online. If applicable, the online
system will automatically open the section 61 application when you click on the practising certificate
link.

Solicitors Ceasing to Practise
If you hold a practising certificate and intend to cease to practise in the next practice year, you
should notify the Law Society in writing before the end of the current practice year.

In addition, when you intend to cease practise, you should notify the Law Society in writing at least
14 days in advance of ceasing.

If you hold a practising certificate and intend to cease to practise temporarily for a period of at least
3 months at any time in the practice year, for any reason (including unemployment, career break,
sick leave and maternity leave), you should notify the Law Society in writing as soon as possible in
advance of the temporary cessation and confirm that you will not be providing legal services for the
specified period.

It should be noted that solicitors who are principals of firms are required to hold a practising
certificate for the entire period that they are a principal (which includes being a partner) or hold
themselves out to be a principal of a firm. Even where a principal of a firm is on maternity leave,
sick leave, or otherwise, they continue to be responsible for the firm and are, in fact, practising
solicitors. Each must either hold a practising certificate for that period or cease to be a principal of
the firm for the entire period. No solicitor firm may provide legal services without a principal with a
practising certificate being in place.

You should provide the Law Society with a current correspondence address and email address to
allow the Law Society to communicate with you if you are not practising to ensure that your
practising status is up to date and that the Society can continue to contact you if required.

Change of Place of Business or Status

Solicitors are required to notify the Law Society in writing of any changes to their firm or place of
business or their practising status within 14 days after the change is made, in accordance with the
provisions of section 81 of the Solicitors Act 1954.
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If you have changed firms during the year and you have not previously notified the Law Society in
writing of this change, you must do so immediately in accordance with section 81 of the Solicitors
Act 1954. You must include the date you left your former firm or employer and the date you joined
your new firm or employer, together with the name and address of the new firm or employer.

You can check the current contact information held for you by the Law Society through the 'Find a
Solicitor' search facility on the Law Society's website, and in your Dashboard on the Law Society’s
website, and apply to make any necessary amendments to your record online.

Change of practising status applications can also be made in your Dashboard on the Law Society‘s
website.

Tracking application forms

Please note that it is not the Law Society’s policy to acknowledge receipt of applications or fee
payments. You should submit your application online and pay online by credit or debit card, or by
EFT.

You can track the current status of your online application through your online Dashboard on the
Society’s website in the My Applications area. Please note that the application status ‘submitted,
awaiting payment’ will continue to appear until such time as payment is received and processed by
the Society. As a large volume of payments are received by the Society towards the latter part of
January, a backlog is created which means this status will continue to appear until such time as
the payment is processed. A status of ‘Incomplete application’ means that your online application
has not been fully completed or that the application was re-opened and has not yet been fully
submitted and saved again. You can access the open application within the ‘My applications’ tab
on your dashboard and fully complete and submit same. The status will then change to ‘submitted,
awaiting payment’ once fully closed.

Issuing a practising certificate

Please note that acceptance of an application and fees by the Law Society does not constitute a
guarantee or agreement that a practising certificate will be issued. There are a number of factors
that may result in the Law Society deciding not to issue a solicitor with a practising certificate,
including having regard to provisions of the Solicitors Acts 1954-2015, any regulations made
thereunder and any other applicable legislation, applicable EU law, and codes of conduct that may
apply from time to time.

If a practising certificate is not issued to a solicitor, any application fees received by the Society in
respect of such application will be refunded.

Refund of practising certificate fees

Solicitors may only be issued with one practising certificate in any practice year. A practising
certificate is a licence to practise and remains in force whether or not the solicitor chooses to
practise. The issue date of the practising certificate is the date on which the practising certificate
comes into force until the 31 December in the same practice year and indicates the date from which
you are recorded as being entitled to practise on the Law Society records.

If you cease to practise during the practice year, including for temporary reasons of sick leave or
maternity leave and will not be practising for the remainder of the practice year, you may surrender
your practising certificate and apply to the Law Society for an ex-gratia refund for part of your
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practising certificate fees for the remainder of the year. Solicitors should note that any ex-gratia
refund granted will not include the mandatory LSRA fee or the Professional Access Programme
levy.

Solicitors may not apply for a refund for a period during the year in which they were not practising,
unless they are surrendering their practising certificate for the entire remainder of the practice year.
For example, a solicitor who is unemployed from 1 June to 1 September, and is practising as a
solicitor for the rest of the year, may not apply for a refund for the three months that they were not
practising. Likewise, a solicitor cannot apply for a refund for part-time work.

The granting of an ex-gratia refund of practising certificate fees is solely at the discretion of the Law
Society and solicitors have no automatic entitlement to same.

In order to be considered for a refund of your practising certificate fees, you must ensure that:

1. Youimmediately notify the Law Society in writing when you cease to practise;

2. you fully complete and submit a practising certificate surrender form, together with the
original of your current practising certificate;

3. you make your application in the same practice year in which you ceased to practise.

Please note that, as the practising certificate is the property of the solicitor regardless of who paid
for the practising certificate, the practising certificate surrender form must be completed by the
solicitor who is surrendering their practising certificate. However, the solicitor may direct that their
refund, if granted by the Law Society, be issued to a nominated third party, including their former
firm or employer.

As stated previously, solicitors may only be issued with one practising certificate in any practice
year. Therefore, solicitors may not surrender their practising certificate to obtain a refund, and then
reapply for another practising certificate during the same practice year. Any solicitor that does so
will be required to pay back the entire refund issued for their practising certificate in order to obtain
the original practising certificate again, even if they have not been practising in the intervening
period.

Please note that the Legal Services Regulatory Authority Levy Fund payment and the Professional
Access Programme Levy will not be included in any potential refund payment, as these fees are
not pro-rated throughout the practice year.

You apply to surrender your practising certificate or by emailing pc@lawsociety.ie. Sole
practitioners, principals and partners are not eligible to apply for an ex-gratia refund unless the
solicitor is ceasing as a principal / partner in the firm or the principal / sole practitioner is closing the
firm.
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PRACTISING CERTIFICATE APPLICATION

Completion of the application form

The application must be fully completed, and the application form must be dated and declared
personally by the applicant solicitor and applied for online through the solicitor’'s Dashboard on their
Law Society profile. In order for an application to be considered as properly completed, it must also
include full payment of the fees due.

If any details are omitted from the application, or the full fees or EFT Payment reference are not
included with the application, it will be deemed to be an incomplete application and will be returned
to the applicant for proper completion and re-submission, which could result in a delay in issuing a
practising certificate to the applicant.

The provision of information that is knowingly false or misleading in any material respect in any
application for a practising certificate, or in respect of any other application, is a breach of the
Solicitors Practising Certificate Regulations 2020. Please ensure that the information provided in
the form is complete and accurate.

A practising solicitor who does not require a practising certificate by reason of being a solicitor (i)
in the full-time service of the State (within the meaning of section 54 of the Solicitors Act, 1954) or
(i) employed full time in the State and solely engaging in conveyancing services for an employer
as long as the employer is not a solicitor (within the meaning of section 56 of the Solicitors
(Amendment) Act 1994) should complete the relevant form for such cases.

The practice year runs from 1 January to 31 December in each year.

The valid application must be received by the Registrar of Solicitors in time in order for the
practising certificate to have an issue date of 1 January. If a practising certificate has an issue date
after 1 February, the solicitor shall have to apply to the High Court to backdate their practising
certificate if they were practising prior to that date.

Section 1 - Your Details

This section sets out the applicants’ solicitor number, name, firm or employer details, and email
address. This section must be filled out in full, if not prepopulated. If any details in this section are
incorrect, please make an application to change the details.

It is important to ensure that the Society has an email address to contact you in order to send the
necessary information and confirmations regarding your application.

If you are a solicitor working with more than one firm or employer, the details of your additional firm
or employer should be noted in item 1. The details in Section 1 should be your primary firm or
employer.

Firm

If you are practising with any other firm in Ireland or are practising in any jurisdiction other than
Ireland, please provide details of same in this question. It should be noted that an Irish practising
certificate only entitles the holder to provide legal services or hold themselves out as a solicitor
entitled to practise, from an establishment in Ireland.
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Position

There are questions in this form covering the details of the professional status of the applicant
solicitor and any circumstances which must be considered by the Law Society before issuing a
solicitor with a practising certificate, in accordance with section 49 of the Solicitors Act 1954 (as
amended). Please complete this section as indicated on the application form and in accordance
with these guidance notes.

This question sets out the current professional status of the applicant solicitor. The following should
be noted: -

“Sole principal”is the only principal in the firm, but there may be other non-principal solicitors in the
firm

(Employed, contract or consultant solicitors);

“Partner in a solicitor firm” - Both equity and salaried partners fall under this designation. Please
note that all partners in a solicitor firm are principals of the firm for regulatory purposes and have
joint and several liability whether an equity or a salaried partner.

"Consultant solicitor in solicitor firm"— a solicitor with a consultant designation who may be either
an employed solicitor or a solicitor with a contract for services with a solicitor firm, who is not a
principal or partner in a firm.

"Employed solicitor in solicitor firm”— an employed solicitor who may be either an employed solicitor
or a solicitor with a contract for services with a solicitor firm, who is not a principal or partner in a
firm.

“Employed by a non-solicitor”— a solicitor employed by a non-solicitor employer, who may be either
an employed solicitor or a solicitor with a contract for services with a solicitor firm, such as a
financial institution, commercial entity, or statutory body.

“Solicitor employed by independent law centre” - For the purposes of this option "independent law
centre" has the meaning provided for in The Solicitors Acts 1954 to 2002 (Independent Law Centres)
Regulations 2006 (S.I. No. 103 of 2006).

“Locum” refers to solicitors practising or intending only to practise on short-term contracts or
employment basis.

“Other (please specify)” — If you are a solicitor who does not meet any of the definitions set out
above, you should include your details in this section. If you are a solicitor working with more than
one firm, and have more than one practising status, this should be noted in this section.

For solicitors in the full-time service of the State it should be noted that, in accordance with section
54 of the Solicitors Act 1954 as amended by section 62 of the Solicitors (Amendment) Act 1994, a
solicitor shall be regarded as a solicitor in the full-time service of the State if and while he or she is
required to devote the whole of his or her time to the service of the State as solicitor, and is
remunerated in respect of such service wholly out of moneys provided by the Oireachtas.

If your professional status changed during the practice year, please note the date on which this
change occurred in this question. If your professional status changed more than once during the
practice year, please provide the relevant details in your application.
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Section 2 - Professional Status

Questions 1-21 in this section must be answered by each applicant solicitor pursuant to the
Solicitors Acts 1954-2015. These questions apply to conduct in this jurisdiction and any other
jurisdiction and include circumstances that must be considered by the Law Society before issuing
a practising certificate.

If you answer “yes”to any of the questions, you are required to provide full details online with your
application. If you tick yes ‘on any of these questions on the online form, it will open a text box
where you can provide the details and can attach documents if appropriate. If you are unsure of
the answer to any question, tick “yes” and set out the details online to the Law Society.

Question Set 1

Q1. asks if the last practising certificate that you held was suspended, issued subject to
conditions, or endorsed with conditions in this jurisdiction or any other jurisdiction. If your
answer is yes, please provide information on your suspension or conditions. For a
suspension, please confirm the date on which the suspension was lifted. For conditions,
please confirm that you continue to comply with the requirements of your practising
certificate conditions, and that you will immediately notify the Law Society if any
circumstances change.

Q.2 asks if this practising certificate application is following on from the expiration of a period
of suspension from practice in this jurisdiction or any other jurisdiction. If yes, please provide
details of your suspension, including when it was lifted.

Q3. asks if this practising certificate application is following on from you being restored to
the Roll of Solicitors by order of the High Court in this jurisdiction or any other jurisdiction.
If yes, please provide the full details of your restoration to the Roll of Solicitors including the
date on which the order was made by the High Court, and attach a copy of the court order
if available.

Q.4 asks, since your last practising certificate was issued to you, whether you have, in any
way, failed to comply with or contravened the Solicitors Acts 1954-2015, the Legal Services
Regulation Act 2015, or with any order or regulations made under those Acts. If you have
breached or failed to follow any provision of the Acts, or any order or regulations made
under the Acts in the current practice year or since you last held a practising certificate, you
should answer yes to this question.

Q5 asks, since your last practising certificate was issued to you, whether you have been
notified that you failed to satisfy the Law Society that you exercised adequate personal
supervision over any office or place of business, in this jurisdiction or any other jurisdiction.

Q6 asks, since your last practising certificate was issued to you, whether you have been
notified that you failed to give the Law Society an explanation that it deemed sufficient or
satisfactory in relation to any matter affecting your conduct, in this or any other jurisdiction.

Q7 asks, since your last practising certificate was issued to you, whether an order of
attachment or order of committal, or similar type order, has been made against you, in this
or any other jurisdiction.
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Question Set 2

Q8. asks since your last practising certificate was issued to you have been adjudicated
bankrupt in this jurisdiction or been the subject of a similar type of order in any other
jurisdiction. If yes, please provide full details, including when the adjudication took place
and whether it has been annulled. It should be noted that, in accordance with Section 50 of
the Solicitors Act 1954, a solicitor’s practising certificate is automatically and immediately
suspended if they are adjudicated bankrupt. The suspension is not lifted until the
adjudication in bankruptcy is annulled, or the solicitor is granted a termination of the
suspension by the Law Society in accordance with the provisions of section 51 of the
Solicitors Act 1954.

Q9. asks since your last practising certificate was issued to you have entered into a
composition with, or deed of arrangement for, the benefit of your creditors including any
debt arrangements under the Personal Insolvency Act 2012 as amended, in this jurisdiction
or similar legislation in other jurisdictions. If yes, please provide full details, including
relevant dates, circumstances that gave rise to the arrangements, the guantum of sums
involved, and if the arrangements are still in place.

Q10. asks since your last practising certificate was issued to you have failed to comply with
any order(s) of any of the courts in Ireland or any other courts in other jurisdictions.

Q11. asks since your last practising certificate was issued to you have failed to comply with
any determination, requirement or direction of the Society with regard to complaints under
sections 8 (as amended), 9, 10 or 10A (as inserted) of the Solicitors (Amendment) Act 1994,
If yes, please provide full details, including the outcome of the matter. Section 8 of the
Solicitors (Amendment) Act 1994, as amended by section 39(a) of the Civil Law
(Miscellaneous Provision) Act 2008, sets out the power of the Law Society to impose
sanctions in relation to complaints of inadequate professional services. Section 9 of the
Solicitors (Amendment) Act 1994 sets out the power of the Law Society to impose sanctions
in relation to complaints of charging of excessive fees. Section 10 of the Solicitors
(Amendment) Act 1994 sets inserted by section 13 of the Solicitors (Amendment) Act 2002,
refers to obstructing the investigation of a complaint. All of these questions are to be
answered by each applicant and should also include any matters that have arisen in another
jurisdiction.

Q12. asks since your last practising certificate was issued to you have been sentenced to
a term of imprisonment in this, or any other jurisdiction, whether suspended or not. If yes,
please provide full details, including when the sentence was made, the circumstances that
gave rise to the sentence, and the dates between which you were imprisoned. While not
required by this question, but as a prudent course of action, if you have been charged with
a crime that may result in you being sentenced to a term of imprisonment, you should notify
the Law Society in writing immediately, and keep the Law Society updated on the progress
of your case.

Q13. asks since your last practising certificate was issued to you have failed to satisfy the
Society that you are fit to carry on the practice of a solicitor having regard to the state of
your physical and mental health. If yes, please provide full details, including the current
status of the matter. While not required by this question, but as a prudent course of action,
if you have any concerns that your physical or mental health may interfere with your fitness
to practise as a solicitor in 2025, you should notify the Law Society immediately. There are
a number of services which may be of assistance to you, which can be accessed on the
Member Benefits site.
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Q14. asks since your last practising certificate was issued to you have failed to satisfy the
Society that, having regard to all circumstances including the financial state of your practice,
you should be issued with an unrestricted practising certificate. If yes, please provide full
details, including the current status or outcome of the matter.

Question Set 3

Q15. asks since your last practising certificate was issued to you have any unsatisfied
judgments, either registered or unregistered, or any similar type of order in any other
jurisdiction. If yes, please provide full details, including when each judgment was made,
who each judgment was made in favour of, the quantum of each judgment, whether each
judgment is registered or unregistered, and what action you intend to take to satisfy each
judgment.

Q16. asks since your last practising certificate was issued to you have failed to satisfy the
Society that, having regard to the number and nature of complaints made against you to
the Society or the Legal Services Regulatory Authority, you should be issued with an
unrestricted practising certificate. If yes, please provide full details, including the outcome
of the matter.

Q17. asks since your last practising certificate was issued to you failed to satisfy the Society
that, having regard to the need to adequately protect or secure the interests of clients, you
should be issued with an unrestricted practising certificate. If yes, please provide full details,
including the outcome of the matter.

Q18. asks since your last practising certificate was issued to you have failed to comply with
a notice issued under section 70(6)(c) of the Legal Services Regulation Act 2015 by a
Complaints Committee of the Legal Services Regulatory Authority. If yes, please provide
full details, including the outcome of the matter. A 70(6)(c) notice from a Complaints
Committee of the Authority may require a solicitor who is the subject of a complaint to do
one or more of the following in writing:

i. verify, by affidavit or otherwise, anything contained in his or her response to the
committee under section 70(3) in relation to the complaint.

ii. supply the committee within a reasonable period specified in the notice with such
information relating to the complaint as is specified in the notice.

ii.  supply the committee within a reasonable period specified in the notice with such
documents relating to the complaint as the committee may require.

iv.  require that information requested under the notice be verified by affidavit or
otherwise.

Q19. asks since your last practising certificate was issued to you have failed to comply with
a direction issued under section 71(1)(a) of the Legal Services Regulation Act 2015. Section
71(1)(a) of the Legal Services Regulation Act 2015 states that where a Complaints
Committee of the Legal Services Regulatory Authority following a complaints investigation
considers that the act or omission the subject of the complaint is not one to which warrants
a referral to the Legal Practitioners Disciplinary Tribunal, but determines that it still warrants
the imposition of a sanction, then the committee can issue a direction to the solicitor to take
such measures as are specified by the committee.

Q20. asks since your last practising certificate was issued to you have been convicted of
an indictable offence in this or any other jurisdiction. If yes, please provide full details,
including the date of conviction, the circumstances that gave rise to the conviction, and the
current status or outcome of the matter.
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Q21. you should answer yes to this question if you are authorised as a personal insolvency
practitioner by the Insolvency Service of Ireland in accordance with the provisions of the
Personal Insolvency Act 2012 as amended.

Section 3 - Compliance

Investment Business Services or Investment Advice

This Section is required to check compliance by the applicant solicitor with The Solicitors Acts 1954
to 1994 (Investment Business and Investor Compensation) Regulations 1998 (S.l. No. 439 of 1998)
as amended.

Part |

You should answer yes in Part 1 of this section if you are a solicitor of the description set out below
who is an investment business firm or an investment firm within the terms of Section 47(1)(a) or (b)
of the Investor Compensation Act 1998.

If you answer yes, you should provide the evidence required below in writing to the Law Society
with your application.

Section 47(1)(a) and (b) of the Investor Compensation Act 1998 provides as follows:

41(1)(a) A solicitor in respect of whom a practising certificate (within the meaning of the Solicitors
Acts 1954 to 1994) is in force shall be an investment business firm -

i.  where the solicitor provides investment business services or investment advice in a
manner which is not incidental to the provision of legal services, or
ii.  where the solicitor holds himself or herself out as being an investment business firm,
or
iii. where, when acting as an investment product intermediary in a manner incidental
to the provision of legal services, the solicitor holds an appointment in writing other
than from -

[.  an investment firm authorised in accordance with the Investment Services
Directive by a competent authority of another Member State, or an
authorised investment business firm (not being a restricted activity
investment product intermediary or a certified person), or a member firm
within the meaning of the Stock Exchange Act 1995, or

II.  a credit institution authorised in accordance with Directives 77/780/EEC of
12 December 1977 and 89/646/EEC of 15 December 1989, or

Ill.  amanager of a collective investment undertaking authorised to market units
in collective investments to the public,

which is situate in the State or the relevant branch of which is situate in the State, and shall
be required to be authorised as an authorised investment business firm pursuant to the
provisions of the [Investment Intermediaries Act] 1995.

(b). A solicitor, in respect of whom a practising certificate (within the meaning of the Solicitors
Acts 1954 to 1994) is in force, who is an insurance intermediary or who holds himself out to
be an insurance intermediary shall be an investment firm for the purposes of this Act and
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shall inform the supervisory authority and the Company that he or she is an investment firm for
the purposes of this Act.

The terms of the description referred to in Part | of this section and the terms of the evidence in
writing referred to in Part | of this section are as follows:

1. | am a solicitor who —

(a).

(b).
(c).

provides investment business services (including acting as an insurance

intermediary) or investment advice in a manner which is not incidental to the

provision of legal services, or

holds himself / herself out as being an investment business firm, or

when acting as an investment product intermediary in a manner incidental to the

provision of legal services, holds an appointment in writing other than from

(). an investment firm authorised in accordance with the Investment Services
Directive by a competent authority of another Member State, or an
authorised investment business firm (not being a restricted activity
investment product intermediary or a certified person), or a member firm
within the meaning of the Stock Exchange Act 1995, or

(i).  a credit institution authorised in accordance with Directives 77/780/EEC of
12 December 1977 and 89/646/EEC of 15 December 1989, or

(ii).  a manager of a collective investment undertaking authorised to market units
in collective investments to the public, which is situate in the State or the
relevant branch of which is situate in the State,

and am therefore an investment business firm required to be authorised as an authorised
investment business firm pursuant to the provisions of the Investment Intermediaries Act

1995 (

as amended by the Investor Compensation Act 1998), or am an insurance

intermediary and/or have held myself out as an insurance intermediary who is required to
inform the Central Bank of Ireland and The Investor Compensation Company Limited of that

fact.

2. | attach to my application evidence in writing:

(a).
().

(ii).

(b).

(c).

either—
of having been authorised by the Central Bank of Ireland as an authorised
investment business firm; or
of having informed the Central Bank of Ireland and The Investor
Compensation Company Limited that | am an insurance intermediary and/or that
I have held myself out as an insurance intermediary;

of the fact of the payment by me (or on my behalf) of such contribution to the fund
established and maintained pursuant to section 19 of the Investor Compensation
Act 1998 as may be required by The Investor Compensation Company Limited
under section 21 of that Act;

of having in place valid and irrevocable, for at least the duration of the next practice
year ending on 31 December, a bond or bank guarantee and a policy of insurance,
each acceptable to the Law Society, by way of providing indemnity against losses
that may be suffered by a client in respect of default (whether arising from
dishonesty or from breach of contract, negligence or other civil wrong) on my part,
or any employee, agent or independent contractor engaged by me, as shall, in the
opinion of the Law Society (taking into account the maximum amount of
compensation for default that would be payable to a client secured by reason of the
payment made by me referred to in (b) above), be equivalent to the indemnity
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against losses that would be provided to a client of a practising solicitor in the
provision of legal services by means of—

(). the Compensation Fund as provided for in accordance with section 21 (as
substituted by section 29 of the Solicitors (Amendment) Act 1994) of the
Solicitors (Amendment) Act 1960, and

(ii).  the minimum level of cover as provided for in accordance with the Solicitors
Professional Indemnity Insurance Regulations 2022.

Part i

Part 1l of this section applies to all other solicitors, who are not solicitors who are investment
business firms or investment firms within the terms of section 47(1) (a) or (b) of the Investor
Compensation Act 1998.

In the form for solicitors in the full-time service of the State, this section is not divided into parts.

By signing the statutory declaration in Section H of the application form, and not answering yes in
Part | of this question, you are making an undertaking to the Law Society under the following terms:

| hereby undertake that:

(@). | will not provide investment business services (including acting as an insurance
intermediary) or investment advice to clients at any time during the next practise year, or, if
I do so, | will do so only when incidental to the provision of legal services to such clients;
(b).  1will not hold myself out as being an investment business firm or an insurance intermediary;
(c). If I provide investment business services or investment advice to clients incidental to the
provision of legal services to such clients and when acting as an investment product
intermediary, | will not hold an appointment in writing other than from:
(). aninvestment firm authorised in accordance with Directive 93/22/EEC of 10 May 1993
by a competent authority of another Member State, or an authorised investment
business firm (not being a restricted activity investment product intermediary or a
certified person), or a member firm within the meaning of the Stock Exchange Act 1995,
or
(ii).  acreditinstitution authorised in accordance with Directives 77/780/EEC of 12 December
1977 and 89/646/EEC of 15 December 1989, or
(ii).  amanager of a collective investment undertaking authorised to market units in collective
investments to the public, which is situate in the State or the relevant branch of which
is situate in the State; and
(d). if at any time during the course of the next practice year ending on 31 December | propose
to become an investment business firm or an investment firm in one or more of the
circumstances set forth in Section 47(1)(a) or (b) of the Investor Compensation Act 1998, |
will notify the Law Society in writing of that fact at least seven days before such proposed
event and shall, within fourteen days of such notification, comply with the provisions of
Regulation 6 of The Solicitors Acts 1954 to 1994 (Investment Business and Investor
Compensation) Regulations 1998 (S.1. No. 439 of 1998), as amended.

Section 3 - Solicitors Accounts Regulations

This Section should be completed only by an employed or contracted solicitor in private practice or
by a solicitor employed or contracted by a non-solicitor (e.g. financial institution, commercial entity,
statutory body), who has not handled clients' moneys during the previous practice year other than
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on behalf of the employer or the party with whom the solicitor has entered into a contract for
services.

If you are a sole principal, sole practitioner, a partner in private practice or employed by an
independent law centre, please ignore this section.

Section 3 - Professional Indemnity Insurance
This section deals with professional indemnity insurance requirements for solicitors providing legal
services.

All practising solicitors must hold professional indemnity insurance cover in accordance with the
current professional indemnity insurance regulations with the exception of solicitors providing legal
services for non-solicitors and solicitors in the full-time service of the State.

For the purposes of this section, words and phrases which are assigned meanings by the Solicitors
Professional Indemnity Insurance Regulations 2020 (S.I. 429 of 2020) as amended by the Solicitors
Professional Indemnity Insurance (Amendment) Regulations 2022 (S.I. No. 585 of 2022) shall have
the meanings so assigned. A reference to employment and employer also applies if you have a
contract for services rather than an employment contract in place, and a reference to a solicitor
also refers to a Registered European Lawyer.

Where you are a practising solicitor providing legal services for a non-solicitor, you should read
and complete the declaration. This Part only applies to solicitors who provide legal services for non-
solicitors (e.g. financial institution, commercial entity, statutory body). Any solicitor employed in an
independent law centre, must hold professional indemnity insurance cover.

You should tick yes if you provide legal services only within the State and only as part of an
employment or contractual agreement to provide legal services to and for your employer who is not
either a practising solicitor or a Registered European Lawyer holding a qualifying certificate.

By ticking yes in this Part, you confirm that for the duration of the practice year, you have not and
will not engage in the provision of legal services to and for any person other than your employer or
the party with whom you have entered into a contract.

By ticking yes in this Part, you undertake that you will notify the Law Society in writing immediately
if you cease to provide legal services only to and for your employer (or the party with whom you
have entered into a contract).

It should be noted that the exemption afforded to solicitors providing legal services for non-solicitors
from the requirement to hold professional indemnity insurance under the Solicitors Acts 1954 to
2015 only applies for so long as that solicitor provides legal services only to their non-solicitor
employer (or the party with whom you have entered into a contract for services). If a solicitor
provides legal services to any person other than their non-solicitor employer (or the party with whom
he/she has entered into a contract for services), the exemption no longer applies, and the solicitor
must obtain professional indemnity insurance.

Section 3 - Continuing Professional Development (“CPD”)

Completion of Section 3 of this application is the initial means of verifying compliance with the 2024
minimum CPD requirement. Solicitors should take note of the importance of certifying
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correctly under Section 3 and be aware that incorrectly certifying their CPD compliance
status could be regarded as misconduct.

The CPD requirement for 2024 applies to a solicitor who held a practising certificate, and/or a
solicitor in the full-time service of the State, and/or a European-registered lawyer holding a
Qualifying Certificate, at any time during 2024.

A solicitor who does not fall into any of these categories should tick option (d).

Section 3 of this application requires a solicitor to indicate whether or not they are a sole practitioner
or a compliance partner and/or an anti-money laundering compliance partner. Solicitors who fulfil
these roles must complete at least 3 hours of client care and professional standards CPD of which
at least one hour shall be accounting and anti-money laundering compliance.

Solicitors who have completed the 2024 minimum CPD requirement in accordance with the scheme
should tick option (a).

The 2024 CPD scheme allows for the minimum CPD requirement to be modified in certain limited
circumstances, including for:

0] a newly admitted solicitor.

(i) a senior practitioner.

(iii) maternity/parental/carers/adoptive leave.
(iv) unemployment.

(V) part-year practice.

(vi) part-time practice.

The limited circumstances in which these modifications may be claimed and the method of
calculating the modified CPD requirement are set out in the current CPD scheme booklet. No
application to the Education Committee is required to claim such a maodification. A solicitor who is
entitled to modify their minimum CPD requirement under the scheme and who completed that
modified CPD requirement should tick option (a).

A solicitor who is entitled to modify their minimum CPD requirement under the scheme but who
failed to complete that modified CPD requirement should tick option (c).

A solicitor who was admitted to the Roll of Solicitors on or after 1 December 2023, is exempt from
the full 2024 minimum CPD requirement and should tick option (a).

A solicitor who was admitted to the Roll of Solicitors between January 2023 and November 2023
is entitled to modify their minimum CPD requirement in accordance with the scheme (see above).
Any such solicitor should tick option (a) if they completed that modified CPD requirement or option
(c) if they failed to do so.

A solicitor may make an individual application to the Education Committee for special dispensation
from the minimum CPD requirement (whether by way of full or partial exemption or for an extension
of time to complete the necessary CPD hours) in cases of certified long-term illness or other
personal circumstances. Only a solicitor who has made such an application to the Education
Committee which has already been granted should tick option (b).

A solicitor who has failed to complete the 2024 minimum CPD requirement (in full or as may be
modified under the scheme) and who has not made an application to the Education Committee for
special dispensation should tick option (c). A solicitor to whom option (c) applies and who now
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wishes to make an application to the Education Committee for special dispensation should
separately write to the CPD Scheme Unit.

The ultimate sanction which can arise from non-compliance with the annual CPD requirement
and/or any breach of the CPD regulations is a referral to the Legal Practitioners Disciplinary
Tribunal which may lead to a finding of misconduct against you.

Solicitors who have any queries in relation to Section 3 and how to certify correctly, are strongly
advised to contact the CPD Scheme Unit directly for guidance and assistance (email:
cpdscheme@lawsociety.ie_or tel: 01 672 4802).

Solicitors should also note that the Law Society conducts an annual audit of solicitors. In the event
of a failure to comply with the annual CPD requirements, solicitors will be automatically required to
provide proof of compliance with their CPD obligations for a period of two years, in addition to the
cycle in which they failed to comply.

Additionally, the regulations enable the Society to require payment of a sum not exceeding €300
by way of a contribution towards costs in situations where a solicitor has refused, neglected or
otherwise failed to respond in a timely manner, or at all, to the Society’s correspondence in the
course of an investigation as to compliance with the CPD Regulations.

The CPD Scheme booklet and regulations are available to download from the CPD Scheme section
in the ‘Rules & Legislation’ area of the Law Society's website (www.lawsociety.ie). For further
information, contact the CPD Scheme Unit (email: cpdscheme@Iawsociety.ie or tel: 01 672 4802).

An applicant should not return their CPD record card with this practising certificate application. The
Law Society may subsequently request sight of an applicant’s record card and proof of completion
of the CPD requirements during the 2024 CPD cycle as part of the Law Society's CPD audit review
process.

Section 4 - Privacy Statement

The Privacy Statement refers to the following Privacy Statement for Members and Practising
Certificate Holders. This Privacy Statement is also linked to the online form and can be accessed
at: https://www.lawsociety.ie/globalassets/documents/pc_membership/practicing-certificate-
privacy-notice.pdf

Section 5 - Declaration

This section requires you to set out your commencement date and to make a statutory declaration
regarding the application which includes that you have read and understood these guidance notes.
It should be read carefully before you execute the form and submit your application.

Commencement date

As stated previously, the commencement date for a solicitor in any practice year is the date on
which the solicitor commenced providing legal services in that year or holding themselves out as a
solicitor entitled to practise. For example, if you have been a practising solicitor since the start of
the year, your commencement date should be 1 January. If you only started as a practising solicitor
on 14 March, then that is your commencement date.

Your commencement date is not the date on which you complete the form, it is the date that you
commenced or will commence providing legal services in that year.
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It should be noted that the principals of a firm are required to have a practising certificate in place
for the entire period that they are a principal or hold themselves out to be a principal of a firm.

Your commencement date cannot be a date prior to your date of admission to the Roll of Solicitors.

As stated previously, it is professional misconduct and a criminal offence for a solicitor to practise,
or hold themselves out as a solicitor entitled to practise, for any period of time when not in
possession of a valid practising certificate. As such, if your commencement date is earlier than the
issue date for your practising certificate, you will be required to make an application to the President
of the High Court to have your practising certificate backdated to your date of commencement.
Further information on this can be found in the “What happens if you apply late” section of these
guidance notes.

Statutory declaration
The statutory declaration in Section 5 of the application form states the following:

1. that you will only commence or continue providing legal services on the basis of a current
practising certificate;

2. that you have read and understood the terms of the undertaking you are giving as set out
in the guidance notes Section 3 in respect of the provision of insurance/investment advice;

3. that you have provided, or will commence providing, legal services from the commencement

date set out by you, and that if this commencement date is earlier than the issue date on

your practising certificate, you will apply to the High Court to backdate your practising

certificate;

that you have read and understood the contents of the application;

that you have read and understood the contents of these guidance notes;

that, to the best of your knowledge, information, and belief, the information that you have

provided in the application form is true, complete and accurate;

7. that you agree to provide whatever further information or documentation that may be
required for this application; and

8. that you have read the Privacy Statement Summary set out in the form, and the full Privacy
Statement circulated with the form and set out in Section 4 of these guidance notes.

o gk

You should then sign and date the declaration as indicated on the application form. The declaration
must be signed by the applicant solicitor personally.

Section 6 - Fees & Membership of the Law Society
Section | sets out the fees to be paid for the application and contains the application for membership
of the Law Society.

Mandatory fees

On the form are the mandatory fees which must be paid in full before a practising certificate
application can be recorded as valid, and before a practising certificate can issue. The mandatory
fees are as follows:

Registration fee
Compensation Fund

Legal Services Regulatory Authority Levy Fund
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These fees are pre-calculated on the form and must be paid by every solicitor applying for a
practising certificate without exception.

Membership
There are a range of membership fees for different categories of solicitor. These are the fees to
become a member of the Law Society. Membership of the Law Society is voluntary.

Please tick the box on the form if you wish to be a member of the Law Society for the practice year
ending 31 December 2025. Payment of the annual membership subscription is not a condition
precedent to the issuing to a solicitor of a practising certificate. However, unless you pay the annual
membership subscription, you cannot enjoy the benefits of being a member of the Law Society as
provided for in the Law Society's Bye-Laws, including the right to vote in annual and provincial
elections, the right to receive the Law Society's Gazette, and access to the new digital Law
Directory app and mobile site.

Membership subscription fees are as follows for different categories of solicitor:

1. €85 for solicitors admitted to the Roll of Solicitors 3 years or more on 1 January of the
practice year the subject of this application, or €55 for solicitors admitted to the Roll of Solicitors
less than 3 years on 1 January of the practice year the subject of this application;

2. €20 for solicitors admitted to the Roll of Solicitors during the practice year they are admitted;
and

3. free membership for solicitors admitted to the Roll of Solicitors for more than 50 years prior
to the date of application.

Applicants should choose the appropriate subscription fee. Please note that if you are a solicitor
newly admitted to the Roll of Solicitors, during the practice year you are admitted you should only
pay the fee of €20. The fee of €55 does not apply to you.

If you are a solicitor admitted to the Roll of Solicitors during the practice year preceding this
application, the fee of €55 applies to you. The applicable membership fee will appear on the online
form depending on the applicant’s date of admission to the Roll of Solicitors.

If you have chosen to apply for membership and your firm or employer is paying your practising
certificate fee, you should ensure that payment is also made for membership, as membership can
only be granted if both applied and paid for. If your firm or employer will not pay for your membership,
you can apply for membership separately online or send separate payment for membership with
your application.

Please ensure that any payments are accompanied with a cover letter setting out who the payment
should be assigned to.

Voluntary contributions
There are voluntary contributions that can be made to the following organisations:

Solicitors Benevolent Association.
Free Legal Aid Centres.
Community Law Centres; and

Irish Rule of Law International.
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Irish Rule of Law International (IRLI) is an initiative of the Law Society of Ireland, the Bar of Ireland,
the Law Society of Northern Ireland, and the Bar of Northern Ireland. IRLI seeks to harness the
skills of Irish and Northern Irish lawyers in using the law as a means of tackling global injustice and
empowering all people to live in a society free from inequality, corruption and conflict.

The Law Society collects these contributions as part of the practising certificate renewal process
and provides same to the relevant organisations each year.

For the Solicitors Benevolent Association, the recommended contribution is €100 for solicitors
admitted 3 years or more on 1 January of the practice year the subject of the application, or €60
for solicitors admitted less than 3 years as at 1 January of the practice year the subject of the
application.

Payment of the Solicitors Benevolent Association contribution and/or the Free Legal Advice
Centres contribution and/or Community Law Centres and/or Irish Rule of Law International
contribution are voluntary and are not conditions precedent to the issuing to a solicitor of a
practising certificate. The voluntary contribution to Community Law Centres will be allocated to the
Ballymun Community Law Centre and the Northside Community Law Centre. These options are
ticked by default on the online form but can be unchecked.

It should be noted that the are suggestions only, and you are free to contribute greater or lesser
sums and should note same on the application form.

Total enclosed remittance
At the end of the section, you should add up the total fees you will be paying by adding the totals
Care should be taken to ensure that the total enclosed remittance is correct.

Any payment less that these amounts is an incomplete application, and your application will not be
recorded as properly made until the balance of the mandatory fees is paid. The date on which the
balance of the fees is paid, e application is complete will determine the issue date of your practising
certificate.

What if | am admitted to the Roll of Solicitors in the course of the practice year the

subject of the application?

If you are admitted to the Roll of Solicitors during the practice year the subject of this application
and are applying for your first practising certificate during the year, the mandatory fees payable will
be calculated on the basis of the number of full calendar months remaining in that practice year
following the month of your admission.

You should ensure, if you will be practising as a solicitor immediately following your admission to
the Roll of Solicitors, that you apply for your practising certificate following your date of admission
once you have been provided with a solicitor number, or only provide administrative services and
not legal services until such time as you have a practising certificate in place.

As a newly admitted solicitor during the practice year the subject of this application, your
membership fee for the year will be at a reduced rate of €20.

What if my commencement date is after 1 February?
If you have commenced practising during the practice year (after 1 February), you are only required
to pay the mandatory fees on the basis of the number of full calendar months or any part thereof
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remaining in the practice year, including the month in which the commencement date falls. It should
be noted that the mandatory LSRA levy is not included in the pro-rated system and all solicitors
must pay the full LSRA levy in their application.

Section 6 - Payment Methods — To Be Read in Conjunction with the
Section on ‘Payments’ in this Guide.

Section 6 sets out the payment method that you intend to use to pay for your practising
certificate application. Details of payment method options are specified below and in the online
Practising Certificate Application Form.

The payment methods available are as follows:

1. Electronic Fund Transfer (EFT) using your unique Virtual IBAN and BIC Numbers
2. Debit or Credit Card, Google Pay, Apple Pay, Pay by Bank and Revolut.
3. Firmis paying (EFT — provided by Firm Admin)

Currency

The Law Society will only accept payments in Euro. Payments in any other currency will be returned
and the practising certificate application will be marked as incomplete until payment is made in
Euro. The date that proper payment is received will affect the issue date of the practising certificate
and, therefore, the date from which you can practise as a solicitor.

Electronic fund transfer (EFT)

If paying by electronic funds transfer (EFT), you have the option to download the EFT payment
form. EFT payments are more fully described in the general section of these guidance notes. You
may be required to provide a banking remittance with the EFT payment form where necessary.

Please review the Payment by Electronic Funds Transfer (EFT)section of these guidance
notes for further details.

EFT payments must be received in the Law Society’s bank account on or before 1 February if your
practising certificate is to be issued with the date bearing 1 January, or on or before your
commencement date if your practising certificate is to be issued with your commencement date.

It is necessary to allow at least 5 working days for banking transactions to be reflected in the Law
Society’s bank account.

For the reference, solicitors should include the reference number generated with their practising
certificate application as previously noted under the payment section in this guidance note.

Debit and credit cards
Debit or credit card payments are accepted for online practising certificate applications. The
Society cannot accept payment by American Express.

Can | pay at a later date or use credit?
No. There is no discretion to waive the requirement for solicitors to pay in full for the practising
certificate before the practising certificate is issued to the solicitor. The practising certificate will
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only issue after the actual date that the Law Society received the properly completed application
and full payment of fees due.
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