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To be completed and submitted to the Director General before any external legal advice is sought.
1. Requestor Details
Name:


Committee Name:  

Date of Request:  

Contact Email / Phone:  
2. Purpose of the Legal Advice
a. Please describe the issue or matter requiring external legal advice:





b. What specific questions or issues do you need legal advice to address?






c. Why is external legal advice necessary (rather than internal analysis or existing guidance)?






3. Intended Use of Advice
a. How will the advice be used?






b. Who will rely on or receive the advice?






4. Consultation and Prior Work
a. Have you consulted the Policy Department about this issue?
☐ Yes    ☐ No
If yes, summarise their input:






b. Has legal advice (internal or external) been sought on this matter previously?
☐ Yes    ☐ No
If yes, please provide details or attach relevant documents:






5. Cost and Budget Considerations
a. Estimated cost for the external legal advice:






b. Is budget available within your Committee budget allocation?
☐ Yes    ☐ No


If no, propose source of funding or seek guidance:






6. Risks and Time Sensitivity
a. Are there any critical deadlines associated with this request?
☐ Yes    ☐ No
If yes, specify the deadline and the reason:






b. Describe any risks associated with proceeding without legal advice, or with delaying the advice:






7. Preferred External Legal Provider Name

Proposed provider (if applicable):





Reason for preference:




 
8. Director General Approval
Decision:
☐ Approved    ☐ Not Approved    ☐ More Information Required
Comments / Conditions:







Director General Name: 


Signature:  


Date: 
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