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LAW SOCIETY OF IRELAND CAREER SUPPORT / EMPLOYER SUPPORT 

List of Jobs Posted Under ‘Legal Vacancies’ – Most Recent Jobs List 
 
 

PLEASE NOTE THAT VACANCIES PRESENTED IN GREY PRINT ARE CLOSED  
AND THE EMPLOYER DOES NOT WANT TO RECEIVE FURTHER APPLICATIONS  

 
 

Applications should be directed to the contact listed in each notice – and should cite the listing reference number. 

 

Updated at 16.45 on 02.2.2012 
 
2.11 Advisory Counsel  
Date: 2.2.2012 

The Office of the Attorney General invites applications from solicitors and barristers for positions as Advisory 
Counsel (Grade III). The positions are for barristers and solicitors interested in developing their careers in a 
challenging and modern legal environment. 

The Office of the Attorney General is unique amongst law practices due to the scope and variety of the work it 
undertakes. The role of Advisory Counsel is to assist and advise the Attorney General in carrying out his or her 
functions. 

It involves specialist advisory work in the fields of domestic, European and international law, participation in the 
formulation of legislation and legal policy, representing the State in international fora and advising on the conduct of 
litigation in which the State is involved. 

This comprises a very wide range of legal topics including Constitutional, European, Administrative and Human 
Rights law. It involves giving legal advice to Government Departments and Offices in relation to all areas of public 
administration. 

You will have significant experience of providing legal opinion (without recourse to external expertise) and 
significant experience of advocacy in a court setting. Advisory Counsel may be required to be available for 
secondment from time to time to other Government Departments or Offices. 

For further information on this opportunity, and to make an application, please visit: www.publicjobs.ie 

The closing date for applications is Thursday the 23rd of February 2012. 

2.10 Assistant Parliamentary Counsel 
Date: 2.2.2012 

The Office of the Attorney General invites applications from solicitors and barristers for positions as Assistant 
Parliamentary Counsel (Grade II) in the Office of the Parliamentary Counsel to the Government. 

The Office of the Parliamentary Counsel to the Government is a constituent part of the Office of the Attorney 
General and is located in Government Buildings, Merrion Street, Dublin 2. 

As an Assistant Parliamentary Counsel, you will be part of a specialised team of lawyers who: 

·  Draft Government Bills, including Bills to amend the Constitution, and amendments to Bills;  
·  Draft Statute Law Revision and Consolidation Bills;  
·  Draft Government Orders and some statutory instruments made by Ministers of the Government, including 

instuments made for the purposes of compliance with European Union obligations.  

For further information on this opportunity, and to make an application, please visit: www.publicjobs.ie 

The closing date for applications is Thursday the 23rd of February 2012. 
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2.09 Trainee Solicitors 
Date: 2.2.2012 

Applications are invited for Trainee Solicitors to join Holmes O’Malley Sexton Solicitors at their office in Limerick 
city. 

Candidates should be self-motivated, dynamic individuals with a minimum 2.1 law degree. They should have 
successfully completed all FE1 exams and be in a position to commence Blackhall Place in September 2012. 

Good Typing skills, MS Word, Excel and PowerPoint would be an advantage. 

To apply, please email your CV and cover letter to Ms. Margaret McInerney, HR Manager at: 
margaret.mcinerney@homs.ie 

The closing date for applications is Friday 24th February 2012. 

 
 
2.08 Litigation Solicitor 
Date: 2.2.2012 

O©Callaghan Kelly Solicitors, based in Dun Laoghaire, are seeking to recruit a Solicitor to work in their Litigation 
Department with particular emphasis on employment law issues. The role requires a solicitor with practical 
knowledge of employment law. 

Applicants must be dynamic and self-starters and should possess the following: 

·  Employment law experience;  
·  Excellent communication skills;  
·  An enthusiastic and positive attitude to work;  
·  The ability to handle a significant workload;  
·  A flexible and willing attitude and good decision making abilities;  
·  Computer skills to include Microsoft Word, Excel and Outlook and Case Management.  

The post would suit a solicitor with a minimum of 1 years PQE. 

Salary and conditions are negotiable and will be commensurate with experience. 

Applications and references may be sent by email to: info@ocslegal.ie 

Closing date for applications is 7th February 2012. 

 
 
2.07 Legal Secretary/Receptionist 
Date: 2.2.2012 

A busy, well established law firm based in Dublin 4, are seeking to recruit a full time Legal Secretary / Receptionist 
for an immediate start. 

Requirements: 

·  At least 2 years legal secretarial experience;  
·  Litigation experience preferable;  
·  Fast and accurate typing essential;  
·  Confident telephone manner and experience of working in a busy reception area;  
·  Administration and organisational skills;  
·  Must be able to work efficiently under pressure;  
·  Provide support to other colleagues when required.  

Remuneration will be commensurate with experience. 



Current Date is: 02/02/2012                         Page 3 of 82 

If you would like to apply for this position please forward your CV to: info@acforde.com 

 
 
 
2.06 Legal Secretary 
Date: 1.2.2012 
 
A busy solicitors office in Cork city centre seeks a Legal Secretary/Office Administrator . 
 
The successful candidate should be motivated, confident and highly organised.  Time management skills are an 
essential quality.  
 
Duties will include, typing, telephone, filing as well as meeting and greeting clients. 
 
Previous experience in a general practice office is essential.  
 
Please send your CV and cover letter to: info@sweeneysolicitors.ie 
 
 
2.05 Insurance Claims Solicitor Internship 
Date: 1.2.2012 

A Solicitor is sought for the Compensation Fund Claims Section that is located within the regulation department of 
the Law Society Ireland under the JobBridge National Internship Scheme. 

The person appointed will gain excellent experience of insurance claim settlement work and will be involved in 
matters such as: 

·  Investigating and making recommendations in relation to claims;  
·  Handling queries from the public and the profession;  
·  Serving as recording secretary to the claims division of the Regulation and Practice Committee;  
·  Maintaining and developing the Claims Register;  
·  Pursuing recoveries due to the Society.  

This is an opportunity to gain experience handling direct claims as a solicitor in an insurance setting and would 
qualify the appointee for work either within an insurance company or in a professional firm handling claims work. 

The person appointed will work within a small team comprising currently of a solicitor and an administration person. 
The appointee will be provided with her/his own portfolio of work which she/he will see through from start to 
completion. 

To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 

Apply, without delay, quoting IC Internship and attaching a CV to: jobservice@lawsociety.ie 

 
2.04 Trainee Solicitor 
Date: 1.2.2012 

Applications are invited for a Trainee Solicitor to join a busy general practice firm in North Dublin. We are currently 
seeking a dynamic, self motivated Trainee to join our firm. 

Candidates should possess the following: 

• Minimum 2.1 law degree; 
• Successfully completed all FE1 exams; 
• Some office experience; 
• Typing skills would be an advantage but not essential. 

To apply please email your CV and cover letter to Padraig O’Mairtin at: martinsolicitors@gmail.com 
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The closing date for application is on Tuesday the 14th of February 2012. 

 
 
2.03 Professional Support Lawyer 
Date: 1.2.2012 
 

A globally recognised institution, is seeking a senior banking expert to join their team in Dublin as a Professional 
Support Lawyer. The successful applicant will be a central resource for research within the team, working closely 
with senior management. 

The successful candidate will provide information on key cases, legislation and practical working knowledge, 
thereby reducing the amount of research time the solicitors need to deal with matters. 

The PSL role may also include elements such as: 

·  Know-how, precedents and standard forms: drafting, updating, managing and disseminating documents, 
setting up or dealing with online document systems;  

·  Research: analysing new law and practice, researching points of law or directing fee earners to appropriate 
sources;  

·  Training: organising internal lectures or seminars for trainees, solicitors groups or firm wide. Dealing with 
external training, building up relationships with speakers and event-support;  

·  Marketing and business development: producing newsletters for clients, arranging or assisting in marketing 
events, arranging client seminars;  

·  Information technology: working on IT-specific projects such as creating and updating websites, developing 
an information/knowledge base and/or Intranet.  

This role will suit a solicitor with a minimum of 8 years post qualification experience in a banking transactional role 
with a leading law firm or in-house banking legal team. 

This is an exceptional opportunity to join a highly successful and highly organized banking team within a globally 
recognised and respected organisation. 

Interested applicants should contact Yvonne Kelly of Keane McDonald in strict confidence on 01 8415614 
or email your CV to: ykelly@keanemcdonald.com 

 
 
2.02 Litigation Executive 
Date: 1.2.2012 

Start Mortgages have a position open as a Litigation Executive for a temporary vacancy to cover a maternity leave. 

The Litigation Executive will be responsible for the management of home loan collection litigation cases that are in 
arrears longer than three months, and will report to the Litigation Manager. 

Key Responsibilities: 

·  Manage late arrears cases which have been passed to external solicitors but proceedings not yet issued;  
·  Liaise with external solicitors to ensure demand letters are issued when instructed;  
·  Identify cases upon which legal proceedings should commence;  
·  Proactively encourage customers to engage with us to discuss their financial difficulties;  
·  Meet with customers face to face as/when required to discuss (or discuss over the telephone) their financial 

difficulties, assist them with completing a Financial Statement and review alternative repayment options;  
·  Deal efficiently with incoming calls and correspondence from solicitors and customers;  
·  Maintain and monitor ongoing contact and follow-up of cases with solicitors;  
·  Monitor ongoing performance of arrangements on a monthly basis and contacting borrowers by phone or 

letter in relation to any non performing arrangements;  
·  Actively participate in and contribute to monthly team review meetings.  

Key Requirements: 
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·  Minimum of 1 year’s experience in a similar role;  
·  Drive, energy and an enthusiastic team player;  
·  Excellent interpersonal skills;  
·  Good communication skills, in particular the ability to negotiate effectively;  
·  Must have fluent English and excellent understanding of the nuances of the English language;  
·  Must possess strength of character to deal with demanding collections and arrears negotiations;  
·  Good organisational skills;  
·  Ability to demonstrate initiative and follow through on tasks;  
·  Flexible, can-do attitude is essential;  
·  Excellent PC skills (use of database, Word, Excel, Outlook).  

Desirable: 

·  Working knowledge and understanding of legal collections;  
·  Experience of working on a 90 day collections portfolio.  

Candidates interested in applying for this position should send a CV with a cover letter to: Linda.Burns@start.ie 

 
 
2.01 Legal Secretary 
Date: 1.2.2012 

The legal department of a Dublin - based telecommunications company, seeks a Legal Secretary with excellent 
typing, presentation and organisational skills to support delivery of legal services across all business functions of 
the company. 
This is a full time, newly created position and starts on the 2nd April 2012.  

Applicants should have a minimum of 2 years experience in a legal office. 

Duties: 

·  Greeting meeting attendees;  
·  Extensive copy typing, document mark-ups/redlines and version control;  
·  File maintenance and document management/maintenance of electronic document repositories;  
·  Photocopying, indexing and binding legal documents;  
·  Maintaining office diaries and assistance with the organisation of internal  and external meetings;  
·  Dictaphone typing of letters, minutes, reports, file notes etc;  
·  Answering calls, e-mails and drafting routine correspondence; 

Assist with general office duties;  
·  Project work/ad hoc duties carried out from time including, for example, supporting preparation and 

submission of tender bids.  

Position Requirements: 

·  At least 2 years relevant experience, as a Legal Secretary – experience in commercial law firm and/or an in-
house legal department is preferable although not essential;  

·  Strong knowledge of MS Word, MS Excel, G-Mail and Adobe Acrobat;  
·  Excellent attention to detail;  
·  Ability to multi-task and prioritise effectively and experienced in working to deadlines;  
·  A flexible and willing attitude;  
·  Excellent organisational and communication skills.  

Applications should include a CV and cover letter to: jobs@klasonline.com   

The closing date for applications is by close of business on Friday the 17th of February 2012. 

 
 
1.82 Associate General Counsel 
Date: 31.1.2012 
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One of the worlds leading rating agencies and a recognised authority in the provision of financial market 
intelligence is seeking an Associate General Counsel to work in their London office. 

The successful candidate will be providing general legal counsel in support of its ratings business with particular 
focus on Structured Finance. The candidate must be a highly motivated team player with superior legal ability, 
written and oral presentation skills and superior interpersonal and communication skills.  

Responsibilities:  

Legal work in support of ratings analytical process, including: 

·  Review of transaction legal structures and counselling analysts on applicable legal issues;  
·  Review, revision and development of criteria for appropriate consideration and analysis of legal issues;  
·  Analysis and interpretation of laws and regulations in support of ratings analysis to keep analysts up to date 

on legal developments that may affect their analysis;  
·  Creating and publishing articles and developing other initiatives to further strategic goals of transparency and 

market education with respect to legal criteria and methodologies;  
·  Preparing and conducting internal and external training on legal matters to assist in analytic training internally 

and investor education externally.  

General legal counsel in support of our clients Ratings Services, including: 

·  Providing legal counsel in support of Ratings Services© Quality and Criteria functions;  
·  Liaising with Ratings Services© personnel in connection with their speaking engagements, publications and 

other outreach efforts;  
·  Providing support in connection with key Ratings Services© agreements;  
·  Working with outside counsel and internal teams on litigation matters;  
·  Lead and/or participate in special projects promoting either analytic or general legal counsel matters.  

Qualifications:  

·  Law qualification through a valid practising certificate or equivalent;  
·  5 years plus post qualification experience in structured finance, or a related practice area in which the 

candidate has gained appropriate knowledge of structured finance principles, in either a major law firm or in-
house position;  

·  Strong leadership, interpersonal and negotiation skills, including the ability to influence others who are not in 
the same line of authority;  

·  Excellent presentation, writing and analytical skills;  
·  Proficiency in one or more European languages in addition to English is an advantage but not essential.  

Remuneration 

·  The client offers a highly competitive salary and bonus structure along with a comprehensive benefits 
package.  

Candidates interested in this opportunity, should send a CV quoting ©Job Reference 1.82© to: tj@selectpeople.ie 

 
 
1.81 Legal Assistant Internship 
Date: 31.1.2012 

CIT Group have a vacancy for a 9 month internship under the JobBridge National Internship Scheme. 

The intern will gain practical experience in: 

·  Working in-house as part of a European service centre;  
·  Drafting and reviewing leasing contracts;  
·  Drafting and reviewing commercial contracts;  
·  Financial regulations in Europe;  
·  Evaluating and advising on risks or exposures in leasing and loan structures and documentation;  
·  Monitoring and keeping business units advised of legislative changes and case law affecting the business;  
·  Cross border experience;  
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·  Working as part of the European service centre;  
·  Liaising with the business departments.  

The intern will gain formal/informal training in the following: 

·  Financial regulations in Europe;  
·  Leasing;  
·  Commercial contracts;  
·  Working in-house.  

Person specifications: 

·  Good communicator;  
·  Good organisational and time management skills;  
·  Proactive/self motivated;  
·  Enthusiastic;  
·  Good attention to detail;  
·  Flexible.  

This position would suit an individual with either a third level legal qualification or a solicitor. 

To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 

Those interested in applying for this position may forward a CV to: siobhan.griffin@cit.com 

 
 
1.80 Insolvency Administrator 
Date: 31.1.2012 

Due to continued growth and expansion of their Insolvency Department, Mazars are now looking to recruit an 
Insolvency Administrator for their office based in Dublin. 

The ideal candidate will be interested in a career in insolvency and will have some experience working in an 
administrative role in a professional environment. 

Experience in the insolvency sector would be an advantage but not necessary. You will work on a wide range of 
insolvency assignments and will provide administrative support to the management team. A key requirement of the 
position is excellent organisational skills, and the ability to prioritize according to importance and urgency, while 
working to tight deadlines. 

The role will provide the opportunity to develop your insolvency and accountancy knowledge through on-the-job 
experience leading to responsibility for your own caseload. 

Main Responsibilities 

·  Set up and manage caseloads effectively and efficiently;  
·  Progress assignments within defined timelines;  
·  Perform administrative tasks related to range of insolvency cases;  
·  Ensure cases meet statutory/regulatory requirements;  
·  Ensure internal procedures are met;  
·  Liaise with external service providers;  
·  Provide support to the management team;  
·  Draft and send correspondence;  
·  Research key information;  
·  Prepare for meetings.  

Principal Requirements 

·  Meticulous attention to detail;  
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·  Excellent interpersonal skills;  
·  Ability to work in a team environment;  
·  Excellent organisational and planning capabilities;  
·  Ability to prioritize tasks and responsibilities;  
·  Excellent communication skills (written and oral);  
·  Ability to work to deadlines and deliver under pressure;  
·  Excellent computer-literacy skills;  
·  Experience in a professional or insolvency environment is an advantage.  

To apply for this role please email your CV to recruitment@mazars.ie stating the reference number 12. 

The closing date for applications is 5:00 p.m. on Friday the 10th of February 2012.  

 
1.79 Tax Trainee 
Date: 31.1.2012 

About Mazars: 

Mazars is one of Ireland©s leading firms of accountants and business advisors providing professional services in 
audit, accounting, taxation, and consulting. Mazars in Ireland has been providing professional services to both 
domestic and international clients for more than 30 years.  With offices in Dublin and Galway, we have 18 partners 
and over 200 staff in Ireland. Mazars is also a full member of the Mazars International organisation. Internationally 
we employ over 13,000 people in 61 countries. 

Summary: 

We currently have an opportunity for a graduate or postgraduate to train as a Tax Consultant in our Galway office. 
We are looking for a trainee to join our Tax team to begin a 3 year training contract with the firm and the Irish 
Taxation Institute. 

Successful candidates will be put through a rigorous training and development programme as well as sitting 
professional exams throughout the course of their contract. Trainees will be based in our Galway Tax department, 
with opportunities to gain exposure to other service areas, offering future career progression opportunities. 

Lifecycle of a Tax Trainee: 

The beginning of your training contract will equip you with the technical skills and knowledge in order to become an 
excellent professional in your field. You will assist other members of the tax team on the compliance side of tax 
related work while also learning the legislation and becoming familiar with a large spectrum of clients. You will 
report directly into the Tax Director and Tax Partner.  As you progress you will gradually gain more responsibility for 
elements of each assignment and begin to play a more central role. This will eventually lead you to managing a 
portfolio of clients and will be the lead contact on many assignments. 

The ideal candidate: 

We are looking for high achievers with an honours degree. We will accept graduate applications from a range of 
different backgrounds and are looking for smart, interesting people who will enjoy working with us. While your 
academic background is of course relevant - you may have a degree in engineering, business, law, IT, science or 
economics - what’s important is that you bring to the firm a willingness to learn and apply your skills in the best way 
possible. We can teach you the technical and business skills you require, but you also need energy and the right 
attitude to succeed. 

Applications for this position is via online application only. 

Please visit the website www.mazars.ie to fill out your application. 

The closing date for applications is Friday the 17th February 2012. 

 
 
1.78 Receptionist/Administrator 
Date: 30.1.2012 
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Keans Solicitors, based in Dublin 2, require a Receptionist/Administrator for an immediate start. 
 
Responsibilities: 

·  Managing a very busy reception;  
·  Answering and returning calls;  
·  Dealng with diary management for the principal of the firm;  
·  Arranging couriers and taxis;  
·  Meeting and greeting clients;  
·  Dealing with post;  
·  PA duties as required.  
·   

Ideal applicants will have at least 2 years reception experience and have a friendly and confident manner and be 
capable of working on own initiative. 
 
This is a permanent full time position. To apply email a CV and cover letter to: info@keans.ie 

 
1.77 Manager of Receiver Services  
Date: 30.1.2012 
 
Asset management company, WK Nowlan & Associates, is a fast growing, high quality asset management 
company which provides innovative, effective and credible solutions to a wide variety of clients with property 
problems. The position of Manager of Receiver Services/Director Designate has arisen due to the rapid expansion 
of the company’s receivership unit. 
 
The Role 
·  To take complete end-to-end responsibility for the management of the receivership unit’s operational activities 

– from initial appointment, through asset assessment, value maximisation and management strategy 
formulation to implementation and discharge;  

·  To ensure that the provision of services to clients is of the highest quality and commensurate with the onerous 
responsibilities of receivership appointments;  

·  To develop and grow the receivership unit;  
·  To appoint, manage, monitor and coordinate specialist service providers across a wide range of property 

related disciplines;  
·  To report to the Chief Operating Officer and the Board on the operational and financial performance of the 

receivership unit.  
·   
The Person 
·  Be an energetic self-starter;  
·  Have excellent commercial awareness and analytical skills;  
·  Be an appropriately qualified and experienced Property Professional;  
·  Have a clear and comprehensive understanding of both the property sector’s markets/processes and the legal 

and  financial aspects of receivership;  
·  Have excellent interpersonal skills and an ability to relate to, manage and animate staff and external service 

providers.  
We are seeking to attract a top class candidate who can make a significant contribution to the growth of the 
company. An attractive remuneration package is available for the right person. Success in managing and 
developing the receivership unit will be fully recognised and rewarded and is expected to lead to a Board 
appointment in due course. 
Interested candidates should apply in complete confidence by email to Frank O’Neill, WK Nowlan & Associates, 

email:  
� �������	��
���
 � �

 . 
 
The closing date for receipt of applications is 17th February 2012. 

 
 

1.76 Solicitor Internship 
Date: 30.1.2012 
 

A busy general practice solicitors office in Cork City Centre has an opportunity for a Solicitor under the Job Bridge 
National Internship Scheme. 
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To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 

Applicants should be qualified as a Solicitor and must currently be eligible to hold a Practising Certificate as issued 
by the Law Society of Ireland. 

The successful candidate should be a motivated, confident and highly organised.  Time management skills 
are essential.    

Please send your c.v and covering letter to: info@sweeneysolicitors.ie 

 
 
1.75 Corporate Lawyer 
Date: 30.1.2012 

A small dynamic firm, based in Dublin 1, focused on corporate work and with an impressive range of clients and 
record of work undertaken seeks an ambitious solicitor with a number of year’s excellent corporate experience to 
join their team. 

The firm is seeking a talented Corporate Lawyer who has had a mix of general and specialist corporate / 
commercial work and who is interested in moving from a large firm into a more boutique type environment. 

Interested and suited people should apply without delay by sending a CV, quoting ‘Corporate Lawyer© to: 
jobservice@lawsociety.ie 

 
 
1.74 Administrative Officer 
Date: 30.1.2012 
 

The Civil Service has opportunities open to graduates in a range of government departments. Graduates with a 
background in Law, Human Resources, Accountancy, Economics, Finance/Banking and Tax Policy can apply. 

These positions will deal in policy and strategy formulation across the spectrum of economic, financial, 
international, environmental and socials issues. As an Administrative Officer ( Law) you may be required to conduct 
research and provide advice and support on legal matters in a range of areas including constitutional; European; 
administrative; contract; commercial; and human rights law. 

For a full job-description as well as information on how to apply for these positions click here. 

Please note the closing date is the 2nd February. 

 
 
1.73 Legal Support Temp 
Date: 30.1.2012 

Chartis Insurance, based in Dublin, have a position available for Temporary Legal Support. 

Purpose of the Role:    
To support the role of General Counsel who is the local principal point of contact for legal advice. 

You will be required to provide the various profit centres (both commercial lines and consumer lines) with 
appropriate legal and regulatory advice to satisfy the Irish business whilst at the same time ensuring the legal 
position of Chartis is properly protected. 

Responsibilities: 

·  Support profit centres on legal issues relating to day-to-day operational activities;  
·  Liaise with and advise management on legal issues and regulatory developments;  
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·  In co-operation with compliance departments, develop corporate policies and procedures to establish and 
maintain regulatory compliance;  

·  Provide employment law advice to HR and senior management including any disciplinary/ investigation 
issues;  

·  Attend and play an active role in client meetings where legal agreements are to be reviewed;  
·  Ensure legal documentation that is issued meets required Chartis standards;  
·  Participate in the structuring of new products and product development;  
·  Advise on, draft and negotiate policy wordings, non-claims disputes, terms and conditions, data protection, 

and third party infringement avoidance;  
·  Work together with profit and cost centres to ensure that each one introduces and maintains practical and 

effective procedures to implement standards as set out our corporate policies;  
·  Complaints handling - act as dedicated Customer Complaints Officer, in order to respond flexibly and 

consistently across the Company to the evolving changes in our business and also in the regulatory 
environment in which we operate;  

·  Advise on data protection related issues for the business;  
·  Any other tasks / duties which may be allocated from time to time by your direct manager - General Counsel.  

Experience & Qualifications Required: 

·  A proven track record as a Commercial/Corporate solicitor/barrister;  
·  significant experience in Company and Employment law and knowledge and experience of insurance and 

insurance regulatory law;  
·  Ability to work with minimum supervision; 

Comfortable providing concise, accurate and timely legal advice in a commercial context, often under tight 
time constraints;  

·  Ability to quickly digest complex legal issues;  
·  Confident in taking personal responsibility and exhibiting excellent judgement and decision making skills;  
·  Initiative and problem-solving skills;  
·  Numerate in order to comprehend the financial concepts which underpin transactions;  
·  Strong knowledge and experience of insurance and insurance regulatory law;  
·  Ability to understand business priorities and respond accordingly with a pragmatic approach;  
·  Strong interpersonal, communication and negotiation skills;  
·  Ability to influence at a senior level.  

 Those interested in applying for this position should send a CV to: debbie.moynagh@chartisinsurance.com 
 

 
1.72 Legal Advisor Internship 
Date: 30.1.2012 

T&S Taverns Ltd. is a major player in the Irish hospitality and entertainment industry and is seeking to recruit an In-
house Legal Advisor initially under the JobBridge National Internship Scheme with a view to potentially offering a 
permanent role within the organisation. 

Role Purpose: 

The role presents a fantastic opportunity for an ambitious solicitor to gain extensive and diverse experience as an 
in-house legal advisor in a large hotel group operating 10 hotels based in Ireland and in Britain. 

At the outset you will be expected to assist the work of the In-house Solicitor and provide comprehensive practical 
legal advice on diverse areas of law affecting the business. The company is looking to expand its legal department 
and therefore upon successful completion of the training period, the candidate may be considered for a permanent 
role (full or part time). 

Core Responsibilities: 

·  Managing a large portfolio of personal injuries claims;  
·  Liaising with external legal advisors, insurers and claim adjustors;  
·  Instructing counsel;  
·  Representing the company before various Courts and Tribunals including but not limited to the Labour 

Relations Commission, Equality Tribunal, Labour Court, etc;  
·  Drafting various types of commercial contracts related to the business;  
·  Advising senior managers and company directors on day-to-day matters.  
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Person Specification: 

Experience in any of the areas below will be considered an advantage: 

·  Personal injuries;  
·  Civil litigation;  
·  Employment law;  
·  Drafting commercial contracts.  

Qualifications / Professional Requirements: 

·  Knowledge and experience of British law will be considered an advantage but is not obligatory;  
·  Be willing to work as part of a team and possesses excellent communication skills;  
·  Be able to work in an efficient manner with the minimum of supervision;  
·  Be motivated towards continued professional development;  
·  Applicants should be qualified as a Solicitor and must currently be eligible to hold a Practising Certificate as 

issued by the Law Society of Ireland.  

To be eligible you must be on the Live Register and currently in receipt of Jobseekers Benefit, Jobseekers 
Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 6 months. See 
eligibility criteria at: www.jobbridge.ie 

Those interested in applying for this position should forward a CV to: gtoromanova@bewleyshotels.com 

 
1.71 Solicitor 
Date: 30.1.2012 

Allianz Worldwide Care have a position open for a Solicitor in their Dublin offices. The successful candidate will 
have the opportunity to work in growing multicultural company committed to empowering its employees and 
furthering their development. 

Experience Required: 

·  Qualified Solicitor with a minimum of 3 years PQE;  
·  Experience in an in-house legal role or commercial law firm required;  
·  Experience in a similar industry (insurance /reinsurance) desirable;  
·  Knowledge of EU legislation including the non-life directives;  
·  Exposure to cross border regulatory environment;  
·  Familiarity with Irish domestic regulatory codes including data protection, CPC, MCR.  

Behavioural Competencies:  

·  Customer focused;  
·  Strong communication (verbal & written);  
·  Ability to work effectively within a team environment;  
·  Honesty and integrity;  
·  High attention to detail;  
·  Ability to work to deadlines;  
·  Highly motivated and proactive.  

 
A competitive remuneration and benefits package is offered, including healthcare, pension, life & disability, travel 
subsidy, discounts on home and car insurance, sports & social club and support for professional studies. 

To learn more about Allianz please visit:  
www.allianzworldwidecare.com/movie  

Those interested in applying for this position should make their applications through the following link: 

http://www.candidatemanager.net/allianzworldwidecare/ 
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1.70 Locum Solicitor 
Date: 30.1.2012 
 
Craft Ireland, based in Waterford, are currently seeking a Locum Solicitor for a part-time role. 
Craft is an organisation that deals with children and parents suffering from the effects of family and marital 
breakdown. They offer support, counselling, mediation and legal services to the various parties involved in a 
dispute. 
 
The ideal candidate should be familiar with the Social Work Department of the HSE and the Family Law Courts. 
Applicants interested in applying for this position should send a CV and cover letter to: peter.craftwurx@gmail.com 
 
 
1.69 Advisor 
Date: 27.1.2012 

Maples and Calder have a position open for a period of seven months as an Advisor with their Global Funds 
Registration team. 

The GFR team advises and assists clients to determine and launch efficient fund distribution strategies (primarily 
for UCITS funds), undertake market entry/initial registration and ongoing regulatory reporting in the countries of 
distribution and investigate and resolve associated distribution issues relating to local investors, distribution agents 
and other entities supporting distribution. 

The GFR services are project managed by a team of 3 Dublin-based professionals and operates with the full 
resources and experience of the Maples network and third party advisers in more than 30 countries, comprising 
specialist legal and regulatory experts in cross border fund distribution, providing a fully integrated and coordinated 
approach to fund distribution. 

In order to support the continued growth of their Global Fund Registration team, they are looking for a dynamic 
advisor. 

As an advisor in an expanding Dublin-based team, you will develop an understanding of clients© multi-country 
distribution strategy and the various issues to be considered. You will actively participate in the following client 
assignments: 

·  Contribute to the various market research and evaluation studies undertaken for clients to determine their 
desired multi-country distribution strategy;  

·  Working within the Dublin project management team organising the registration and/or ETF listing of funds 
for public distribution in various countries; help monitor and ensure that the ongoing regulatory reporting, 
publication obligations are satisfied;  

·  Interface directly with our internationally based clients, our global network of local lawyers/ experts, and other 
administrative parties (fund admin, local agents, etc);  

·  Interface with and provide proactive assistance and feedback to clients;  
·  Assist in service proposal preparation;  
·  Participate to client projects planning, administration, budget follow up and billing;  
·  Support the GFR team manager in providing clients with proactive assistance on other distribution related 

issues.  

Candidate Profile  

·  Graduate in Law, Economics, Finance, or similar qualifications;  
·  Excellent communication and writing skills;  
·  Experience and knowledge of Irish investment funds and in particular UCITS  
·  A keen interest to further develop the practical knowledge of laws and regulations applicable to financial 

services, both within Ireland and other jurisdictions;  
·  Good organisational skills and an ability to work in a team structure.  
·  IT skills- proficiency in MS Office – Excel, Word etc.  
·  Strong interpersonal skills, adaptable, and ability to work on own initiative.  

Those interested in applying for this position, should send a CV and cover letter to: 
emma.conaty@maplesandcalder.com 
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1.68 Legal Secretariat Assistant 
Date: 27.1.2012 

The Irish Legue of Credit Unions seeks a Legal and Secretariat Assistant for a maternity leave contract.   

The Legal and Secretariat Assistant will have responsibility for ensuring the smooth and efficient operation of the 
various support services necessary to deliver high quality legal and secretariat services to affiliated credit unions in 
the Republic of Ireland and Northern Ireland, the League board and other departments within the League office. 

Principal Duties: 

·  To provide support for the Department Supervisor and Head of Function in all areas as may be required for 
the efficient functioning of the Department and/or all legal and quasi-legal functions of the League office;  

·  To provide timely written and oral responses to written and oral legal queries from credit unions;  
·  To deal, as directed, with telephone enquiries and general correspondence as may be directed by the 

Department Supervisor and/or Head of Function;  
·  To analyse legislation and regulatory requirements affecting credit unions and to produce documentation and 

guidance setting out the requirements on credit unions arising from same;  
·  To undertake such other special projects relevant to his/her area of work as may be assigned from time to 

time;  
·  To assist credit unions in the process of registering amendments to the rules and ensure that member credit 

unions are up to date with all necessary rule amendments;  
·  To prepare documentation for circulation to member credit unions as directed by the Department Supervisor 

and/or Head of Function;  
·  To assist, as directed, in other sections of the League office as may be requested from time to time by the 

Department Supervisor, Head of Function or Chief Executive Officer;  
·  To assist in the preparation of secretariat related materials for general meetings of the League;  
·  To assist the department in various administrative duties as required;  
·  To undertake all reasonable and lawful duties not specifically mentioned in this Job Description as may be 

directed by the Department Supervisor and/or Head of Function from time to time.  

Authority 

Full authority to take day to day operational decisions within limits agreed with the Department Supervisor and/or 
Head of Function. 

 Requirements:  

·  A third level qualification in law or a related subject is necessary;  
·  Strong interpretation, writing and communicative skills are essential;  
·  Strong computer skills with a proficiency in Microsoft Word and Microsoft Excel;  
·  Good administrative and organisational skills;  
·  A professional legal qualification with practical experience working in the areas of corporate/financial services 

would be a distinct advantage.  

Those interested in applying for this position, may send their CV to: Margaret Davern, HR Adviser, Irish League of 
Credit Unions, 33 - 41 Lower Mount Street, Dublin 2. 

Alternatively, applications may be sent by email to: mdavern@creditunion.ie 

The closing date for applications is Friday 10th February 2012. 

 
 
 
 
 
1.67 Civil Law Solicitor Internship 
Date: 26.1.2012 
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Cahir O’Higgins & Company Solicitors is a prominent criminal law firm with a growing civil law department and 
seeking to recruit a Civil Law Solicitor initially under the JobBridge National Internship Scheme with a view to 
potentially offering a full time role within the organisation. 

Areas of law which the applicant will be involved in shall predominately be litigation and personal injuries cases. 
There will also be exposure to the following areas of law: 

·  Immigration matters;  
·  Conveyancing;  
·  Probate;  
·  Family and employment law.  

For any dynamic and self-motivated solicitor this is an excellent opportunity to develop your skills as a Solicitor in a 
growing and varied civil law department. 

This position offers excellent prospects of career advancement and in the event that a full time role within the 
organisation is offered, the remuneration package will reflect the position and experience level of the successful 
candidate. 

To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 

Applicants should be qualified as a Solicitor and must currently be eligible to hold a Practising Certificate as issued 
by the Law Society of Ireland. 

Those interested in applying for this position should send their cover letter and CV to: frank@coh.ie 

The closing date is 3rd February 2012. 

 
 
 
1.66 Legal Secretary/Executive 
Date: 26.1.2012 

Fitzpatrick Gallagher McEvoy Solicitors, based in Dublin, are seeking to recruit a Legal Secretary / Legal Executive. 
The successful candidate  will provide support to a Partner and one Solicitor. 

Requirements:  

·  At least 3 years litigation and conveyancing experience;  
·  Production of all documents (audio, copy, manuscript) as required and in line with firm©s house  style and 

guidelines;  
·  Preparation of briefs and booklets of pleadings;  
·  Fast accurate typing, producing, amending and formatting legal documents as required;  
·  Ensure all documents are saved and stored correctly for easy retrieval;  
·  Support the solicitors by providing high quality secretarial support;  
·  Work efficiently under pressure and use own initiative;  
·  Communicate with clients on the phone in a friendly, efficient and professional manner;  
·  Make appointments, arrange meetings/conference calls, and maintain an up to date diary as appropriate;  
·  Keep solicitors aware of any changes to their diary and ensures they are aware of all arrangements;  
·  Can easily integrate into the team and provide cover for other departments when necessary;  
·  Provide support to other colleagues when required and be an integral member of the secretarial team;  
·  Deal accurately with filing, storage and retrieval of files and ensure filing (including e-filing) is up to date.  

This is an ideal opportunity to gain valuable experience in a busy and challenging environment. This is a full time 
position and remuneration shall be commensurate with experience and suitability. 

To apply please send CV and cover letter with available references to:  
annette@fgmcsolicitors.ie 
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1.65 Legal Secretary  
Date: 26.1.2012 
 
Maguire Muldoon Solicitors are seeking to recruit a Legal Secretary/Assistant to join its Clonskeagh office. 
 
Requirements: 
 

·  Secretarial skills are essential; 
·  Ability to multi-task and prioritise effectively; 
·  General bookkeeping skills an advantage;  
·  A flexible and willing attitude; 
·  Excellent organisational and communication skills.  
 

To apply please email a CV and cover letter to: noreen.maguire9@gmail.com 
 
1.64 Advocate 
Date: 25.1.2012 
 
County Westmeath Citizens Information Service which manages the National Advocacy Service in the North East 
Region is seeking to recruit an Advocate.  The post will be based in Navan covering the county of Meath and 
elsewhere within the region as required.  The location of the post is subject to change dependent on the needs of 
the service. 
 
The Advocate will work within a regional team reporting to the Regional Advocacy Manager.  Knowledge of 
disability legislation, disability rights and issues as well as experience of working with vulnerable people in a 
support role is required.  The successful candidate will have effective communication skills, both written and oral 
including the ability to negotiate effectively on behalf of clients.  An advocacy qualification is desirable.  
 
Please refer to the job description and person specification for the post which, along with the application form, can 
be requested from: mandy.price@advocacy.ie  or downloaded at: http://www.westmeathcitizensinformation.ie/ 
 
Salary:              €42,658 - 46,915 
The successful candidate will commence on point 1 of the salary scale      
 
Applications: 
Applications must be made on the application form provided, curriculum vitae will not be accepted. 
 
Four (4) copies of the application form along with a covering letter should be posted to: 
Mandy Price, Administrator, National Advocacy Service for People with Disabilities, North East Region, Country 
Westmeath Citizens Information Service, St. Mary’s Square, Athlone, Co. Westmeath. 
 
Applications are to arrive no later than 5pm on 10th Feb 2012. 
Late or incomplete applications will not be accepted. 
 
Co. Westmeath CIS is an equal opportunities employer. 
 
 
 
1.63 Legal Intern - IP 
Date: 24.1.2012 
 

LK Shields Solicitors is a full service commercial law firm and is recognised as one of the top 10 law firms in 
Ireland.  They pride themselves on the high quality service they deliver to their impressive and loyal international 
and national blue-chip clients.  

They are seeking to recruit a Legal Intern for a 15 week placement (mid March, April, May and June 2012) to spend 
3 days in their Intellectual Property Unit and 2 days in general Litigation.  

Working closely with two associate solicitors, the Intern will take responsibility for a range of trademark related 
tasks and will be required to contribute to data protection issues as they arise.  The Legal Intern could expect to 
advance their knowledge of commercial law in general and deepen their specialist knowledge in the areas of 
trademark law and data protection, in addition to enhancing their understanding of litigation process and procedure. 
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The placement will appeal to those who are eager to take on a role with real responsibility, are ambitious, 
personally driven and passionate about pursuing a career in law and have completed their academic studies, or are 
planning on working while completing the FE1 exams.  

The placement duration may be extended depending on the individual’s success in the role. 

Requirements:  

Suitable candidates will have balanced the attainment of a high standard of academic achievement (2:1 or higher) 
in commercial law with other non-academic or related achievements.  You will be studying towards or will be a 
registered trademark agent or hold an equivalent qualification.  In addition, you will be able to demonstrate a 
reasonable depth of knowledge and genuine interest in the area of data protection.  

Other essential attributes include a keen eye for detail, first rate communication skills (written and verbal), an ability 
to work on your own initiative, to the highest standards, as well as part of a team and be willing to work hard within 
a demanding and often pressurised work environment. 

A competitive remuneration package will be offered to the successful candidate. 

To apply please access the recruitment page on: www.lkshields.ie and submit a short covering letter and a 
copy of your career resume before 3 February 2012. 

 
 
1.62 International Legal Counsel  
Date: 24.1.2012 
 
Company Profile: 
 
Websense, Inc. (NASDAQ: WBSN), a global leader in integrated Web, email and data protection technologies, 
provides Essential Information Protection™ for more than 42 million employees at more than 50,000 organizations 
worldwide. Distributed through its global network of channel partners, Websense software and hosted security 
solutions help organizations block malicious code, prevent the loss of confidential information and enforce Internet 
use and security policies. For more information, visit www.websense.com 
 
Job Summary: 
 
As a result of our continued growth and success we now require an additional Legal Counsel, based in our 
International HQ in Ballsbridge, Dublin for a 9 month contract. The successful candidate will provide Legal Counsel 
to Websense International under the supervision of the International Legal Director.  
 
The ideal candidate will be qualified solicitor or barrister with minimum of 5 years experience in a corporate or 
professional commercial environment.  Strong knowledge of software licensing is essential and relevant proven in-
house experience in commercial and contract law is a must.  Multi-national experience will also be a distinct 
advantage. 
 
Candidates should be capable of producing high quality work with minimum supervision in a flexible and fast-paced 
environment.  They will also possess excellent business acumen, interpersonal, organisational and communication 
skills. 
 
Key Responsibilities: 
 

·  Provide pro-active and responsive, commercial legal support to EMEA (Europe, Middle East & Africa) and 
APAC (Asia Pacific) sales team, including commercial negotiations on detailed terms and conditions (e.g. 
non-standard vendor agreements, RFPs and tender documents); 

·  Draft, review and negotiate template contracts and software licensing agreements, ensuring consistency 
and clarity in language (e.g. subscription / distribution agreements); 

·  Provide guidance and support for international HR / employment matters including redundancy issues, 
unfair dismissal, TUPE etc. 

 
Supplementary Responsibilities: 
 

·  Support development and refinement of EMEA / APAC distribution channel;  
·  Support merger/acquisition activities and roll out of integration planning if applicable; 
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·  Support the creation, maintenance and consolidation of international subsidiaries and branches in 
conjunction with HR, Tax, Finance and Accounting; 

·  Such other responsibilities as the Legal Director may decide from time to time. 
 

Key Competencies: 
 

·  Ability to see all sides of an argument and to look for progressive ways of resolving problems; 
·  At ease in difficult commercial negotiations and in holding a group line where necessary; 
·  Excellent inter-personal skills in dealing with internal and external contacts; 
·  Proven discretion, tact and probity in handling confidential and sensitive information; 
·  Excellent written and oral communication skills; 
·  Ability to follow complex legal clauses and arguments;  
·  At ease in constantly paying attention to detail; 
·  Proven ability to work independently without close supervision and to self-manage; 
·  Proven high levels of energy and self-motivation; 
·  Ability to provide timely advice and services to simultaneous enquiries/demands from a range 

of executives. 
 

Skills/Experience: 
 

·  Minimum of 5 years post qualification experience; 
·  Experience in software licensing is essential; 
·  Must have relevant in-house experience in the technology / software industry; 
·  Multi-national experience is a distinct advantage. 
 

To apply email a CV and cover letter to Ben Adams at: badams@websense.com 
 
1.61 Solicitor Internship 
Date: 23.1.2012 
 
A South County Dublin general practice is offering a Solicitor Internship under the JobBridge National Internship 
Scheme. 
 
The intern will gain practical experience in Litigation, Probate, Conveyance and some Family Law. 
 
To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 
 
Interested persons should email a CV quoting ‘Solicitor Internship’to: hammonds@iol.ie 
 
 
 
1.60 Integrity and Compliance Officer 
Date: 23.1.2012 
 
The FIFA Transfer Matching System GmbH (FIFA TMS) is a fully owned subsidiary of the Fédération International 
de Football Association (FIFA). On behalf of FIFA, FIFA TMS operates an online system to improve the 
transparency and coordination of international player transfers across the world. 
 
TMS is specifically designed to address issues of money laundering in football and to protect minor players. The 
regulations concerning FIFA TMS came into force on October 1, 2010. As of that date, an Integrity and Compliance 
group was created within FIFA TMS to ensure compliance by the 208 FIFA associations and over 5000 football 
clubs affected by these regulations. 
 
FIFA TMS is a dynamic, international and highly entrepreneurial environment. After its first full calendar year of 
operations, the Integrity and Compliance group is now looking to build on and expand its operations and all team 
members will be expected to participate in the creation of new processes, strategic thinking on the role and future 
of TMS, and coordination with external and internal stakeholders. 
 
FIFA TMS has one position open for an Integrity and Compliance Officer. Tasks performed by Integrity and 
Compliance Officers include, but are not limited to: 
 
Monitoring Activities:  

·  Review document integrity in the system;  
·  Track worldwide player activity;  
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·  Verify payments made in relation to transfers;  
·  Identify key investigation targets.  
 

Investigation / Case Management Activities: 
·  Perform investigations of alleged violations of TMS regulations;  
·  Gather evidence prepare case files for disciplinary action by FIFA judicial bodies;  
·  Make recommendations to FIFA judicial bodies;  
·  Run administrative cases on minor infractions.  
 

Education and Reporting:  
·  Develop and administer compliance education programs for internal and external stakeholders;  
·  Report on compliance activities and results.  
 

Other: 
·  Improve compliance processes;  
·  Develop creative approaches to tackle non-compliant behaviours, including through cooperation with external 

organisations;  
·  Review application/ interpretation of regulations and propose amendments.  
 

Requirements: 
·  Legal qualification and at minimum of 2 years professional experience;  
·  Written and oral proficiency in English and French – other languages (Spanish, German) a plus;  
·  Strong communication skills and ability to work at C-level across cultures;  
·  Proven problem-solving skills and adaptability;  
·  The ability to work autonomously and take initiative in an uncertain environment;  
·  High level of personal and professional integrity.  

The position will be based in Zurich, Switzerland and some travel will be required. For additional information, 
please contact Isabelle Solal, Head of Integrity and Compliance, at isabelle.solal@fifatms.com 
 
The closing date for applications is Friday the 17th of February 2012.  
 
 
1.59 Solicitor/Barrister 
Date: 20.1.2012 
 
A legal services business is acting as an agent in sourcing professionals for temporary legal roles. 
 
The business is interested in hearing from people who want to be considered for contracts that can be operated 
either on a full time or part time basis and are involved in legal discovery work.   
 
Requirements:  

·  Candidates need to be eligible to practice as a solicitor or barrister in the Republic of Ireland;  
·  Preference will be given to candidates with prior experience as document reviewers. 
 

Those interested in applying for these opportunities should send a CV and cover letter quoting ‘job reference 1.59’ 
to: jobs@interviewselection.com 
 
26.1.2012 This position has been filled.  
 
1.58 Legal Secretary 
Date: 20.1.2012 

A well established law firm in Dublin 2 wishes to recruit a Legal Secretary for a maternity leave contract 
commencing at the end of February 2012. 

Requirements:  

·  Experience in litigation is essential;  
·  Excellent typing;  
·  Administration and organisational skills;  
·  A professional approach to their work;  
·  The ability to meet deadlines in a busy but friendly environment.   

Those interested in applying for this position, please submit your CV to: legalsecretary100@gmail.com 
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1.57 Litigation Administrator 
Date: 20.1.2012 
 
Start Mortgages, based in Dublin, have a temporary vacancy as Litigation Administrator to cover a maternity leave. 
The successful candidate will be responsible for general litigation administration for the litigation team and will 
report to the litigation manager.  
 
Key Responsibilities: 

·  Prepare litigation referral packs for litigation solicitors (issuing demand letters, updating systems); 
·  Assist the litigation team with preparing briefs; 
·  Log correspondence from third parties on behalf of the Arrears Support Unit and Litigation Team and 

ensure responses issued, where appropriate, within the required timeframes; 
·  Quality check all outgoing post; 
·  Prepare reconciliation reports on a monthly basis; 
·  Prepare daily laser payments (Realex) file for batching by finance team. 
 

Key Requirements: 
·  A minimum of one years mortgage or litigation experience with good knowledge of mortgage lending or 

litigation processes, understanding of terminology and issues in the sector; 
·  Experience as an administrator is essential, preferably within financial services.  Must have previous 

experience in a customer facing role; 
·  Strong communications skills, customer service focused with confidence to talk directly with customers and 

manage demanding situations; 
·  Very strong attention to detail, ability to work to tight deadlines; 
·  Ability to learn quickly so as to adhere to documented processes and guidelines; 
·  Excellent verbal and written communication skills; 
·  Good keyboard and PC skills with good knowledge of Excel and Word; 
·  Desire to work in a busy and demanding environment; 
·  Excellent time management & organisational skills. 
 

This is a full time position available from mid-March for 7 months. 
 
Candidates interested in applying for this position should send a CV and cover letter to: Linda.Burns@start.ie 
 
1.56 Trust Officer 
Date: 19.1.2012 
 
The client is an independent financial services organisation with offices in 30 countries around the globe, employing 
over 4,000 people. They have been leaders, for over 60 years, in corporate and fiduciary services, custody and 
banking services, fund advisory and brokerage services, as well as international pension services. 
Working within the Trust and Corporate department of our clients British Virgin Islands offices the Trust Officer will 
be responsible for the management of a portfolio of trust clients. 
 
Responsibilities: 

·  Primary responsibilities will include post-incorporation administration of corporate entities, reviewing and 
preparing corporate and legal documents and handling client requests;  

·  You will be responsible for a group of companies that belongs to an international and highly diverse clientele 
and will report directly to an Account Manager.  

 
Requirements: 

·  A law degree;  
·  Excellent communication and writing skills;  
·  Computer literate with a good working knowledge of MS Office;  
·  Ability to work independently;  
·  The ideal candidate will have thorough working experience in a corporate, legal and/or tax-related 

environment;  
·  The position demands a pleasant, well organised, responsible and motivated individual with the willingness 

and ability to work long hours.  
 

To apply please send a CV and cover letter, quoting job reference 1.56, to: vincent@selectpeople.ie 
 
31.1.2012 The employer has received sufficient applications.  
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1.55 Solicitor 
Date: 19.1.2012 
 
Bonn & Schmitt, based in Luxembourg, are currently seeking to recruit an Irish Solicitor. 
 
The ideal candidate would be bright, diligent and organised, with a minimum of 2 years experience in 
regulatory/compliance, capital markets and/or corporate law matters. 
 
This position offers excellent prospects of career advancement and the remuneration package will reflect the 
position and experience level of the successful candidate. 
 
Please reply in confidence with CV and cover letter to 
: 
Lara Aherne, Bonn & Schmitt, 22-24, Rives de Clausen L-2165 Luxembourg, Luxembourg 
 
Alternatively, candidates may send an application by email to: laherne@bonnschmitt.net 
 
The closing date for applications is Monday the 30th of January 2012. 
 
 
1.54 Investment Funds Associate 
Date: 19.1.2012 
 
Dunedin Global Recruitment are acting as an agent in sourcing professionals for the following role with one of our 
leading city law firm clients. 
 
About The Firm: 
The firm is widely recognised as one of the leading investment funds firms, as well as being ranked as a "first tier" 
firm for investment funds in the 2011 edition of Legal 500. The firm acts for market leading fund managers 
throughout Europe and Asia and the funds practice covers a wide range of asset classes including private equity, 
debt, infrastructure and real estate. 
 
The team regularly helps clients raise funds with commitments of over 1 billion Euros, and has advised on some of 
most innovative funds raised in Europe. 
 
The work of the team for one of its clients was recognised by the Fundraising of the Year award at the Real Deals 
Private Equity Awards 2011 and also by the joint Fundraising of the Year award at the unquote British Private 
Equity Awards 2011. 
 
The funds team is primarily based in London and is provided with extensive support from specialist taxation, 
regulatory, securities law, finance and employment lawyers across their US, European, Middle Eastern and Asian 
offices. 
 
About the Position: 
The team is looking to recruit an ambitious lawyer with experience consistent with that of a mid-level associate in a 
funds-related role at another major law firm. Our client has a proven track record in developing funds associates, 
and the vacancy represents an outstanding opportunity for a team-player with strong technical skills and a 
commercial approach. 
 
Funds group 

·  The firm offer a stable, supportive environment as part of one of the leading private funds teams in Europe;  
·  They act on a wide variety of private funds including private equity, debt, infrastructure and real estate funds 

across Europe, the Middle East and Asia;  
·  They are looking to make a long term investment in a strong funds lawyer who is similarly looking to make a 

long term career commitment to private funds;  
·  The core funds team in London is supported by a well integrated global funds platform with funds specialists 

in Paris, Singapore, Tokyo, Hong Kong, New York and Washington. 
 

Main tasks 
·  Working with tax and regulatory colleagues on fund structuring;  
·  Preparing legal documentation, including private placement memoranda and fund agreements;  
·  Close client contact, including assisting with commercial advice on market practice and fund terms and with 

project management;  
·  Conducting commercial negotiations with investors, fund managers and other parties. 
 

Essential skills 
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·  Qualified lawyer with post-qualification experience at a major law firm;  
·  Experience of private investment funds;  
·  A team-player who can work effectively with colleagues at all levels;  
·  Client facing experience and the ability to understand client needs;  
·  A commercial approach.  

Please email Daniel.halliday@dunedinglobal.com with your CV and covering letter. 
If you have any further questions regarding the role Daniel will be happy to discuss these with you. 
 
 
1.53 Corporate and Funds Associate 
Date: 19.1.2012 
 
Dunedin Global Recruitment are acting as an agent in sourcing professionals for the following role with one of our 
leading offshore law firm clients. 
 
About The Firm: 
They are a leading international law firm advising financial, institutional and business clients around the world on 
the laws of the Cayman Islands, Ireland and the British Virgin Islands from their offices worldwide. They are a full 
service firm and their lawyers regularly feature in leading directories as specialists in their areas of expertise. 
 
About the Position: 
The firm are interested in receiving applications from those with a minimum of 2 years PQE in M&A, corporate and 
funds lawyers who have general corporate and funds experience with a strong academic record. Knowledge of the 
local market would be beneficial but not essential. Candidates must be qualified to practice in England & Wales. 
   
Full relocation and support is on offer throughout your on-boarding period. This is an opportunity to work overseas 
for a few years, earn a tax free income, enjoy job security while living in a tropical paradise. 
 
This position will offer exciting career prospects and excellent training as well as an attractive remuneration 
package of circa Euro € 100,000 + joining bonus with benefits which can be adapted to suit your lifestyle. 
 
The British Virgin Islands lifestyle is multicultural and welcoming with many ex-pat professionals working here due 
to the large number of international companies headquartered offshore. You will also find it easy to make long 
lasting contacts and friendships while taking advantage of the many social activities on offer. 
 
Please email Daniel.halliday@dunedinglobal.com with your CV and covering letter. 
If you have any further questions regarding the role Daniel will be happy to discuss these with you. 
 
 
 
1.52 Temporary Research Assistant 
Date: 19.1.2012 
 
Anthony Joyce & Co. Solicitors, based in Dublin, is seeking a research assistant to work closely in-house with a 
client to carry out legal research for a period of 10-12 weeks. 
 
The successful candidate should have the following attributes: 

·  Excellent academic background with a law degree;  
·  Strong organisational skills;  
·  An inquisitive “Think Different” mindset while carrying out research;  
·  Ability to work as part of a small team to achieve a great result.  
 

This is an excellent opportunity for a person to gain valuable experience while preparing for the Law Society 
entrance exams. 

This is a full-time position, from Monday to Friday, and will continue up to Friday the 13th of April 2012. 

All CVs to be sent in confidence to Anthony Joyce: info@anthonyjoyce.ie 
 
This position is to be filled urgently and therefore the closing date for applications for Friday 20th January 
2012 with a commencement date for the position as soon as possible. 
 
27.1.2012 This position has been filled.  
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1.51 Corporate Investment Funds 
Date: 19.1.2012 
 
Dunedin Global Recruitment are acting as an agent in sourcing professionals for the following role with one of our 
leading London city law firm clients. 
 
About The Firm: 
Unique amongst British international law firms in having top-tier dispute resolution and corporate capabilities, our 
client is acknowledged as one of the world©s leading legal practices. They currently employ more than 1,200 
lawyers across a network of offices in Asia, Europe and the Middle East. Their main clients are leading global and 
national businesses, many headquartered outside of Britain. 
The breadth of their practice, their technical and commercial expertise and the consistently high quality of their 
broader service are all factors cited by their clients when they choose them to advise on the most complex 
disputes, transactions and projects. 
Located in the City of London, the firms’ offices give you easy access to their clients and many of the social and 
cultural attractions of one of the world©s most exciting cities. 
 
The Role: 

·  Undertaking asset management M&A transactions including those involving private equity, hedge fund and 
real estate managers;  

·  Opportunity to work in a market leading practice with high-calibre fee earners in a collegiate environment;  
·  Involvement in asset management corporate work with a significant international component;  
·  Advising major leading, domestic and international, fund management houses, financial institutions and 

corporate sponsoring and managing funds.  
·   

Qualifications required: 
·  A minimum PQE of 2 years;  
·  Excellent academics (minimum 2:1 at degree level);  
·  Either general corporate, private equity or asset management M&A experience gained in a top-tier firm.  
·   

Behavioural competencies: 
The client would expect the successful candidate to have a minimum of 2 years experience but would consider 
those with less experience providing they meet the required competencies: 

·  Ability to use initiative and be pro-active;  
·  Strong organisational skills and ability to prioritise;  
·  Enthusiastic, positive and committed team member;  
·  Ability to cope with conflicting demands and meet deadlines;  
·  Attention to detail with a high level of accuracy;  
·  Communicates effectively at all levels, both verbally and written;  
·  Good client handling interpersonal skills;  
·  Promotes a collegiate environment, good team morale and a spirit of co-operation;  
·  Team player.  

Please email Daniel.halliday@dunedinglobal.com with your CV and covering letter. 
If you have any further questions regarding the role Daniel will be happy to discuss these with you. 
 
 
 
1.50 Corporate Lawyers 
Date: 19.1.2012 
 
Dunedin Global Recruitment are acting as an agent in sourcing professionals for the following role with one of our 
leading offshore law firm clients: 
 
About The Firm: 
The firm provides advice on Cayman, Guernsey and Jersey law to the world©s leading financial institutions, public 
companies, corporations, fund promoters and private clients. They are chosen regularly to work alongside the most 
respected international law firms with whom they enjoy deep and longstanding relationships. 
 
The firm©s highly-regarded Cayman Islands team includes several leading practitioners and holds a number of 
industry awards. 
 
The firm recruits people who understand the paramount importance of exceptional client service and who share a 
passionate commitment to their values. Many of their lawyers have practised with leading law firms in London and 
other major finance centres bringing with them a wealth of knowledge and experience in their respective fields. 
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About the Position: 
The firm is currently seeking Corporate Lawyers from top tier firms to work in their Jersey office. Ideally candidates 
should have between 1-4 PQE and preferably with banking experience. If you have a strong academic record, 
outstanding interpersonal skills and are a team player, this may be the position for you. 
 
Full relocation is on offer and support throughout your on-boarding period. This is an opportunity to work overseas 
for a few years, earn a tax free income, enjoy job security while being only 1.5 hours flying time from Dublin and 30 
minutes to Paris and London.    
 
Exciting career prospects and excellent training as well as an attractive remuneration package are on offer, with 
benefits which can be adapted to suit your lifestyle. 
 
The Jersey lifestyle is multicultural and welcoming with many ex-pat professionals working here due to the large 
number of international companies headquartered offshore. You will also find it easy to make long lasting contacts 
and friendships while taking advantage of the many social activities and Michelin Star restaurants on offer. 
Please email Daniel.halliday@dunedinglobal.com with your CV and covering letter. 
 
If you have any further questions regarding the role Daniel will be happy to discuss these with you. 
 
 
 
1.49 Conveyancing Legal Secretary 
Date: 18.1.2012 

Kane Tuohy Solicitors, a busy medium sized firm based in Dublin, require a Conveyancing Legal Secretary for a 
fixed term contract for maternity cover. 
 
Requirements: 

·  At least 65 wpm typing speed;  
·  The ideal candidate will have a minimum of 3 years experience in a similar role;  
·  Excellent dictaphone typing skills and attention to detail;  
·  Excellent knowledge of MS Office;  
·  Knowledge of Keyhouse CRM an advantage but not mandatory, as training will be given;  
·  Knowledge of e-stamping, CORT, landdirect.ie an advantage;  
·  Ability to work under pressure and as part of a team essential.  

Salary will be commensurate with experience. 
 
Candidates who feel they have the attributes sought, please forward your CV with a covering letter to: 
kmonks@kanetuohy.ie 

 
 
1.48 Litigation Secretary 
Date: 18.1.2012 

Ivor Fitzpatrick, based in Dublin, have a great opportunity to join their team and work within a busy office as 
a Commercial Litigation Secretary. 

The candidate should have prior experience working in an environment where attention to detail and quality of 
service to clients is of paramount importance. 

The successful candidate will report to one Partner and one Solicitor to whom they are assigned. 

Key Skills Required: 

·  Production of all documents (audio, copy, manuscript) as required and in line with firm©s house style and 
guidelines;  

·  Preparation of briefs and booklets of pleadings;  
·  Excellent working knowledge of Microsoft Office i.e. Word;  
·  Previous experience working with a case management system (ideally Keyhouse) time recording system and 

digital dictation;  
·  Fast accurate typing, producing, amending and formatting legal documents as required;  
·  Ensure all documents are saved and stored correctly for easy retrieval;  
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·  Support the solicitors in providing high quality secretarial support;  
·  Work efficiently under pressure and use own initiative;  
·  Communicate with clients on the phone in a friendly, efficient and professional manner;  
·  Makes appointments, arranges meetings/conference calls, business travel arrangements and maintains an 

up to date diary as appropriate;  
·  Keep solicitors aware of any changes to their diary and ensures they are aware of all arrangements;  
·  Can easily integrate into different teams and provide cover for other departments when necessary;  
·  Provides support to other colleagues when required and is an integral member of the secretarial team;  
·  Deal accurately with filing, storage and retrieval of files and ensure filing (including e-filing) is up to date;  
·  The ideal candidate will have a minimum of 3 years experience in a similar role within a professional services 

organisation.  

Those interested in applying for this position, should send a CV with cover letter to: careers@ivorfitzpatrick.ie 

27.1.2012 This position has been filled.  

 
 
1.47 Litigation Solicitor Internship 
Date: 18.1.2012 
 
McMahon Goldrick Solicitors, based in Dublin, are seeking an Assistant Litigation Solicitor under the JobBridge 
National Internship Scheme. 
 
The successful candidate will gain practical experience in litigation with specific reference to spinal injury and brain 
injury. 
 
The intern with receive formal/informal training in the following “Litigation and Practice Development”.  On 
completion the intern will have attained specific reference to spinal and brain injury. 
 
This role would suit an individual with an enthusiastic and positive attitude to work and team play.  Strong 
communication skills are also necessary. 
 
To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 
 
Applicants must be qualified as a Solicitor and must currently be eligible to hold a Practising Certificate as issued 
by the Law Society of Ireland. 
 
Those interested in applying for this position should send their CV to: ralph.mcmahon@rmcm.ie 
 
1.46 Legal Executive 
Date: 18.1.2012 

Catherine Fee & Co Solicitors law firm, based in Dundalk, Co Louth are currently looking for a Legal Executive with 
a minimum of 3 years experience to cover maternity leave beginning the 7th of March 2012. 

Duties will include: 

·  Litigation experience; 
·  Excellent communication & telephone skills; 
·  Ability to work independently and efficiently; 
·  Preparing, issuing and serving proceedings and preparing briefs; 
·  Attending at Circuit/High Court; 
·  Good attention to detail and an ability to work on their own initiative; 
·  General office duties. 

To apply please email a CV and cover letter to: info@catherinefeesolicitors.com 

 
1.45 Trainee Solicitor 
Date: 18.1.2012 
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Kenny Boyd & Company Solicitors, located in Clonskeagh, have a vacancy for a highly motivated individual 
seeking experience as a Trainee Solicitor in a busy legal firm. 
 
The successful candidate will work under the guidance of the principal of the firm. 
 
This position is initially for 6 months with a view to making the role permanent. 
 
Those interested in applying for this role may send their CV and cover letter to: kennyboyd@eircom.net 
 
19.1.2012 This position has been filled.  
 
1.44 Part-Time Bookkeeper 
Date: 17.1.2012 
 
Anne Neary Consultants, based in Dublin, require an experienced bookkeeper to join their team. 
 
Responsibilities will include bookkeeping duties, preparation of VAT returns, invoice management, banking, payroll 
and other administrative duties as required. 
 
Candidates should have a minimum of 3 years experience in a bookkeeping role with good working knowledge of 
TAS Books. 
 
Please email CVs to: support@anneneary.ie 
 
 
1.43 Solicitor Internship 
Date: 17.1.2012 
 
Howell & Co. Solicitors is a Dublin based general practice. They currently have an opportunity under the JobBridge 
National Internship Scheme for a Solicitor with experience in a general legal practice. 
 
The successful candidate will be highly motivated and capable of taking responsibility for criminal litigation, civil 
litigation, probate and family law files from inception to conclusion. 
 
The Intern will work under the guidance of the principal of the firm. The Intern will gain experience in all areas of 
general practice to include District Court advocacy, instructing and attending on counsel in Circuit and High Court 
and file management and settlement negotiations. 
 
The position will run for the duration of the JobBridge Scheme, however, there may be an opportunity for further 
employment for an ambitious individual who is capable of generating business. 
 
To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 
 
Applicants must be qualified as a Solicitor and must currently be eligible to hold a Practising Certificate as issued 
by the Law Society of Ireland. 
 
If you are interested in this opportunity please email a CV and cover letter to Treasa Howell at: 
info@howellsolicitors.ie 
 
Alternatively, candidates may post an application to Howell & Co. Solicitors, 2 Tower Road, Clondalkin, Dublin 22. 
 
 
 
1.42 Legal Secretary/Executive 
Date: 17.1.2012 
 
Healy O’Connor, Solicitors, an expanding law firm, are seeking to recruit a Legal Secretary/ Executive to join its 
Cork City Centre office. 
 
Duties include: 

·  Reception, meeting and greeting clients;  
·  General secretarial duties including dictaphone typing and file management;  
·  Maintaining office diaries.  
 

Requirements: 



Current Date is: 02/02/2012                         Page 27 of 82 

·  A minimum of 3 years secretarial experience;  
·  Pleasant phone manner; 
·  Minimum typing speed of 50 wpm; 
·  Ability to multi-task and prioritise effectively;  
·  A flexible and willing attitude;  
·  Familiarity with Legal Evolve package an advantage; 
·  Excellent organisational and communication skills; 
·  Confidentiality and discretion are essential. 
 

This is a full time position and remuneration shall be commensurate with experience and suitability. To apply 
please email a CV and cover letter to: carmel@hoc.ie 
 
2.1.2012 This position has been filled.  
 
1.41 Legal Secretary 
Date: 17.1.2012 
 
L&P Financial Trustees wish to recruit an experienced Legal Secretary with at least 2 years experience to join their 
growing team. 
 
Requirements: 

·  Assist with the organisation  and preparation of client board meetings and follow-up documentation; 
·  Maintain client company secretarial records; 
·  Fast and accurate typing speeds; 
·  Dictaphone typing; 
·  Provide administrative assistance to both the Governance and Administration Teams; 
·  Strong knowledge of MS Word, MS Excel and MS Outlook. 
 

To apply please submit your CV to: recruit@lpgroup.ie  
 
A more detailed job specification is available to interested candidates on request. 
 
24.1.2012 Final interviews taking place.  
 
 
1.40 Legal Secretary/Legal Executive 
Date: 16.1.2012 
 
O’Rourke Reid Law Firm, based in Dublin 2, are seeking to recruit both permanent Secretarial and Legal Executive 
roles. 
 
The successful candidates must be willing to work on their own initiative but be part of a team supporting solicitors 
in the:- 

·  Commercial Property;  
·  Private Client;  
·  Corporate Law Department.  

Care, great attitude, courtesy and confidentiality are a priority. 
 
Requirements: 

·  Applicants must have a minimum of 2 years legal secretarial experience;  
·  An ability to work independently and efficiently;  
·  Fast and accurate typing speeds;  
·  Excellent presentation and organisational skills;  
·  Experience with Opsis Case Management would be an advantage;  
·  Excellent communication and telephone skills.  
 

Those interested in applying for either of these positions should send a CV and cover letter to: 
vdarbey@orourkereid.com 
 
18.1.2012 This position has been filled.  

 
1.39 Regulation Solicitor Internship 
Date: 13.1.2012 
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The Regulation Department in the Law Society of Ireland is offering a Regulation Solicitor Internship under the 
JobBridge National Internship Scheme. 
 
The intern will gain practical experience in regulatory legal matters based in the Practice Closures Section of the 
Regulation Department of the Law Society of Ireland - along with experience of other wider work within the 
Regulation Department. 
 
The intern will receive formal/informal training in the following: dealing with the practical issues that arise following 
the closure of a practice and progressing files. 
 
On completion the intern will have attained skills in the regulatory and practical matters in relation to practice 
closures and an insight into regulation department of the Society. 
 
To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 
 
Interested persons should email a CV to: internships@lawsociety.ie quoting ‘Regulation Solicitor Internship’ 
 
 
1.38 IP Paralegal 
Date: 13.1.2012 
 
Applications are invited for an exciting and challenging opportunity to work as an IP Paralegal in a leading firm of 
Patent and Trade Mark Attorneys with an international client base. 
 
This full-time role will provide paralegal support for the firm©s Trade Marks department with secondary support for 
the Patents and Designs department. 
 
The position will involve maintaining and updating the IP case management system, filing and prosecuting trade 
marks in Europe and worldwide, responsibility for IP formalities, preparing correspondence and legal documents, 
client portfolio management, liaising with corporate clients and foreign lawyers, and providing other professional 
support to Trade Mark and Patent Attorneys in the firm. 
 
The ideal candidate will have a legal diploma or law degree with a demonstrated interest in intellectual property as 
well as excellent communication and organisational skills. While applications from experienced paralegals are 
especially welcome, this role may also suit recent graduates as training and career support will be provided. 
 
If you are interested in applying for this position please email a CV and covering letter to Niall Rooney, Hanna 
Moore & Curley, European Patent and Trademark Attorneys at:  recruit@hmc-ip.com 
 
The closing date for applications is Friday the 20th of January 2012at 5:00pm. 
 
 
1.37 Legal Secretary Internship 
Date: 13.1.2012 
 
Walsh and Associates Solicitors, based in Herbert Street, Dublin 2 are seeking a Legal Secretary under the FAS 
JobBridge National Internship Scheme. 
 
Duties include: 

·  Reception, meeting and greeting clients;  
·  General secretarial duties including dictaphone typing and file management; 
·  Maintaining office diaries. 
 

Requirements: 
·  Good communication skills and telephone manner; 
·  Typing speed of 50wpm or more; 
·  Familiarity with the Microsoft Office package; 
·  Ability to work on own initiative; 
·  Confidentiality and discretion are essential; 
·  Legal Secretary Qualification an advantage, but not essential. 
 

To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie. 
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Those interested in applying for this position, please email your CV to Rachel Solanki at: rachel@walshlegal.ie  
 
 
 
1.36 Litgation Solicitor 
Date: 13.1.2012 
 
Augustus Cullen Law, based in Wicklow & Dublin, are currently recruiting a qualified Solicitor for litigation. 
 
The ideal candidate will possess a minimum of 2 years PQE with experience in personal injury litigation, and also 
some medical negligence experience to work as part of a leading specialist medical negligence team. 
 
This position offers good prospects of career advancement for the correct candidate. 
 
Please reply in confidence with C.V. to The Office Manager , Augustus Cullen Law,7 Wentworth Place, Wicklow or 
by email to: maura.barry@aclsolicitors.ie 
 
23.1.2012 Sufficient number of applications received, currently interviewing.  
 
 
1.35 Company Secretary 
Date: 13.1.2012 
 
Aer Lingus has a vacancy for a senior lawyer to act as its Company Secretary based at its offices in Dublin Airport.  
 
The successful candidate will be a senior lawyer and will report to the Executive Counsel and will be required to 
advise and support the business in the areas of company secretarial matters, corporate governance, regulatory 
compliance and general commercial / legal matters.  
 
Key Responsibilities: 

·  Advise on legislative, regulatory and corporate governance compliance and developments; 
·  Professionally co-ordinate and manage meetings of the Board, Committees and Shareholders; 
·  Liaise with Board members regarding matters of corporate governance, company law, induction and 

professional development; 
·  Advise on, draft and co-ordinate statutory and regulatory filings; 
·  Cost effective instruction of external advisors as necessary; 
·  Assisting with the legal aspects of commercial transactions and other specific projects; 
·  Assisting in improving Aer Lingus’ compliance, contractual & commercial processes to increase efficiency 

and manage risk. 
 

Essential Requirements: 
·  Irish / UK qualified solicitor / barrister with a minimum of 7 years post qualification experience; 
·  Experience as Company Secretary of a listed Plc or in private practice advising listed Plcs on company 

secretarial / corporate governance matters; 
·  Compliance, Corporate and Commercial experience in a leading firm and / or from working in-house; 
·  Strong drafting skills; 
·  Good commercial acumen; 
·  Must be able to work to and meet deadlines; 
·  Must be able to work on own initiative; 
·  Excellent attention to detail; 
·  Good communication skills; 
·  Flexible approach to working hours.  
 

The Company will interview only those candidates who appear from the information provided to meet the essential 
and, if necessary, desirable requirements of the post. 
 
Location: 
This position is based at the Company’s Head Office at Dublin Airport. 
 
Duration and Salary:   
This is a permanent position.  We offer a competitive salary together with an attractive package of benefits 
commensurate with working for an international airline. 
 
If you are interested in this challenging opportunity, please forward your Curriculum Vitae to: recruit@aerlingus.com 
To ensure that your application reaches Aer Lingus promptly please type “Company Secretary” in the subject line. 
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1.34 Trainee Solicitors 
Date: 12.1.2012 
 
Applications are invited for Trainee Solicitors to join the team of Callan Tansey Solicitors, based in Sligo & Boyle, 
Co Roscommon.  We are currently seeking dynamic, self motivated trainees to join our firm. 
 
Candidates should possess a minimum 2.1 law degree and have successfully completed all FE1 exams. 
 
Some office experience including typing skills, would be an advantage (legal practice preferable but not essential). 
 
To apply, please email your CV and cover letter to Ms Attracta Higgins, Practice Manager at: 
ahiggins@callantansey.ie 
Please note the Closing Date is Friday 3rd  February 2012. 
 
 
1.33 Marketing/Events Management Assistant 
Date: 12.1.2012 
 
The Law Society of Ireland is seeking a Marketing/Events Management Assistant under the JobBridge National 
Internship Scheme for a period of nine months. 
 
The intern will gain practical experience in marketing and events management in a professional services 
environment. 
 
The intern will receive both formal and informal training including: 

·  Dealing with a wide range of internal and external media; 
·  The use of marketing facilities and liaising with other organizations;  
·  Assisting in the maintenance of the events website and social media; 
·  Involvement in the logistics of event management;  
·  Other related administration tasks.  
 

They will get the opportunity to gain hands on experience in assisting in the organisation of an annual charity event 
from inception to completion. On completion the intern will have attained skills in marketing and events 
management. 
 
To be eligible for an internship you must be on the Live Register and currently in receipt of Jobseekers Benefit, 
Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 6 
months. See eligibility criteria at: www.jobbridge.ie 
 
Applicants interested in this opportunity should send a CV and cover letter, quoting EM Internship, to: 
jobservice@lawsociety.ie 
 
1.32 Litigation Solicitor 
Date: 12.1.2012 
 
Philip Lee, a prestigious business law firm based in Dublin 2, are currently looking for a Litigation Solicitor with a 
minimum of three years relevant post qualification experience to join its busy and expanding team. 
 
The role requires a solicitor with in-depth experience in the following areas of law: 

·  Administrative Law/Judicial Review; 
·  Data Protection;  
·  Freedom of Information. 
 

Candidates should also possess the following: 
·  Solid commercial litigation experience gained within a corporate/commercial law firm; 
·  Strong academic background; 
·  Excellent drafting skills; 
·  Excellent communication skills; 
·  Significant client contact experience. 
 

All CVs to be sent in confidence to recruit@philiplee.ie 
 
1.31 Legal Secretary 
Date; 12.1.2012 
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Ó Scanaill & Co, a practice based in north Dublin requires a full time Legal Secretary to cover maternity leave for 6 
months commencing 30th January 2012. 
 
The applicant will be part of a team supporting four solicitors in the firm.  
Care, courtesy and confidentiality are a priority. 
 
Requirements: 

·  Fast accurate typing skills, with a minimum typing speed of 65 wpm;  
·  Excellent presentation and organisational skills;  
·  Familiarity with the Microsoft Office package. 
 

Applicants interested in this position should apply by email to Deirdre Daly at dos@scanlaw.ie 
 
13.1.2012 This position has been filled. 
 
1.30 Secretarial/Administrative Internships 
Date: 11.1.2012 

The Law Society of Ireland is offering Secretarial/Administrative Internships under the National Internship Scheme 
in various departments within the Society. 

The intern will gain practical experience in secretarial and administration work in a professional services 
environment. They will get the opportunity to hone secretarial and IT skills, get good experience of copy and 
dictaphone typing, reception work, doing research and dealing with telephone and email inquiries. 

The intern will be placed within a team and will get support as they take on new responsibilities from other team 
members. Early in their internship, the trainee will be introduced - and will be able to sample - the full range of 
secretarial and administration duties that exist within a professional services environment. 
 
Skill Requirements: 
These positions will suit people with typing and secretarial skills who want to develop their experience and to build 
a career either as a professional secretary or, alternatively, as a more general administrator involved in a wider 
range of responsibilities. 
  
To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 
  
Interested persons should email a CV to: jobservice@lawsociety.ie  quoting ‘Sec Internship’ 
 
 
 
1.29 Litigation Solicitor 
Date: 11.1.2012 
 
Eversheds are looking to recruit a litigation solicitor with a minimum of 2 years post qualification experience, for 
their Dublin office. 
 
Responsibilities will include but are not limited to: 

·  To conduct, judicial reviews, landlord and tenant enforcement actions; 
·  To provide high quality public law advice and support to the General Counsel, and high quality public law 

litigation service to clients of Eversheds; 
·  To provide high quality litigation advice to project teams, colleagues and partners within the department on 

litigation issues, strategy and risk management in cases and projects; 
·  To assist the General Counsel in carrying out their functions by providing legal advice, undertaking 

research, carrying out freedom of information reviews and making recommendations in relation to a range 
of various articles of the law; 

·  Ad-hoc duties as assigned. 
 

Ideally the successful candidate will possess the following attributes:  
·  Strong organisational skills; 
·  Trustworthy with a high level of integrity; 
·  Excellent interpersonal and communication skills; 
·  Excellent administration and reporting skills; 
·  Computer literate – Outlook, Word, Excel, PowerPoint; 
·  Ability to work in a fast paced environment with changing priorities. 
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Those interested in applying for this position, should do so by following the link: http://delta.hr-
manager.net/ApplicationInit.aspx?ProjectId=104172&DepartmentId=8977&MediaId=3019 
 
 
 
 
1.28 Legal Secretary/Assistant  
Date: 11.1.2012 
 
Maguire Muldoon Solicitors are seeking to recruit a Legal Secretary/Assistant to join its Clonskeagh office. 
 
Requirements: 
 

·  A minimum of 3 years secretarial experience; 
·  Ability to multi-task and prioritise effectively; 
·  General bookkeeping skills an advantage;  
·  A flexible and willing attitude; 
·  Excellent organisational and communication skills.  
 

To apply please email a CV and cover letter to: noreen.maguire9@gmail.com 
 
 
1.27 Legal Secretary Internship 
Date: 10.1.2012 
 
Keaveney Jennings Solicitors, based in Galway city centre, are seeking a Legal Secretary under the FÁS 
JobBridge National Internship Scheme. 
 
This role will suit a reliable and trustworthy person required with good verbal, written and oral communication skills. 
 
Duties:  

·  General secretarial duties including dictaphone tying;  
·  Answering phones;  
·  Greeting clients;  
·  General administrative duties.  

 
This position may suit a law graduate or a trainee solicitor wishing to obtain some practical experience in a general 
practice office. 
 
To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 
 
To apply for this position please send CV and cover letter to: jenningsolrs@eircom.net 
 
 
1.26 Receptionist 
Date: 10.1.2012 
 
McEvoy Partners, based in Dublin 2, require a Receptionist with secretarial skills and experience for their office. 
 
Requirements:  

·  Good communication skills;  
·  Previous office/ secretarial experience.  
 

Those interested in making an application for this position may email a copy of their CV to: 
careers@mcevoypartners.ie 
 
Alternatively, applicants may send an application by post to: 
McEvoy Partners, 27 Hatch Street Lower, Dublin 2. 
 
 
1.25 Corporate Lawyers 
Date: 09.1.2012 
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Recruitment firm Keane McDonald is seeking a number of Corporate Lawyers for a client based in the British Virgin 
Islands (BVI). 
 
The roles are very varied and may include but are not limited to the following: 
 

·  Public and private M&A;  
·  Debt & equity financings; 
·  Joint ventures; 
·  Cross-border transactions; 
·  Structured finance and capital markets transactions; 
·  International banking; 
·  General corporate matters. 

 
The successful applicants will work with a portfolio of global clients to include the region©s leading financial 
institutions, investment managers and corporations. 
 
Requirements: 
 

·  Solicitors, with preference given to those who are also admitted in England and Wales; 
·  Minimum 2.1 in primary degree; 
·  At least 2 years experience in a corporate and or international banking/structured finance role with a 
leading law firm; 
·  Some experience in M&A corporate transactions is essential. 
 

Remuneration and Benefits: 
 

·  Generous salaries are on offer; 
·  Relocation is covered; 
·  Employees pay a payroll tax of 8% and NO income tax. 
 

The BVI are one of the world’s most unspoilt offshore locations, with friendly people, the best sailing waters in the 
Caribbean, horseback riding, mountain trails, outstanding diving on pristine coral reefs and a number of golf 
courses. There is a thriving ex-pat social scene and a good variety of bars, pubs and restaurants. 
Candidates who are interested in spending a few years in an idyllic location and still building a career with a leading 
organization and earning a tax free salary should contact Yvonne Kelly of Keane McDonald on 01 8415614 or 
email your CV to ykelly@keanemcdonald.com Absolute discretion assured. 
 
23.1.2012 This position has been filled.  
 
 
1.24 Litigation Solicitor 
Date: 9.1.2012 
 
A young, dynamic firm seeks a solicitor with general practice experience and good litigation experience in 
particular. 
 
Candidates must be able to work with a minimum of direction and supervision and must be able to handle all 
aspects of litigation from initial client inquiry through to successful conclusion and settlement. 
 
This role based in North County Dublin will suit a solicitor who is ambitious and who is prepared to put in the work 
necessary to progress quickly and build good experience. 
 
Those suited to this position should apply without delay by attaching a CV quoting Ref No. 1.24 to: 
jobservice@lawsociety.ie     
 
 
 
1.23 Legal Secretary 
Date: 9.1.2012 
 
A busy Dublin City Centre ( Dublin 2 ) practice requires a Legal Secretary. 
The successful candidate must show initiative to develop and implement successful work strategies and follow 
them to completion. 
 
In addition, the applicant will be part of a team supporting all solicitors in the firm. 
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Care, great attitude, courtesy and confidentiality are a priority. 
 
Requirements: 

·  Fast accurate typing skills, with a minimum typing speed of 65 wpm;  
·  Excellent presentation and organisational skills;  
·  Applicants must have a minimum of 2 years legal secretarial experience;  
·  Defence Litigation experience is essential;  
·  Familiarity with the Microsoft Office package;  
·  Experience with Opsis Case Management would be an advantage.  
 

References are essential and reference contact details and/or written references must be provided with application. 
 
To apply for this position please email a CV and cover letter quoting job reference 1.23, to: 
rory.oriordan@oriordan.ie 
 
 
1.22 Solicitor Internship 
Date: 9.1.2012 

Keith Flynn & Co. Solicitors is a Cork city based general practice. They have an opportunity under the JobBridge 
National Internship Scheme for a Solicitor with at least 2 years work experience in a general legal practice. 

The successful candidate will be highly motivated and capable of taking responsibility for conveyancing, litigation, 
probate and family law files from inception to conclusion. 

The position will run for the duration of the JobBridge Scheme, however, there may be an opportunity for further 
employment for an ambitious individual who is capable of generating business. 

To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 

If you are interested in this opportunity email a CV to Keith Flynn at: kflynn@kfsolicitors.ie   

20.1.2012 This position has been filled.  

 
1.21 Legal Secretary 
Date: 9.1.2012 
A busy Dublin City Centre practice requires a Legal Secretary. 
 
The successful candidate will work with two solicitors and must show initiative to develop and implement successful 
work strategies and follow them to completion. 
 
In addition, the applicant will be part of a team supporting all solicitors in the firm.  
Care, courtesy and confidentiality are a priority. 
 
 
Requirements: 

·  Fast accurate typing skills, with a minimum typing speed of 65 wpm;  
·  Excellent presentation and organisational skills;  
·  Applicants must have a minimum of 2 years legal secretarial experience;  
·  Defence Litigation experience is essential;  
·  Familiarity with the Microsoft Office package;  
·  Experience with Keyhouse Case Management would be an advantage.  
 

References are essential and reference contact details and/or written references must be provided with application. 
 
To apply for this position please email a CV and cover letter quoting job reference 1.21 to: 
jobs@interviewselection.com 
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1.20 Practice Purchase Opportunity 
Date: 6.1.2012 
 
Opportunity for solicitor who is interested in joining a legal firm, taking the business over, and allowing the Principal 
who is in place to retire on a planned, progressive basis. 
 
The firm involved is long established, well regarded and has valuable goodwill and an ongoing inflow of new 
business. 
 
To be considered for this opprtunity, solicitors need to be living in /around Navan, be interested in committing to this 
geographic area, and be interested in an arrangement to purchase a practice. 
 
Those interested in this opportunity should submit an application, as soon as possible, attaching a CV and quoting 
Ref. No.1.20 to: jobservice@lawsociety.ie 
 
 
1.19 Locum Solicitor 
Date: 6.1.2012 
 
Malcomson Law currently have a vacancy for a Locum Solicitor in Dublin, to cover a maternity leave. 
 
This position encompasses work in the areas of Employment Law and Defence Litigation. 
 
The successful candidate must be enthusiastic and career focused. 
 
The remuneration package will reflect the position & experience level of the successful candidate. 
 
All applications will be dealt with in strictest confidence. 
 
Applications to include Curriculum Vitae should be marked "Private and Confidential” and should be submitted by 
post/DX for the attention of: 
 
The Managing Partner  
Malcomson Law  
Iceland House 
Arran Court 
Smithfield 
Dublin 7 
DX 1060 Four Courts 
 
Alternatively, applicants may send their CV to: hr@mlaw.ie 
 
The closing date for applications is Monday the 23rd of January 2012. 
 
20.1.2012 This employer has received sufficient applications. 
 
 
 
1.18 Locum Solicitor 
Date: 6.1.2012 
 
Malcomson Law currently have a vacancy for a Locum Solicitor in Carlow, to cover a maternity leave. 
 
This position encompasses work in the areas of property, probate, and commercial transactions. 
 
The successful candidate must be enthusiastic and career focused. 
 
The remuneration package will reflect the position & experience level of the successful candidate.  
            
All applications will be dealt with in strictest confidence. 
 
Applications to include Curriculum Vitae should be marked "Private and Confidential” and should be submitted by 
post/DX for the attention of: 
 
The Managing Partner  
Malcomson Law  
Iceland House 
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Arran Court 
Smithfield 
Dublin 7 
DX 1060 Four Courts 
Alternatively, applicants may send their CV to: hr@mlaw.ie 
 
The closing date for applications is Monday the 23rd of January 2012. 
 
20.1.2012 This employer has received sufficient applications.  
 
 
 
1.17 Human Rights Work Placements 
Date: 6.1.2012 
 
The Irish Human Rights Commission is offering a work placement programme for candidates who have completed 
studies up to postgraduate level and who wish to work in the field of human rights. 
Applicants are invited for the divisions of: 
 

1. Enquiry & legal services; 
2. Research, policy & promotion. 

 
For full details of these positions including information on how to apply, please visit 
http://www.ihrc.ie/about/whoweare/employmentinternships.html 
 
The closing date for applications is at 5:00 p.m. on Friday the 13th of January 2012.  
 
 
 
1.16 Commercial Solicitor 
Date: 6.1.2012 
 
Leman Solicitors, based in Dublin, are seeking a Commercial Solicitor to join their team. 
Candidates with relevant commercial experience, particularly in the field of IP/ICT, are invited to make applications 
for this position. 
 
Applicants interested in applying for this position should send a CV and cover letter to: recruit@leman.ie 
 
20.1.2012 Currently interviewing.  
 
 
1.15 Locum Solicitor 
Date: 6.1.2012 
 
Craft Ireland, based in Waterford, are currently seeking a Locum Solicitor for a part-time role. 
Craft is an organisation that deals with children and parents suffering from the effects of family and marital 
breakdown. They offer support, counselling, mediation and legal services to the various parties involved in a 
dispute. 
 
The ideal candidate should be familiar with the Social Work Department of the HSE and the Family Law Courts. 
Applicants interested in applying for this position should send a CV and cover letter to: peter.craftwurx@gmail.com 
 
30.1.2012 Reposted as 1.70  
 
 
1.14 Legal Secretary  
Date: 5.1.2012 
 
Padhraic Harris & Co Solicitors, based in Galway, are seeking a Legal Secretary  for its busy office. 
 
A minimum of 2 years secretarial experience is essential. 
 
The successful applicant will be required to have a pleasant phone manner, fast typing skills and excellent 
communication and organisational skills. This is temporary position of up to 6 months.   
 
To apply please send a CV to: Padhraic Harris & Co Solicitors, Merchants Gate, Merchants Road, Galway or by 
email to:cirwin@harrissolrs.ie 
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1.13 Legal Secretary 
Date: 5.1.2012 

Kirwan McKeown James seeks a Legal Secretary with fast accurate typing skills together with excellent 
presentation and organisational skills.   

Applicants should ideally have legal office experience but candidates with secretarial experience in other office 
environments will certainly be considered.  This is a full time position with an immediate start. 

Requirements: 

·  Reception, meeting and greeting clients;  
·  Extensive audio and occasional copy typing; 
·  Photocopying, indexing & binding legal documents;  
·  Preparing briefs for Counsel; 
·  Scheduling of title documents; 
·  Maintaining office diaries and general office duties;  
·  Ability to work on own initiative;  
·  Familiarity with case management software an advantage.  

To apply for this opportunity please email a CV and cover letter to: clara.jenkinson@kmj.ie 

1.12 Solicitor General 
Date: 5.1.2011 

The Cayman Islands Government invites applications for the post of Solicitor General. 

The Solicitor General is responsible on behalf of the Attorney General for the overall day to day management of the 
portfolio including the delivery of outputs and the achievement of ownership performance in accordance with the 
annual budget statement including the provision of high quality policy advice and support to the Attorney General. 

In addition, as a chief officer, the post-holder is required to work with other chief officers and other heads of 
department to provide co-ordinated and integrated policy advice to cabinet. The Solicitor General is the chief officer 
for the portfolio under the public finance and management law and the appointing officer under the public service 
management law. 

Qualifications and Experience: 

The successful candidate should possess the following: 

·  As a minimum the post-holder must be a solicitor, barrister or attorney-at-law qualified to practice in an 
English-speaking Commonwealth jurisdiction;  

·  At least ten years post-qualification experience, with substantial experience in litigation in all major areas of 
law;  

·  Of this experience, at least 5 years will be at a senior management level including the provision of visible 
leadership to ensure the timely and efficient delivery of a legal service;  

·  The post-holder must be proficient as an advocate with the ability to assimilate instructions quickly and to 
draft pleadings and legal documents clearly and accurately;  

·  The post-holder must also possess a high degree of judgement, understanding and tact, and be able to carry 
out the responsibilities of the position in a way that ensures the public confidence in the administration is 
maintained;  

·  The wide range of managerial responsibilities and technical areas for which the Solicitor General is 
responsible means that the post-holder must be able to manage the vision and purpose of the organisation 
carefully, manage its diversity and motivate others in order to meet the requirements of the role;  

·  It is essential that the post-holder can act with ethics, integrity and composure at all times and in all 
situations; remaining politically neutral while carrying out the responsibilities of a Solicitor General and 
serving the government of the day so as to maintain the confidence of the government;  

·  The post-holder must be able to demonstrate excellent decision quality and strategic perspective, often 
where there is ambiguity.  

The appointment of a non-Caymanian would be on contract for two years in the first instance, with the option to 
seek renewal. Leave entitlement will be 25 working days per annum and benefits include air passages, 
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baggage/freight and relocation allowances, government contributed pension scheme and medical and dental 
coverage as outlined in schedule 1 to the personnel regulations. Pension benefits will be determined in accordance 
with the public service pensions law (2011 Revision). 

Benefits will be determined in accordance with the public service management law, personnel regulations, the 
public service pensions law and the CINICO health plan as may be amended from time to time. Pension and health 
benefits are non-contributory. 

*No income tax is payable in the Cayman Islands.  CI$1.00 = US$ 1.20) 

To apply for this position please visit www.recruitment.gov.ky  to complete an application form. Alternatively, 
applicants may submit an application to Angela Bent Thomas at: angella.bent-thomas@gov.ky 

The closing date for receipt of applications is the 20th of January 2012.  

 
 
1.11 Law Graduate Internship 
Date: 5.1.2011 

Holmes O’Malley Sexton Solicitors, based in Limerick city, wish to recruit a Law Graduate under the JobBridge 
National Internship Scheme. 

The intern will gain practical experience in legal research, compiling briefs, attending court. The intern will receive 
formal/informal training in legal research, legal systems and procedures. On completion the intern will have attained 
skills in legal methods, procedures and systems. 

Skills Requirements: 
The successful individual will have completed their legal studies to at least degree level minimum 2.1 honours and 
wish to gain relevant experience within a large, busy, modern law office. 

To be eligible for an internship you must be on the Live Register and currently in receipt of Jobseekers Benefit, 
Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 6 
months. See eligibility criteria at: www.jobbridge.ie 

Please email your cover letter and CV in confidence to: 
Human Resources Manager by email to: margaret.mcinerney@homs.ie 

Please note the closing date for applications is the 13th January 2012. 

 
1.10 Trainee Solicitor  
Date: 4.1.2012 
 
O’Gorman Solicitors based in Limerick, invite applications from persons seeking a training contract. They are a 
busy medium sized general practice, with one vacancy for a Trainee Solicitor. 
 
This position may suit a Trainee Solicitor seeking a temporary or secondment placement. 
 
Please forward a CV to Daniel J. O’Gorman Solicitor, O’Gorman Solicitors, Munster House, 75A, O’Connell Street, 
Limerick or email to: danieljogorman@ogorman.ie 
 
5.1.2012 This position has been filled.  
 
 
 
1.09 Legal Executive/Paralegal  
Date: 4.1.2012 

A busy law firm based in Bray, County Wicklow is seeking to recruit a Legal Executive/Paralegal. The successful 
candidate should have experience in debt collection, have the ability to quickly adapt to office systems and ability to 
work as part of a team. Previous experience in the areas of conveyancing and probate would be an advantage. 

Duties will include: 
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·  Excellent communication and telephone skills;  
·  Ability to work independently and efficiently;  
·  Dictaphone typing  
·  Preparing, issuing and serving proceedings and preparing briefs;  
·  Attending at Central Office/High Court;  
·  Good attention to detail and an ability to work on their own initiative;  
·  General office duties.  

To apply please email a CV and cover letter to: info@mdol.ie 

18.1.2012 This position has been filled. 

 
 
1.08 Locum Solicitor 
Date: 4.1.2011 

Solicitor required for a locum position to cover maternity leave in a busy practice, commencing end of January 
2012. 

The Locum Solicitor will work in the following areas: personal injuries litigation, family law and District Court. 
Experience is essential. 

To apply please forward your CV to Daniel J. O’Gorman Solicitor, O’Gorman Solicitors, Munster House, 75A, 
O’Connell Street, Limerick or by email to: danieljogorman@ogorman.ie 

 
1.07 Litigation Secretary  
Date: 4.1.2012 

F.V. Harty & Co Solicitors is seeking an experienced, part time Litigation Secretary to join its Dublin 2 office. Hours 
will vary but the core hours will be 9am - 1pm. Salary negotiable. 

For further information or an application form please contact our Practice Manager, Colin Meredith on 01 675 1876 
or by email at: colin.meredith@mtb-law.co.uk 

The closing date for applications is Monday 16th January 2012. 

 
1.06 UNHCR Internship 
Date: 4.1.2012 

A 6 month internship is available with UNHCR©s External Relations Unit in Dublin. The Office of the United Nations 
High Commissioner for Refugees (UNHCR) is mandated to lead and co-ordinate international action to protect 
refugees and resolve refugee problems worldwide. Its primary purpose is to safeguard the rights and wellbeing of 
refugees. 

The successful candidate will have the opportunity to learn about UNHCR’s work and mandate at the international 
level, in the EU and in Ireland. The Intern will also receive on-the-job training and complete self-study modules, 
including self-study learning on international refugee law. 

Closing date for applications is 20th January 2012 with interviews during week commencing 23th January. The 
position starts on 30th January. The position is unpaid but a small allowance is payable for travel expenses. 

Full details on the internship and how to apply at: http://www.unhcr.ie/how-to-help/internships 

1.05 Receptionist/Legal Secretary 
Date: 4.1.2012 
 
Able Solicitors and Notary Public, based in Dublin, are seeking a Receptionist/Legal Secretary for 9 months under 
the FÁS Work Placement Programme. 
The successful candidate will be responsible for managing the reception area, typing, preparing briefs as well 
as arranging appointments for staff. 
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This role would suit a friendly and enthusiastic individual who has the ability to work on their own initiative as well 
as part of a team. Full training and mentoring will be provided throughout the work placement. 
This vacancy is under the FÁS Work Placement Programme (WPP).  To be eligible for the position under the WPP 
applicants must be in receipt of Job Seekers Benefit for at least 3 months and be registered with FÁS.  
Those interested in applying for this position should send a CV and cover letter to: joanne@ablesolicitors.ie 
 
16.1.2012 This position has been filled.  
 
1.04 Legal Secretary 
Date: 4.1.2012 

A busy two solicitor practice seeks a full-time Legal Secretary with a minimum of 2 years legal office experience to 
join its Dublin 7 office immediately. The position will initially be on a contract basis. 

Requirements: 

·  Knowledge of and experience in District Court practice and procedure essential;  
·  Fast accurate typing skills and organisational skills;  
·  Photocopying, indexing & binding legal documents;  
·  Maintaining office diaries and general office duties;  
·  Ability to work on own initiative;  
·  Familiarity with case management software an advantage.  

To apply for this position please email a CV and cover letter quoting job reference 1.04 to: 
jobs@interviewselection.com 

9.1.2012 This position has been filled.  

 
 
1.03 Legal Receptionist 
Date: 3.1.2012 
 
D’Arcy Horan Solicitors, located in Dublin, are seeking an individual to join their team as a Legal Receptionist. 
Duties will include answering and screening calls and emails, filing as well as other administrative functions. 
 
Requirements:  

·  Previous office experience; 
·  Good communication skills; 
·  An ability to work on own initiative; 
·  Strong computer skills. 

Applicants interested in applying for this position should send a CV and cover letter to: reception@dhs.ie 
 
 
 
1.02 International Legal Counsel  
Date: 3.1.2012 
 
Company Profile: 
 
Websense, Inc. (NASDAQ: WBSN), a global leader in integrated Web, email and data protection technologies, 
provides Essential Information Protection™ for more than 42 million employees at more than 50,000 organizations 
worldwide. Distributed through its global network of channel partners, Websense software and hosted security 
solutions help organizations block malicious code, prevent the loss of confidential information and enforce Internet 
use and security policies. For more information, visit www.websense.com 
 
Job Summary: 
 
As a result of our continued growth and success we now require an additional Legal Counsel, based in our 
International HQ in Ballsbridge, Dublin. The successful candidate will provide Legal Counsel to Websense 
International under the supervision of the International Legal Director.  
 
The ideal candidate will be qualified solicitor or barrister with minimum of 5 years experience in a corporate or 
professional commercial environment.  Strong knowledge of software licensing is essential and relevant proven in-
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house experience in commercial and contract law is a must.  Multi-national experience will also be a distinct 
advantage. 
 
Candidates should be capable of producing high quality work with minimum supervision in a flexible and fast-paced 
environment.  They will also possess excellent business acumen, interpersonal, organisational and communication 
skills. 
 
Key Responsibilities: 
 

·  Provide pro-active and responsive, commercial legal support to EMEA (Europe, Middle East & Africa) and 
APAC (Asia Pacific) sales team, including commercial negotiations on detailed terms and conditions (e.g. 
non-standard vendor agreements, RFPs and tender documents); 

·  Draft, review and negotiate template contracts and software licensing agreements, ensuring consistency 
and clarity in language (e.g. subscription / distribution agreements); 

·  Provide guidance and support for international HR / employment matters including redundancy issues, 
unfair dismissal, TUPE etc. 

 
Supplementary Responsibilities: 
 

·  Support development and refinement of EMEA / APAC distribution channel;  
·  Support merger/acquisition activities and roll out of integration planning if applicable; 
·  Support the creation, maintenance and consolidation of international subsidiaries and branches in 

conjunction with HR, Tax, Finance and Accounting; 
·  Such other responsibilities as the Legal Director may decide from time to time. 
 

Key Competencies: 
 

·  Ability to see all sides of an argument and to look for progressive ways of resolving problems; 
·  At ease in difficult commercial negotiations and in holding a group line where necessary; 
·  Excellent inter-personal skills in dealing with internal and external contacts; 
·  Proven discretion, tact and probity in handling confidential and sensitive information; 
·  Excellent written and oral communication skills; 
·  Ability to follow complex legal clauses and arguments;  
·  At ease in constantly paying attention to detail; 
·  Proven ability to work independently without close supervision and to self-manage; 
·  Proven high levels of energy and self-motivation; 
·  Ability to provide timely advice and services to simultaneous enquiries/demands from a range 

of executives. 
 

Skills/Experience: 
 

·  Minimum of 5 years post qualification experience; 
·  Experience in software licensing is essential; 
·  Must have relevant in-house experience in the technology / software industry; 
·  Multi-national experience is a distinct advantage. 
 

To apply email a CV and cover letter to Ben Adams at: badams@websense.com 
 
9.1.2012 This position has been filled.  
 
1.01 In-House Counsel 
Date: 3.1.2012 
 
Ezetop is the world’s largest provider of international mobile phone top-up. Started in 2006, ezetop is an Irish 
company which has gone from strength to strength, trebling in size over the last two years and now has over 140 
staff working on ezetop projects in 12 different countries. 

At ezetop we believe our passion and commitment is infectious and we are looking for talented and hardworking 
people to join our ever expanding team. With challenging work, competitive salaries and great company benefits 
we promise that no matter where you work in ezetop you will never be bored. Our state of the art head offices are 
equipped with our very own barista and food is provided daily by the organic restaurant The Happy Pear. Although 
we take our work seriously, we don’t take ourselves too seriously so all applicants must have a good sense of 
humour and a willingness to attend our Friday night pizza and drinks! 

The Role: 
Ezetop are now looking to recruit an In-House Counsel. The successful candidate will report directly to the Head of 
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Legal and will be expected to take on significant responsibility early on. This is an excellent opportunity to join a 
well established legal team within a rapidly expanding company. 

The role is a commercially focused role involving daily interaction with existing and potential clients. It involves 
managing ezetop’s general legal business requirements including; 

·  Provide legal support and advice across all areas of the business;  
·  Draft, negotiate, review and advise on contracts and contract renewals with operators and distributors 

worldwide;  
·  Manage the company’s current (and future) intellectual property rights. Support the identification of the 

company’s IP rights across multiple jurisdictions, including but not limited to patents and trademarks;  
·  Advise the company in respect of its regulatory, compliance and licensing obligations including anti money 

laundering;  
·  Advise in respect of data protection issues.  

Key Attributes: 

·  A qualified solicitor with at least 3 years PQE;  
·  Experience in commercial contract drafting;  
·  Excellent negotiation skills;  
·  Proven commercial awareness;  
·  Strong attention to detail is required;  
·  Proven track record of working on your own initiative and as part of a team;  
·  Ability to prioritize own workload and work to deadlines;  
·  Pro-active, confident and facilitative approach;  
·  Strong computer skills (Microsoft Office).  

Applications should be made to hr@ezetop.com 

Closing date for applications is 5pm on Monday 9th January. 

 
12.40 Solicitor Internship 
Date: 23.12.2011 

Keith Flynn & Co. Solicitors is a Cork city based general practice. They have an opportunity under the JobBridge 
National Internship Scheme for a Solicitor with at least 2 years work experience in a general legal practice. 

The successful candidate will be highly motivated and capable of taking responsibility for conveyancing, litigation, 
probate and family law files from inception to conclusion. 

The position will run for the duration of the JobBridge Scheme, however, there may be an opportunity for further 
employment for an ambitious individual who is capable of generating business. 

To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 
6 months. See eligibility criteria at: www.jobbridge.ie 

If you are interested in this opportunity email a CV to Keith Flynn at: kflynn@kfsolicitors.ie   

9.1.2012 This position has been reposted as 1.22 

 
            12.39 Solicitor 

Date: 23.12.2011 
 
Bowe O’Brien Solicitors, based in Waterford, are looking for a bright, organised Solicitor with strong communication 
skills and commercial acumen to join its practice. 
 
Strong ability is required in commercial and private property law and an interest in a compatible area. The right 
person will be a self starter with common sense, versatility and the energy to develop his or her practice, to 
complement the firm’s focus. 
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The successful candidate will enjoy working in a friendly working environment with excellent facilities in Waterford 
City. 
Please apply in strict confidence with CV and covering letter to: Bowe O’Brien Solicitors, Reference WB, 1 Adelphi 
Quay, Waterford, DX 44044 or by email to: william.obrien@boweobrien.ie 
 
19.1.2012 Currently interviewing.  
 

 
12.38 Legal Secretary 
Date: 22.12.2011 
 
O©Boyle Solicitors, a busy Sligo based 2 partners law firm, seeks a Legal Secretary with fast accurate typing skills 
together with excellent presentation and organisational skills. This is a full time position and starting date 16th 
January 2012. Applicants should have a minimum of 2 years experience in a legal office. 
 
Position duties include: 

·  Reception, meeting and greeting clients;  
·  Extensive audio and copy typing;  
·  Photocopying, indexing and binding legal documents;  
·  Maintaining office diaries.  

 
To apply for this position please send a CV with a cover letter to: michele@oboylesolicitors.com  
 
 
12.37 Litigation Solicitor 
Date: 22.12.2011 
 
A prestigious business law firm based in Dublin 2 is currently looking for a Litigation Solicitor with at least two years© 
relevant experience to join its busy and expanding team. 
 
Ideal candidates should have: 

·  Solid general commercial litigation experience gained within a corporate/commercial law firm;  
·  Strong academic background;  
·  Excellent drafting skills;  
·  Excellent communication skills;  
·  Significant client contact experience;  
·  Candidates with Data Protection and Freedom of Information experience will be of particular interest.  

 
Please email a CV and cover letter in confidence to: recruit@philiplee.ie  
12.1.2012 This position has been moved to 1.32. 
 
 
12.36 Company Secretary 
Date: 21.12.2011 
 
Aer Lingus has a vacancy for a Company Secretary based at its offices in Dublin Airport.  The successful candidate 
will report to the Executive Counsel and will be required to advise and support the business in the areas of 
company secretarial matters, corporate governance, regulatory compliance and general commercial / legal 
matters.  
 
Key Responsibilities: 

·  Advise on legislative, regulatory and corporate governance compliance and developments; 
·  Professionally co-ordinate and manage meetings of the board, committees and shareholders; 
·  Liaise with board members regarding matters of corporate governance, company law, induction and 

professional development; 
·  Advise on, draft and co-ordinate statutory and regulatory filings. 
·  Cost effective instruction of external advisors as necessary; 
·  Assisting with the legal aspects of commercial transactions and other specific projects; 
·  Assisting in improving Aer Lingus’ compliance, contractual & commercial processes to increase efficiency 

and manage risk. 
 

Essential Requirements: 
 

·  Irish/UK qualified Solicitor /Barrister /Chartered Secretary with at least 7 years post qualification 
experience; 
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·  Experience as Company Secretary of a listed Plc or in private practice advising listed Plcs on company 
secretarial / corporate governance matters; 

·  Compliance, corporate and commercial experience in a leading firm and / or from working in-house; 
·  Strong drafting skills; 
·  Good commercial acumen; 
·  Must be able to work to and meet deadlines; 
·  Must be able to work on own initiative; 
·  Excellent attention to detail; 
·  Good communication skills; 
·  Flexible approach to working hours. 
 

The company will interview only those candidates who appear from the information provided to meet the essential 
and, if necessary, desirable requirements of the post. 
 
This is a permanent position is based at Aer Lingus© Head Office at Dublin Airport. A competitive salary together 
with an attractive package of benefits is on offer for the successful candidate which will be commensurate with 
working for an international airline. 
 
If you are interested in applying for this position, please send your C.V to recruit@aerlingus.com 
 
To ensure that your application reaches Aer Lingus promptly please type “Company Secretary” in the subject line. 
 
The closing date for receipt of applications is 12.00 hrs on 18th January 2012.   
 
Aer Lingus is an equal opportunities employer. 
 
13.1.2012 This position has been reposted as 1.35. 
 
 
 
12.35 Legal Secretary 
Date: 21/12/2011 
 
L&P Financial Trustees is an independent company that provides specialist advice to charitable and not for profit 
organisations on a worldwide basis with a large client base in Ireland. For more than twenty years, they have 
responded to the needs of their clients be they, charitable trusts, companies or unincorporated associations. 
They offer professional services regarding all aspects of governance including the role and responsibilities of 
trustees, obligations under charity law, compliance, company formation and secretarial services amongst others. 
They are currently looking to recruit a legal secretary with company secretarial experience to join this growing area 
of their business. 
 
The Role: 
 

·  Assist with the organisation of board meetings; 
·  Dictaphone typing of letters, minutes, reports, file notes etc relating to the company and trust secretarial 

services;  
·  Assist with the preparation and drafting of the board papers; 
·  Preparation and lodgement of statutory forms for review and filing/lodgement; 
·  Prepare a variety of minutes, resolutions and associated documentation relating to the companies and 

trusts; 
·  Maintain the electronic board records; 
·  Maintain other hard-copy company secretarial records, including statutory company records, board papers 

and material documents register; 
·  Maintain and update database for external client companies and trusts; 
·  Maintaining company registers, minute books and seals on a computerised database; 
·  Drafting routine correspondence; 
·  Provide administrative assistance including diary management, filing, etc; 
·  Assist with general office duties e.g. sort mail, arrange couriers, arrange transport, etc; 
·  Support within the administration team on occasion e.g. receptionist back up at lunchtime / holiday time;  
·  Project work / ad hoc duties are carried out from time which may or may not be company and trust 

secretarial based. 
 

Position Requirements: 
 

·  At least three years relevant experience, as a legal secretary; 
·  Strong knowledge of MS Word, MS Excel and MS Outlook; 
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·  Strong knowledge of Adobe Writer is desirable; 
·  Company Secretarial experience is essential. 
 

Interested candidates, please submit your curriculum vitae and a letter stating salary expectation and availability to: 
recruit@lpgroup.ie 
 
L&P Financial Trustees are an equal opportunities employer. 
 
 
12.34 Secretary/PA 
Date: 20.12.2011 
 
Sheehan and Company, a Dublin based solicitor, seeks a Secretary/PA with good typing, presentation and 
organisational skills to support a partner and consultant to the firm. 
You will be required to work on your own initiative, agree work strategies and follow them to completion.  In addition 
you will be part of a team supporting all lawyers in the firm. 
Care courtesy and confidentiality are a priority. 
 
To apply for this position please send a CV with a cover letter to: Sheehanj@sheehanandco.ie including a cc to: 
cbrennan@sheehanandco.ie 
 
18.1.2012 This position has been filled.  
 
 
12.33 In-House Solicitor 
Date: 20.12.2011 
 
 A Cork based property company requires an In-House Solicitor to join their team on a full time basis. This 
company manages an extensive portfolio of primarily commercial property and therefore a strong commercial 
property background is necessary for this role. 
 
Your key areas of expertise will include the following; 

·  Contract Law;  
·  Landlord and Tenant law;  
·  Commercial Leases;  
·  Banking / Loan negotiation;  
·  Taxation;  
·  Debt collection.  
 

This role will require you to be a highly motivated and flexible individual with the ability to work unsupervised and 
take responsibility of ongoing issues and bring them to a successful conclusion. 
A salary in excess of €60,000 pa is available to the successful candidate.  
 
To apply please email a CV and cover letter quoting job reference 12.33 to: jobs@interviewselection.com 
 
13.1.2012 This position has been filled.  
 
 
12.32 Legal Secretary Internship 
Date: 20/12/2011 
 
Keith Flynn & Co. Solicitors located in Cork City, are seeking a Legal Secretary under the FAS JobBridge Scheme.   
 
The successful candidate will have some experience in a general practice. The role will include general secretarial 
and support work such as phone answering, typing, filing and diary management.  
 
To apply for this position, please send a CV to: kflynn@kfsolicitors.ie 
 
13.1.2012 This position has been filled.  
 
 
12.31 Commercial Litigation/Banking Solicitors 
Date: 20/12/2011 
 
P.J. O’Driscoll & Sons is one of Munster’s leading law firms. Founded in 1899 today the practice comprises a team 
of 21st century lawyers who are intensely proud of the prestige, reputation and brand name status the practice has 
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gained and who are in turn committed to the ongoing development of that brand at the cutting edge of the 
profession. 
 
The firm’s commercial department has openings for the following: 
 

·  Commercial Litigation Solicitor; 
·  Banking Solicitor.  

 
Attractive terms and conditions are available for the successful candidates. 
 
Please send application with curriculum vitae to: 
Managing Partner, 
P.J. O Driscoll & Sons, 73, South Mall, Cork  
 
Alternatively, candidates may apply by email to: enquiries@pjodriscoll.ie 
 
 
12.30 Claims Litigation Manager 
Date: 20/12/2011 
 
An NHS organisation is seeking a Litigation Manager to provide legal advice and hold responsibility of managing 
claims against the organisation.  
 
The claims will mainly be from alleged clinical negligence, employers and public liability. You must have experience 
of claims handling for the NHS, knowledge of clinical negligence, personal injury and Healthcare law as well as 
Coronial law.  
 
It is essential you have completed the LPC or BVC and ideally have previous management experience. The role is 
to last approximately 2-3 months while the organisation recruits permanently and to start in the New Year.  
 
The successful candidate will benefit from a supportive atmosphere, a competitive hourly rate and a varied 
workload. The organisation is centrally located with close public transport links.  
 
For more information, please contact Sarah Hughes at Badenoch & Clark on 00 44 113 288 5883 or email your CV 
to sarah.hughes@badenochandclark.com 
 
 
 
12.29 International Compliance Director 
Date: 20/12/2011 
 
Recruitment firm, RTF Group, are seeking an International Compliance Director for a major multinational 
corporation with a significant presence in Ireland.  
 
Key Function:  
 
Lead and drive our client’s Global Compliance Program with respect to international operations and also 
FCPA/Anti-Corruption compliance program. Enhance compliance policies, procedures, systems and organization 
relating to compliance in the international setting. Collaborate closely with business partners to drive culture of 
compliance and ethics. As the FCPA/Anti-Corruption Compliance Officer, responsible for developing, implementing, 
guiding, monitoring and reporting results of the Company’s FCPA and international anti-corruption compliance 
efforts. 
 
Key Responsibilities: 
 

·  With oversight and direction from the Chief Compliance Officer, the Director, International Compliance has 
responsibility for administration of day-to-day operation of the Company’s FCPA/Anti-Corruption 
compliance program, including developing and maintaining the Company’s related policies and procedures, 
and assisting in preventing and detecting potential violations of the FCPA and other international anti-
corruption laws; 

 
·  Recommends and as necessary updates corporate policies in response to FCPA and other international 

anti-corruption developments; 
 

·  Monitors and identifies trends which may impact the Company’s FCPA/Anti-Corruption and international 
compliance efforts; 
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·  Identifies potential areas of FCPA/Anti-Corruption and international compliance vulnerability and risk; 
develops/implements corrective action plans for resolution of problematic international anti-corruption 
issues, and provides general guidance on how to avoid or deal with similar situations in the future; 

 
·  Provides reports on a regular basis, and as further directed or requested, to keep the Chief Compliance 

Officer informed of the operation and progress of international compliance efforts; 
 

·  Responds to and assists in investigations relating to alleged violations of policies or procedures or 
applicable laws, rules or regulations, including FCPA/Anti-Corruption matters. Assists in development and 
oversight of system for effective and uniform handling of any such violations; 

 
·  Advises the Chief Compliance Officer in the proper reporting of FCPA or other matters involving 

international business to duly authorized enforcement agencies as appropriate and/or required; 
 

·  Works with others to develop and present an effective FCPA/Anti-Corruption compliance training program 
to employees and non-employee agents, contractors, distributors, dealers and other third parties who 
participate in the international sales and marketing of products; 

 
·  Assists in the due diligence process of reviewing proposed foreign sales representatives, consultants, 

dealers and distributors in accordance with corporate policy, the FCPA/Anti- Corruption laws, and local 
laws. 

 
 
Education, Experience & Skills:  
 

·  The ideal candidate will be a qualified solicitor, with a minimum 15 years of experience, with at least 5 
years experience in FCPA/Anti Corruption related experience, and including internal investigations, 
compliance training, and drafting and reviewing contracts, preferably in-house or working with corporate 
clients. FCPA/Anti Corruption experience in emerging countries / Latin America a distinct advantage; 

 
·  An ability to monitor and comment on all manner of international legal matters; 

 
·  An ability to operate effectively in international business settings with sensitivity to cultural differences in 

business and professional activities. Job responsibilities will require that this individual have personal 
presence, communication skills, diplomacy, and credibility necessary to effectively influence employees as 
well as non-employee representatives including sales distributors, agents, contractors and consultants. 

 
Those interested in applying for this position should send a CV to gerry@rftgroup.ie   
 
 

12.28  12.28 Solicitor Internship 
Date:  16.12.2011 

Sinead Bradley Solicitors, based in Letterkenny, are offering a Solicitor internship under the National internship 
Scheme through JobBridge. 
 
Under the guidance of the principal of the firm, the Intern will gain experience in all areas of general practice to 
include District Court advocacy, instructing and attending on counsel in Circuit and High Court and file 
management.   
 
The intern will gain practical experience and will attain skills in all areas of general practice, litigation and district 
court procedures. 
 
The successful candidate should ideally have good communication skills, be enthusiastic and be a Solicitor eligible 
to hold a practising certificate in the Republic of Ireland. 
To apply for this opportunity the candidate must meet the eligibility criteria, more details at: www.jobbridge.ie 
Interested persons can email a CV and cover letter to: sinead@sbsolicitors.com or by post to: Sinead Bradley, Unit 
1, Cedarwood House, Kilmacrennan Road, Letterkenny, Co. Donegal or fax to: 074 9176573. 

 
 
 
12.27 Judicial Appointments 
Date: 15.12.2011 
 
Notice is hereby given that applications are invited from practising barristers and solicitors who are eligible for 
appointment to the Office of Ordinary Judge of the Circuit Court and to the Office of Judge of the District Court. 
Those eligible for appointment and who wish to be considered should apply in writing to: 
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The Secretary, Judicial Appointments Advisory Board, Phoenix House, 15/24 Phoenix Street North, Smithfield, 
Dublin 7, for a copy of the relevant application form. 
 
The closing date for receipt of completed application forms, in relation to this advertisement, is 5pm on 
Thursday, 12th January 2012. 
 
It should be noted that fully completed application forms received by this office may be considered for future 
positions that may arise in the Circuit Court and in the District Court during 2012. 
Fully completed application forms will be accepted after the closing date, such applications will not be considered 
for the present positions but they will be considered for any subsequent positions that may arise in the Circuit Court 
and in the District Court during 2012. 
 
It is open to eligible applicants to submit applications for all judicial positions at any time. 
  
Information in relation to judicial positions can be obtained on www.jaab.ie 
It should also be noted that The Standards in Public Office Act, 2001, as amended, prohibits the board from 
recommending a person for judicial office unless the person has furnished to the board a relevant tax clearance 
certificate (TC SIPO) that was issued to the person not more than 18 months before the date of a recommendation. 
Applicants may, at the discretion of the board, be required to attend for interview. 
 
Canvassing is prohibited. 
 
 
12.26 Legal Secretary 
Date: 14.12.2011 
 
A Solicitor in Kildare seeks a part time legal secretary for two days a week plus holiday cover. 
 
Duties will involve diary management, email management, dictaphone typing, amendment of documents and 
correspondence, brief preparation, client liaison, file management and general secretarial support. 
Applicants should have a minimum of 3 years experience to apply for this role. 
 
Candidates interested in applying for this position, may send a CV with a cover letter quoting, job reference 12.26, 
to: jobs@interviewselection.com 
 
 
12.25 Trainee Solicitor 
Date: 14.12.2011 
 
A Solicitor in Kildare with a general practice, has a vacancy for a Trainee Solicitor to start in January 2012. 
 
Requirements: 
Must have obtained all FE1s, have an ability to communicate with strong interpersonal skills and have excellent 
Microsoft Word skills. 
 
Candidates interested in applying for this position may send a CV with a cover letter quoting, job reference 12.25, 
to: jobs@interviewselection.com 
 
 
12.24 Legal Secretary/Assistant  
Date: 14.12.2011  
 
Maguire Muldoon Solicitors are seeking to recruit a Legal Secretary/Assistant to join its Clonskeagh office. 
 
Requirements: 
 

·  A minimum of 3 years secretarial experience; 
·  Ability to multi-task and prioritise effectively; 
·  General bookkeeping skills an advantage;  
·  A flexible and willing attitude; 
·  Excellent organisational and communication skills.  
 

To apply please email a CV and cover letter to: noreen@maguiremuldoon.ie  
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12.23 Human Rights Work Placements 
Date: 14.12.2011 
 
The Irish Human Rights Commission is offering a work placement programme for candidates who have completed 
studies up to postgraduate level and who wish to work in the field of human rights. 
Applicants are invited for the divisions of: 
 

3. Enquiry & legal services; 
4. Research, policy & promotion. 

 
For full details of these positions including information on how to apply, please visit 
http://www.ihrc.ie/about/whoweare/employmentinternships.html 
 
The closing date for applications is at 2:00 p.m. on Thursday the 22nd of December 2011.  
 
6.1.2012 This position has been reposted as 1.17 
 
 
12.22 Receptionist – WPP 
Date: 14.12.2011 
 
Kirwan McKeown James Solicitors are seeking a Receptionist under the FÁS work placement programme.  
 
The successful candidate will gain practical skills in the following areas of a Solicitors office: 
 

·  Greeting clients, managing reception and client room areas; 
·  Answering telephones;  
·  Managing incoming and outgoing post, and DX;  
·  Providing administration support in the area of photocopying, file administration and preparation of legal 

documents. 
 
They will also gain experience as support to the frontline legal team in Litigation, Family Law, Conveyancing, 
Licensing, Wills and Probate. 
Full training and mentoring will be provided throughout the work placement. At the end of the placement the 
candidate will have gained a wealth of experience to gain employment as a Receptionist or Junior Legal Secretary. 
 
Skills Required: 
 

·  Proficient computer skills and attention to detail;   
·  Confidentiality and discretion essential. 

 
This vacancy is under the FÁS Work Placement Programme (WPP).  To be eligible for the position under the WPP 
applicants must be in receipt of Job Seekers Benefit for at least 3 months and be registered with FÁS. 
To apply for this opportunity please email a CV and cover letter to:  clara.jenkinson@kmj.ie  
 
12.21 Irish Lawyer-Linguist 
Date: 13.12.2011 
 

The European Central Bank (ECB) is seeking to appoint an Irish Lawyer-Linguist for its legislation division, which 
forms part of the Directorate General Legal Services.  

The successful candidate will be responsible for the provision of legal advice on Irish law and, in this role as 
country rapporteur for Ireland; he/she will perform legal research tasks and report on Irish legal developments. 
He/she will be part of a team of full-time lawyer-linguists responsible for editing ECB legal documents drafted in 
English and translating legal documents from other official Union languages into English. Although not required, a 
good working knowledge of Irish would be an advantage for this position.  

For more information on this role including information on how to apply, please see the attached job description. 

The closing date for applications for this position is Monday the 2nd of January 2012.  
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12.20 Legal Counsel 
Date: 13.12.2011 
 
Citi Ireland is seeking to recruit a Solicitor as Legal Counsel to join its legal department based at the IFSC. This is a 
permanent full time position. Remuneration will depend on experience. 
The Citi Ireland legal department provides specific product law advice to Citi’s Global Transaction Services 
business – covering Investors Services, namely: administration, transfer agency, depositary and middle office 
services. These services are operated out of United Kingdom, Ireland, Luxembourg, Poland, Jersey and Bahrain. 
In addition, the Citi Ireland legal department assists the business and product lawyers, where requested, by 
providing Irish law advice on legal, regulatory and franchise issues. 
 
Duties and Responsibilities: 
 

·  Assist in the management and execution of the legal workflow for the predominantly Irish regulated and 
Cayman registered Collective Investment Schemes (CIS) to ensure and effective and prompt delivery of legal 
service; 

·  Ensure legal documentation for this segment of the EMEA Investor Services business is consistent with Citi 
policies and regulatory requirements; 

·  Engage with internal and external counsel for CIS and regulatory authorities in relation to CIS matters; 
·  Manage large projects, including transactional and internal restructurings on a local or cross border basis; 
·  Advice on corporate governance, legal and regulatory requirements in relation to CIS products operated in 

Citi Ireland; 
·  Provide Irish law advice on new product initiatives relating to CIS serviced by Citi. 
 

Experience Required: 
 

·  Have at least 6 years relevant experience, with at least 3 years© in a top tier law firm in Ireland on Irish CIS 
related matters; 

·  Lawyer on the Roll of Solicitors of the Law Society of Ireland and possibly a civil law jurisdiction (but the latter 
is not essential). 

 
Other Requirements: 
 

·  Excellent communication skills; 
·  Able to work to deadlines; 
·  Organised; 
·  Task driven; 
·  Team work; 
·  Commercial awareness; 
·  Professionalism and integrity; 
·  Analytical and problem solving; 
·  Influencing and persuasiveness. 
 

For more information please see the attached full job description. 
If you are interested in applying for this position please apply online at: 
https://citi.taleo.net/careersection/2/jobdetail.ftl 
Closing date for application is Tuesday the 20th of December 2011. 
 
 
12.19 Paralegal 
Date: 13.12.2011 
 
Beale and Company is a niche firm of solicitors specialising in defendant professional negligence, construction and 
insurance work. 
 
They require a Paralegal for our Dublin office to start as soon as possible. 
 
Successful candidates will ideally have experience in a similar role and will be required to prepare briefs, assist with 
discovery, carry out research, file documents in the central office and generally assist fee-earners in a busy office.  
Candidates should be enthusiastic, flexible and have the ability to work on their own initiative. 
 
All applicants should send a covering letter together with their CV to k.hannah@beale-law.com.  Only direct 
applications from individuals are sought. 
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12.18 Solicitor General  
Date: 13.12.2011 
 
The Cayman Islands Government invites applications for the post of Solicitor General. 
The Solicitor General is responsible on behalf of the Attorney General for the overall day to day management of the 
portfolio including the delivery of outputs and the achievement of ownership performance in accordance with the 
annual budget statement including the provision of high quality policy advice and support to the Attorney General. 
In addition, as a chief officer, the post-holder is required to work with other chief officers and other heads of 
department to provide co-ordinated and integrated policy advice to cabinet. The Solicitor General is the chief officer 
for the portfolio under the public finance and management law and the appointing officer under the public service 
management law. 
 
Qualifications and Experience: 
 
The successful candidate should possess the following: 

·  As a minimum the post-holder must be a solicitor, barrister or attorney-at-law qualified to practice in an 
English-speaking Commonwealth jurisdiction; 

·  At least ten years post-qualification experience, with substantial experience in litigation in all major areas of 
law; 

·  Of this experience, at least 5 years will be at a senior management level including the provision of visible 
leadership to ensure the timely and efficient delivery of a legal service; 

·  The post-holder must be proficient as an advocate with the ability to assimilate instructions quickly and to 
draft pleadings and legal documents clearly and accurately; 

·  The post-holder must also possess a high degree of judgement, understanding and tact, and be able to carry 
out the responsibilities of the position in a way that ensures the public confidence in the administration is 
maintained; 

·  The wide range of managerial responsibilities and technical areas for which the Solicitor General is 
responsible means that the post-holder must be able to manage the vision and purpose of the organisation 
carefully, manage its diversity and motivate others in order to meet the requirements of the role; 

·  It is essential that the post-holder can act with ethics, integrity and composure at all times and in all 
situations; remaining politically neutral while carrying out the responsibilities of a Solicitor General and 
serving the government of the day so as to maintain the confidence of the government; 

·  The post-holder must be able to demonstrate excellent decision quality and strategic perspective, often 
where there is ambiguity. 

 
The appointment of a non-Caymanian would be on contract for two years in the first instance, with the option to 
seek renewal. Leave entitlement will be 25 working days per annum and benefits include air passages, 
baggage/freight and relocation allowances, government contributed pension scheme and medical and dental 
coverage as outlined in schedule 1 to the personnel regulations. Pension benefits will be determined in accordance 
with the public service pensions law (2011 Revision). 
 
Benefits will be determined in accordance with the public service management law, personnel regulations, the 
public service pensions law and the CINICO health plan as may be amended from time to time. Pension and health 
benefits are non-contributory. 
 
To apply for this position please visit www.recruitment.gov.ky  to complete an application form. 
 
The closing date for this position is the 30th of December 2011.  
 
 
12.17 Corporate/Commercial Solicitor 
Date: 12.12.2011 
 
Richard Kennedy & Co. is small midlands based practice with a developing commercial and litigation 
caseload. They are seeking for a grounded but ambitious Solicitor with a sound understanding of commercial law 
and litigation. 
 
The candidate should be prepared to work for an initial period for nominal remuneration but will share in the 
rewards as the practice develops. 
 
To apply please email a CV and cover letter to: gcleary@richardkennedy.ie 
 
3.1.2012 Currently undertaking second round of interviews.  
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12.16 Dispute Resolution/Commercial/Litigation Solicitor 
Date: 12.12.2011 
 
Norbrook wish to recruit a full-time, permanent Solicitor based at their Head Office in Newry, Co. Down. The 
successful candidate will provide legal support on a wide variety of litigation and contract matters affecting the 
business. 
The ideal candidate will have at least 5 years PQE and be a qualified solicitor in Northern Ireland or Britain with 
dispute resolution/commercial/litigation experience from either in-house or private practice. 
 
As Norbrook is a global organisation the work is varied and will involve assisting with the handling, co-ordination 
and management of the company©s general commercial litigation both domestically and internationally. It will also 
involve the day to day handling of, and advising on, a range of areas including among others; data protection, 
competition, contract and general commercial matters.  International litigation will involve liaising with external 
counsel and reporting to the board. 
 
Candidates are expected to possess an excellent understanding of the tactical nuances of running litigation matters 
(in proceedings) and the ability to run a diverse and complicated caseload.  Candidates are also expected to 
possess a solid understanding of the relevant domestic legal (procedural) rules, together with experience in 
reviewing, drafting and amending various types of commercial contracts. 
 
This is a unique and challenging opportunity to join a market leading private company which operates in a 
demanding multinational environment.   
 
The opportunity to grow and develop as the company continues to expand are effectively without limit and the 
remuneration package will not be a barrier to the right candidate. 
 
If you are interested in applying for this position please go to www.norbrook.co.uk and complete an online 
application form. Alternatively you can request an application form by contacting the Human Resources 
Department on 028 302 64435. 
An attractive salary is available for the succesful candidate.  Other benefits include free life assurance, paid 
holidays, on-site parking, pension scheme and canteen facilities. 
 

The closing date for applications is Monday the 19th of December 2011. 
 
 
12.15 Corporate/ Commercial Solicitor 

 Date: 09.12.2011 
 
A prestigious business law firm based in Dublin 2 is currently looking for a corporate/commercial solicitor with a 
minimum of two years© relevant post qualification experience to join its busy and expanding corporate team. 
  
Ideal candidates will have the following: 
 

·  Solid general corporate law experience gained within a corporate/commercial law firm; 
·  Strong academic background; 
·  Excellent drafting skills; 
·  Excellent communication skills;  
·  Significant client contact experience. 

 
Candidates with extensive transactional experience and exposure to IT/IP matters will be of particular interest. 
 All CVs to be sent in confidence to: recruit@philiplee.ie  

 
12.14 Manager - Legal  
Date: 09.12.2011 
 
Trustlaw Connect is the charitable arm of the Thomson Reuters Foundation, the world’s leading provider of news 
and information and omitted to empowering people around the world with trusted information and free legal 
assistance. 
 
The Foundation is seeking a Manager - Legal for its TrustLaw Connect service. 
TrustLaw has a twofold mission – spread the culture and practice of pro bono work around the world and offer a 
one-stop shop for news and information on anti-corruption and women’s rights. 
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At its heart is TrustLaw Connect, a free international pro bono vehicle designed to make it easier for organisations 
with limited means to access free legal assistance and simpler for lawyers to engage in high impact pro bono work. 
Launched in June 2010, over 200 law firms internationally have already become members of TrustLaw Connect 
and more than 250 teams of lawyers have already responded to our NGOs and social enterprises’ calls for 
assistance 
 
Reporting to the Senior Manager – Legal, and working as part of a young and dynamic team, you will assist him 
with the following:  
 

·  The outreach to potential law firm members and in-house legal teams; 
·  The management of the relations with TrustLaw Connect law firms and in-house legal teams, facilitating 

their engagement with the service and contributions to the wider TrustLaw site; 
·  Overseeing the handling of pro bono requests from our community of NGOs and social entrepreneurs, from 

their submission, discussion with our case handlers, connection and follow up with the parties involved;  
·  Managing regular communications with our global network of members. 

 
They are looking for: 
 

·  Someone with experience as a Lawyer. Particularly interested in someone with experience in a jurisdiction 
other than England and Wales; 

·  Someone with experience in pro bono and an interest and/or experience in the development world;  
·  Someone with a good understanding of the legal industry internationally;  
·  A highly motivated self-starter, with an ability to work independently and contribute ideas to the team; 
·  An excellent communicator with first-class written communication skills. Fluent English is a must and 

additional languages are indispensable. 
 

This position would be based in London and the salary is negotiable according to qualifications. 
The closing date for applications is the 6th of January 2012.  
 
To apply for this position, send your CV and covering letter describing how you meet the specifications to: 
trustlaw@thomsonreuters.com, with subject line “Manager – Legal position”. Please include contact details of two 
referees with your application. 

 
12.13 Senior Legal Adviser  
Date: 09.12.2011 
 
The Bank of Ireland is seeking a Senior Legal Adviser. This position will report to the Practice Head, Consumer 
Group, Group Legal Services. 
 
Background to Role 
Group Legal Services (GLS) provides the BOI group with a full range of legal advisory and support services, as 
required by Group Legal Policy. Within GLS, the Consumer Group provides legal advice and support to the retail 
division (consumer) ROI and UK. Functions include drafting of consumer terms and conditions, defence litigation, 
regulatory advice and interpretation, advice on banking law, security taking, recoveries and insolvency, consumer 
credit, data protection and a wide range of queries arising from branch banking. 
The position concerns ROI consumer banking, including the consumer mortgage lending businesses (Bank of 
Ireland Mortgage Bank and ICS Building Society), unsecured consumer credit (including overdrafts and credit 
cards), and deposit taking. 
 
Key Responsibilities: 
 

·  Knowledge of banking law, including consumer credit law and consumer protection codes; 
·  Ability to advise on new legal and regulatory requirements in rapidly evolving regulatory environment; 
·  Good communication skills and an ability to deal with relevant businesses as well as other expert teams 

(such as risk / compliance officers); must be able to advise in a clear and succinct manner; 
·  Ability to understand business units, product propositions and issues requiring interpretation quickly and 

comprehensively; 
·  Good drafting skills for (a) formal commercial contracts and (b) customer terms and conditions (in plain 

English); 
·  Understanding of BOI legal policies, meeting their standards and requirements in the course of work. 
 

Key Essential Requirements: 
 

·  Qualified Solicitor or Barrister with relevant experience; 
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·  Knowledge of banking and consumer credit law, consumer protection codes, data protection, law of 
mortgages and security; 

·  Ability to draft accurately in formal legal language and in plain language; 
·  Ability to analyse new regulation and give accurate, usable advise and guidance; 
·  Willingness to master new areas of law as business requirements or regulatory reform demand; 
·  Constructive team member, ability to work with business teams and those in other expert groups (e.g., risk 

/ compliance). 
 

Desirable Requirement: 
 

·  Background in regulation of financial institutions.  
 

Competencies & Skills 
 

·  Legal/technical knowledge and drafting skills; 
·  Communication; 
·  Influencing; 
·  Solving problems; 
·  Desiring Quality. 

 
Please submit your CV to:  recruitdirect@boi.com quoting the vacancy reference number and job title in the subject 
box of your email, GGRIR/040/11 – Senior Legal Advisor.  
 
The closing date for receipt of applications is Tuesday 20th December 2011 at 5:00pm 
 

 
12.12 Corporate Lawyers 
Date: 09.12.2011 
 
Recruitment firm Keane McDonald is seeking a number of Corporate Lawyers for a client based in the British Virgin 
Islands (BVI). 
 
The roles are very varied and may include but are not limited to the following: 
 

·  Public and private M&A;  
·  Debt & equity financings; 
·  Joint ventures; 
·  Cross-border transactions; 
·  Structured finance and capital markets transactions; 
·  International banking; 
·  General corporate matters. 

 
The successful applicants will work with a portfolio of global clients to include the region©s leading financial 
institutions, investment managers and corporations. 
 
Requirements: 
 

·  Solicitors, with preference given to those who are also admitted in England and Wales; 
·  Minimum 2.1 in primary degree; 
·  At least 2 years experience in a corporate and or international banking/structured finance role with a 
leading law firm; 
·  Some experience in M&A corporate transactions is essential. 
 

Remuneration and Benefits: 
 

·  Generous salaries are on offer; 
·  Relocation is covered; 
·  Employees pay a payroll tax of 8% and NO income tax. 
 

The BVI are one of the world’s most unspoilt offshore locations, with friendly people, the best sailing waters in the 
Caribbean, horseback riding, mountain trails, outstanding diving on pristine coral reefs and a number of golf 
courses. There is a thriving ex-pat social scene and a good variety of bars, pubs and restaurants. 
Candidates who are interested in spending a few years in an idyllic location and still building a career with a leading 
organization and earning a tax free salary should contact Yvonne Kelly of Keane McDonald on 01 8415614 or 
email your CV to ykelly@keanemcdonald.com. Absolute discretion assured. 



Current Date is: 02/02/2012                         Page 55 of 82 

 
Interviews will take place in Dublin. 
 
9.1.2012 Reposted as 1.25 
 
 
12.11 Legal Services & Contract Manager 
Date: 09.12.2011 
 
Applications are invited for the post of Legal Services & Contracts Manager for the National University of Ireland in 
Galway for a 3 year contract. 
 
The main purpose of the job is to manage all aspects of legal contracts/agreements entered into by the University: 
 

·  Negotiate legal terms in contracts/agreements with external 3rd Parties;  
·  Draft, review & approve contracts/agreements that are legally sound and reflect best practice; 
·  Managing legal obligations of the University pertaining to freedom of information and data protection. 
 

The candidate will be expected to make decisions and take responsibility with little supervision. There may be 
considerable conflicting priorities placed on the individual so they must have the capacity to manage these. They 
will be expected to develop innovative approaches to getting agreements executed without compromising or adding 
additional risk to the University.   
Employing Department/Authority Website:  http://www.nuigalway.ie/   
  
Required Qualifications:  
 
The successful candidate will be a qualified solicitor or equivalent and have: 
 

·  A minimum of 7 years’ experience dealing with a varied mix of legal agreements; 
·  A demonstrable track record leading the negotiation and execution of legal agreements; 
·  Excellent communication, presentation, negotiation, influencing and drafting skills; 
·  Excellent interpersonal, time management and conflict resolution skills; 
·  Excellent leadership and management skills. 

 
Further Requirements: 
 

·  An understanding of the dynamics and culture of a complex organisation and/or a university 
environment; 

·  Knowledge of and experience with national (PRTLI, SFI, HRB, EI, IRCSET, etc) and international 
(FP7, IMI, Marie Curie, Wellcome, NIH) funding organisations; 

·  Experience with or understanding of clinical trial agreements and an understanding of the associated 
regulatory requirements; 

·  Experience coordinating and negotiating agreements for multiparty projects, high value strategic 
relationships and international collaborations; 

·  An ability to work to tight deadlines. 
 

For an informal discussion regarding the post, please contact:  Professor Terry Smith, Vice President for Research, 
NUI Galway, Tel: + 353 91 495488, Email:  Terry.Smith@nuigalway.ie  or Mr Gearóid Ó Conluain, 
Gearoid.oconluain@nuigalway.ie  University Secretary, NUI Galway, Tel: + 353 91 492150 
 
Closing date for receipt of application is midnight on Thursday, 15th December, 2011. 
For further information and to make an application please see the attached Information Booklet. 
 
 
12.10 Trainee Solicitor 
Date: 08.12.2011 
 
Malcomson Law invites applications to its 2012 Trainee Solicitor Programme. 
Interviews will be conducted in a relaxed and straightforward manner to allow potential trainees an opportunity to 
discuss themselves, their interests and their achievements at college as well as life outside college. 
 
Trainee solicitors are expected to begin their traineeship in advance of their PPC1 at the Law Society. To apply for 
the Malcomson Law Trainee Programme 2012, please submit an application by Thursday the 5th of January 
2012.  
 
Please note that any CVs sent in after this date will not be considered. Interviews of prospective candidates will 
take place in the head office of Malcomson Law in Dublin after the closing date.  



Current Date is: 02/02/2012                         Page 56 of 82 

 
Apply by sending CV and covering letter by post or email to: 
 
The Managing Partner, 
Malcomson Law, Iceland House 
Arran Court, Smithfield, 
Dublin 7 
E-mail: hr@mlaw.ie  
 
 
12.09 Senior Legal Officer 
Date: 08.12.2011 
 
TMF Luxembourg is currently looking for a highly motivated professional for the position of Senior Legal Officer 
within their structured finance department. 
With over 4,500 professionals working out of 100 offices in 75 countries, TMF Group is the world’s leading 
independent provider of accounting and corporate secretarial services. 
With a team of over 200 professionals, TMF Luxembourg provides a wide range of services to a substantial and 
diversified client base, which includes stock listed companies, real estate funds and financial institutions. 
  
Responsibilities: 
 

·  Participate in as well as lead ©deal teams© for a wide variety of structured finance transactions, including 
document review, negotiations and signing/closing of transactions; 

·  Participate in and support commercial activities; 
·  Coordinate and maintain contacts with clients, tax advisors, other TMF offices, originators, investment 

bankers, trustees, collateral agents, CSSF, stock exchanges  etc.; 
·  Involved in the setting up of new structures/entities, including Luxembourg companies under flaw; 
·  Assist with and attend client meetings and participate in the bidding process for new clients; 
·  Draft legal documentation, in general limited to TMF agreements; 
·  Maintain legal knowledge of regulations and developments in structured finance. 

 
Specific requirements for this position: 
 

·  At least 5 years experience in a transaction practice; 
·  At least 2 years experience with structured finance transactions, including CLO/CDO, repackaging 

transactions, RMBS/CMBS, programs, LPN, asset finance, obtained at a law firm, investment 
company, trust company or corporate services provider; 

·  Law degree obtained in a civil law or common law jurisdiction; 
·  Closed over 50 cross border transactions as part of as well as leading ©deal teams©; 
·  Strong legal analytical skills; 
·  Leadership potential; 
·  Ability to independently drive projects and transactions to a close; 
·  Hands on approach and commercial skills; 
·  Excellent organisational skills, with attention to detail; 
·  Strong service minded and positive work attitude; 
·  Ability to manage multiple projects and different issues at the same time. 

 
Please note that other benefits will be discussed at the interview stage. For further information about TMF Group 
and its activities please log onto the website at: www.tmf-group.com    
 
If you wish to apply for this position please send a CV and a cover letter to: Andrea.Tiefenbacher@tmf-group.com  

 

 
12.08 Legal Counsel, International 
7/12/2011 
 
Company Profile 
 
Websense, Inc. (NASDAQ: WBSN), a global leader in integrated Web, email and data protection technologies, 
provides Essential Information Protection™ for more than 42 million employees at more than 50,000 organizations 
worldwide. Distributed through its global network of channel partners, Websense software and hosted security 
solutions help organizations block malicious code, prevent the loss of confidential information and enforce Internet 
use and security policies. For more information, visit www.websense.com 
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Job Summary 
 
As a result of our continued growth and success we now require an additional Legal Counsel, based in our 
International HQ in Ballsbridge, Dublin. The successful candidate will provide Legal Counsel to Websense 
International under the supervision of the International Legal Director.  
 
The ideal candidate will be qualified solicitor or barrister with minimum of 5 years experience in a corporate or 
professional commercial environment.  Strong knowledge of software licensing is essential and relevant proven in-
house experience in commercial and contract law is a must.  Multi-national experience will also be a distinct 
advantage. 
 
Candidates should be capable of producing high quality work with minimum supervision in a flexible and fast-paced 
environment.  They will also possess excellent business acumen, interpersonal, organisational and communication 
skills. 
 
Key Responsibilities: 
 

·  Provide pro-active and responsive, commercial legal support to EMEA (Europe, Middle East & Africa) and 
APAC (Asia Pacific) sales team, including commercial negotiations on detailed terms and conditions (e.g. 
non-standard vendor agreements, RFPs and tender documents); 

·  Draft, review and negotiate template contracts and software licensing agreements, ensuring consistency 
and clarity in language (e.g. subscription / distribution agreements); 

·  Provide guidance and support for international HR / employment matters including redundancy issues, 
unfair dismissal, TUPE etc. 

 
Supplementary Responsibilities: 
 

·  Support development and refinement of EMEA / APAC distribution channel;  
·  Support merger/acquisition activities and roll out of integration planning if applicable; 
·  Support the creation, maintenance and consolidation of international subsidiaries and branches in 

conjunction with HR, Tax, Finance and Accounting; 
·  Such other responsibilities as the Legal Director may decide from time to time. 
 

Key Competencies: 
 

·  Ability to see all sides of an argument and to look for progressive ways of resolving problems; 
·  At ease in difficult commercial negotiations and in holding a group line where necessary; 
·  Excellent inter-personal skills in dealing with internal and external contacts; 
·  Proven discretion, tact and probity in handling confidential and sensitive information; 
·  Excellent written and oral communication skills; 
·  Ability to follow complex legal clauses and arguments;  
·  At ease in constantly paying attention to detail; 
·  Proven ability to work independently without close supervision and to self-manage; 
·  Proven high levels of energy and self-motivation; 
·  Ability to provide timely advice and services to simultaneous enquiries/demands from a range 

of executives. 
 

Skills/Experience: 
 

·  Minimum of 5 years post qualification experience; 
·  Experience in software licensing is essential; 
·  Must have relevant in-house experience in the technology / software industry; 
·  Multi-national experience is a distinct advantage. 
 

To apply email a CV and cover letter to Ben Adams at: badams@websense.com 
 
3/1/2012 This job has been reposted as 1.02 

 

 
12.07 Legal Intern - Malta  
7/12/2011 
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Due to Malta’s recent ratification of the Cape Town Convention and the development of an Aviation cluster on the 
island Aircraft Corporate Services (Malta) Limited is offering an intern the opportunity to work within the dynamic 
field of aviation law for an initial two to four month period commencing in January 2012. 
The successful candidate will be part of a small team specialising in aircraft registration and associated corporate 
services. The role will require the individual to liaise with the Maltese and International Registers, the Maltese 
Financial Services Authority and transaction lawyers on both a local and international basis. There will also be 
interaction with aircraft brokers, leasing companies and aircraft management companies. 
 
Essential Responsibilities: 

·  Develop and produce timely and accurate reporting; 
·  Develop ad hoc reports and presentations for external and internal clients; 
·  Preparation of marketing material for international conferences; 
·  Research and production of data in relation to other jurisdictions both onshore and offshore; 
·  Incorporation of companies; 
·  Some international travel may be required. 

 
Qualifications/Requirements: 

·  Business related degree; 
·  Strong analytical and communication skills; 
·  Commercially aware, assertive, persuasive with a high degree of initiative; 
·  Energy, enthusiasm and adaptability; 
·  Attention to detail and high standard of written documentation; 
·  Excellent organisation skills and research skills; 
·  Able to work independently and manage multiple work streams. 

 
Desirable: 

·  Some experience working within the aviation field would be a distinct advantage. 
 
Location: 
Situated just 95 kms south of Sicily and 290 kms from the North African coast, Malta is well placed for international 
business - right at the crossroads of Europe, North Africa and the Middle East. Malta’s coastline is picturesque with 
many harbours, bays, creeks, sandy beaches and rocky covers. The main island, Malta is 27 kms long and its 
widest point measures 14 kms. Two much smaller islands, Gozo and Comino, form the Maltese Archipelago. 
Malta’s climate is strongly influenced by the sea is typical of the Mediterranean, with sunny and hot summers while 
winters are mild with temperatures in the region of 12C. 
 
Remuneration: 

·  A small stipend will be paid; 
·  24 days annual leave per year awarded on a pro rata basis 

To apply please email a CVand cover letter to: fiona.healy@acsmalta.com 
Interviews will be conducted in Dublin during the coming weeks. This role may well suit a candidate undertaking 
their FE1’s and looking to gain experience in a new sector. 
 
20.12.2011- This position has been filled. 
 

 
12.06 Receptionist Internship 
06/12/2011 
 
Dillon Solicitors, based in Rathfarnham, Dublin 14 are seeking a Receptionist under the National Internship 
Scheme. The intern will gain practical experience in maintaining a busy reception area and working as part of a 
team. 
The Intern will receive formal/informal training in the following: 

·  Using the phone system; 
·  Software packages and 
·  Dealing with customers and other members of staff. 
 

On completion the intern will have attained skills in telephone, general office duties and some legal work. 
They are looking for a bright individual willing to work as part of a team in a busy reception with a good range of 
duties. The person needs to reflect the area he or she is working in so they need to be punctual, mannerly, willing 
to learn, competent and a good team player. 
 
Education Requirements: 
Leaving Certificate Vocational - or equivalent. A good standard of education. 
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This vacancy is under the FÁS Jobbridge Scheme. To be eligible for the position under the Jobbridge Scheme 
check criteria at: www.jobbridge.ie 
 
How to Apply 
Applicants should go to www.jobbridge.ie/internapplication.aspx  to download the short application. Complete and 
send by email to: brendandillon@dillon.ie  or janeobrien@dillon.ie  Post to: Brendan Dillon Unit A1 Nutgrove Office 
Park, Rathfarnham, Dublin 14 Fax to: 2960982  
 
21.12.2011- This position has been filled.  
 

 
12.05 Senior Litigation Solicitor 
06/12/2011 
 
Lavelle Coleman is an experienced litigation firm and they represent both commercial and private clients. Their 
expertise covers various areas of general, professional negligence and commercial litigation. 
The firm is currently seeking a Senior Litigation Solicitor with a minimum of 5 years relevant experience to join its 
expanding private client and litigation group. 
 
The Position 

·  The chosen candidate will act as a Section Head, reporting to a Senior Partner and will oversee and drive 
a team based in the firm’s private and group litigation department; 

·  The team’s caseload varies from specialist Jury trials to large multi-party actions with several hundred 
participating plaintiffs. The need to communicate effectively and clearly with clients is paramount.  

 
Background required: 
 
The ideal candidate must possess the following qualities: 
 

·  An excellent academic background;  
·  Good leadership, communication and presentation skills;  
·  Detailed knowledge of all aspects of High Court Litigation, including Jury Actions and the Commercial     

Division of the High Court;  
·  Proven ability to work on a one to one level with clients and team members;  
·  A track record in servicing clients;  
·  An understanding of the dynamics of group litigation;  
·  Ability to oversee and manage a litigation team;  
·  Ability to source and attract new business and clients;  
·  A strong work ethic and a flexible approach to work. 
 

This is an exciting position with an opportunity for career progression for an enthusiastic and driven individual. The 
successful candidate will be remunerated appropriately and in line with the importance of the role. To apply please 
submit a CV and cover letter to Gillian Banks at: gbanks@lavellecoleman.ie 

 
 
 
12.04 Solicitor/Property Manager 
Date: 05.12.2011 
 
Adaptable and hardworking Solicitor is required to work in-house in a busy but small office of a property portfolio 
owner based in Cork. 
 
The ideal candidate will be flexible and motivated, have a good general understanding of the property industry and 
the law relating to same, be able to work closely with others and deliver results on time. 
 
Duties: 

·  Managing properties; 
·  Negotiating leases; 
·  Rent reviews; 
·  Rent collections; 
·  Meeting tenants on the ground to negotiate rents, etc.  

 
This position is a permanent full time role and requires a hands-on type person and not purely an academic lawyer. 
To apply please email a CV and cover letter to: jobs@interviewselection.com  
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20.12.2011- This job has been reposted as 12.33 
 
 
12.03 Legal Executive  
Date: 05.12.2011 
 
A busy office in South Dublin is seeking to recruit an Experienced Legal Debt Recovery Executive. This position will 
be responsible for the management of residential and commercial debt recovery debt. 
 
The successful candidate should have: 

·  A minimum of 2 years legal debt recovery experience; 
·  Excellent communication skills; 
·  Ability to negatiate effectively; 
·  Knowledge of Opsis Case Management system would be advantageous. 

 
Duties: 

·  Contacting clients and debtors directly to make arrangements to recover debts throughout the legal process;  
·  Accurate daily administration of all cases allocated; 
·  Preparing legal documentation including Affidavits, Summons and Judgements, all papers necessary to 

progress matters in Courts; 
·  Take ownership of legal debt recovery files. 

  

To apply please email a CV and cover letter to: �


�� �����������	����� ��������
 � �

  
 
 
12.02 Legal Secretary/Receptionist  
Date: 01.12.2011 
 
Catherine J. Hughes & Company is seeking to recruit a Legal Secretary/Receptionist to join its offices in Tuam, Co. 
Galway on a full time basis. Permanent position will be available after probation period. 
 
Requirements/Duties: 

·  At least 3 years relevant experience; 
·  Enthusiastic and flexible; 
·  Dictaphone typing; 
·  Answering calls, reception duties; 
·  Filing, preparing documents/letters, etc.  

 

To apply please email a CV and cover letter to: 
����������������� ��������� �����

�


 ���� 

  
13/12/2011 This position has been filled.  
 
12.01 Work Experience  
Date: 01.12.2011 
 
Opportunity to join legal firm based just off Merrion Square in Dublin 2 for a 4 month period of work experience. 
This opportunity is most likely to be of interest to someone who is progressing through their FE1 exams or who has 
finished these and who is seeking experience of working in a legal firm in order to increase her/his chances of 
getting a legal apprenticeship. 
 
Good typing and other secretarial skills are required as professional staff do much of their own administration in this 
office. 
 

Interested people should apply immediately by email to: !

��"����#�%$�� ���#�&� ���'������� �� (#
 � �

 attaching a CV and quoting ref. 
WEO. 
Closing date for applications is Friday 2nd December. 
 
 
11.61 Legal Secretary/PA 
Date: 30.11.2011 
 
Mason Hayes & Curran have an immediate vacancy for a Legal Secretary/PA. This is a busy role in a fast paced 
working environment supporting up to 4 fee earners. 
 
Candidate requirements: 

·  Excellent organisation skills; 
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·  Ability to work on own initiative and willing to take responsibility; 
·  Ability to prioritise tasks and meet deadlines; 
·  Clear communicator with excellent interpersonal skills; 
·  Proficient in Microsoft Word & Excel; 
·  Methodical and organised approach to file management; 
·  Experience working to deadlines; 
·  Previous proficiency with high volume client billing; 
·  Excellent audio typing skills; 
·  Similar past experience in a large busy law firm an advantage. 

 

Interested candidates should email a CV to: 
�������)���  

�

���� *�

�

����
 � �

 . Please include details of your availability to start 
and salary expectations. In addition please outline your level of proficiency with MS Word, any billing systems you 
have used and the practice areas of law you have supported. 
All enquiries will be held in strictest confidence.  Mason Hayes+Curran is an equal opportunities employer.  
 
12.12.2011 Currently interviewing prospective candidates.  
 
 
11.60 Company Secretary 
Date: 29.11.2011 
 
Our client operates within the International insurance sector and is currently seeking an experienced professional to 
join their team as a Company Secretary & Regulatory Manager. This is a permanent full time role and will report 
directly into the Managing Director with direct access to the Board. 
 
Key Requirements: 

·  Relevant university degree or equivalent; 
·  A very good command of French is essential; 
·  Possess a legal background preferably with experience in the International Insurance Sector; 
·  Extensive experience in legal and compliance matters; 
·  Proven management and organisational skills; 
·  Excellent communication skills; 
·  Proactive and highly organised with the ability to work autonomously; 
·  Highly motivated with the ability to maintain the highest standard of work at all times; 
·  Team orientated person with good interpersonal skills. 

 
Responsibilities include: 
The purpose of this role is to complete regulatory, company secretarial, compliance and other various legal duties 
including: 
 
Company Secretarial: 

·  Provision of advice and expertise on all company secretarial and corporate governance  matters 
 
Regulatory, Compliance & Corporate Governance 

·  Ensure that a proper and compliant set of internal procedures and guidelines are in place with regard to all 
legal, compliance, corporate governance and regulatory matters; 

·  Supervise and guide a Compliance Officer in fulfilling the various compliance obligations; 
·  Report on compliance and corporate governance matters, as required; 
·  Implementation of corporate governance code and attending to all updates to same; 
·  Train and update staff on regulatory changes. 

 
Legal & Contractual: 

·  Provision of general advice on various legal issues (Company Law, HR, Health and Safety, Data Protection, 
AML, etc) and liaising with external advisors when necessary; 

·  Review general contracts with Irish suppliers and reinsurance treaties, in liaison with the underwriting and 
actuarial departments and to advise as necessary; 

·  As required by HO legal department, to participate in discussions regarding technical contracts. 
 
People Management: 

·  Development of the team members including broadening their experience and competence and providing on-
going coaching and feedback; 

·  Responsibility for workload planning, organisation and management and for ensuring that reporting deadlines 
are met locally and internationally; 

·  Implementation of performance management systems. 
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Salary will be commensurate with level of experience. 

Apply, without delay, quoting reference 11.60 and attaching a CV to: !

��"����#�%$�� �����+� ���'������� �� (#
 � �

  
 
 
 
11.59 Litigation/Family Law Solicitor 
Date: 29.11.2011 
 
A medium sized Cork city centre firm is seeking to recruit a District Court Litigation and Family Law Associate 
Solicitor on a permanent full time basis. The successful candidate will be working in a busy District Court litigation 
and recoveries department and also managing family law files. 
 
Candidates should have a minimum 18 months relevant experience. Remuneration for this position is 
commensurate with experience. 

To apply please email a CV and cover letter to: 

,��-�����-�".�'��-�
 � �

  
 
9/12/2011 Currently interviewing, drawing up a short-list.  
 
 
11.58 Lawyer/Associate  
Date: 28.11.2011 
 
Zeidler Legal Services are seeking to recruit a Lawyer/Associate to join its Frankfurt office on a permanent full time 
basis. The successful candidate will be an open-minded and entrepreneurial person who is willing to take on 
significant responsibility while working in an international environment. 
 
Duties will include all legal aspects of the international distribution of financial products predominantly investment 
funds, procedures before international financial regulators and legal drafting. 
 
German language and/or legal skills are an asset but not mandatory. 
The salary payable for this position is €30.000 to €50.000 depending on experience. 
 

To apply please forward a CV and cover letter to: /10

�#�32��#�)�54���� -��#�6� ������� ���#�%$�� ������
 ���

�   
Closing date for applications is 31st December 2011 
 
 
11.57 Conveyancing Legal Executive 
Date: 25.11.2011 
 
Law Plus is seeking to recruit a Conveyancing Legal Executive to join its Finglas based office on a part time basis. 
 
Requirements: 

·  A minimum of 10 years conveyancing experience; 
·  Computer literate - MS Office;  
·  Professional attitude with clients;  
·  Excellent telephone manner;  
·  Self motivator.  

To apply please email a CV and cover letter to: 

,�#�3� �&� ���72�� ����
 � �

  
 
 
11.56 Legal Executive  
Date: 25.11.2011 
 
Madigans Solicitors are seeking to recruit a Legal Executive for a period of 6 months. 
 
Requirements:  

·  A minimum of 2 years experience in conveyancing and probate; 
·  Knowledge of Keyhouse Case Management;  
·  Excellent organisational and communication skills; 
·  Highly motivated and ability to work on own initiative. 
·  Excellent keyboard and computer skills. 

To apply please email a CV and cover letter to: 
� �������

�

��-�� ��������
 � �
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11.55 Insurance Claims Solicitor Internship  
Date: 25.11.2011 
 
A Solicitor is sought for the Compensation Fund Claims Section that is located within the regulation department of 
the Law Society Ireland under the National Internships Scheme. 
The person appointed will gain excellent experience of insurance claim settlement work and will be involved in 
matters such as: 

·  Investigating and making recommendations in relation to claims; 
·  Handling queries from the public and the profession; 
·  Serving as recording secretary to the claims division of the Regulation and Practice Committee; 
·  Maintaining and developing the Claims Register; 
·  Pursuing recoveries due to the Society. 

 
This is an opportunity to gain experience handling direct claims as a solicitor in an insurance setting and would 
qualify the appointee for work either within an insurance company or in a professional firm handling claims work. 
The person appointed will work within a small team comprising currently of a solicitor and an administration person. 
The appointee will be provided with her/his own portfolio of work which she/he will see through from start to 
completion. 
 
To be eligible for a place as an intern you must be on the Live Register and currently in receipt of Jobseekers 
Benefit, Jobseekers Allowance or signing for Social Insurance Contribution credits for 3 months or more in the last 

6 months. See eligibility criteria at: 
�8�8�9


!

��"�"��3� -�����
 � �

  

Apply, without delay, quoting IC Internship and attaching a CV to: !

��"����#�%$�� �����+� ���'������� �� (#
 � �

  
 
 
11.54 Commercial Litigation Solicitor 
Date: 25.11.2011 
 
Ivor Fitzpatrick & Co Solicitors are seeking to recruit a Commercial Litigation Solicitor. The successful candidate 
should have a solid commercial litigation background, experience in dealing with and advising commercial clients, 
the ability to form good working relationships and continuing to build upon the excellent relationships already 
established with company clients. 
 
Requirements: 

·  A minimum 3 years commercial litigation experience; 
·  The Commercial Court process and High Court litigation; 
·  Experience in Landlord and Tenant disputes; 
·  Shareholder and commercial contracts disputes; 
·  In addition a good knowledge of conveyancing would be very beneficial to include knowledge of solicitor’s 

undertakings for residential transactions and letters of loan offer. 
 
Skills: 

·  Strong organisational, interpersonal and communication skills; 
·  Should have a professional approach to work; 
·  Highly motivated and confident with the ability to work proactively using their own initiative; 
·  Demonstrable evidence as a team player, yet highly self driven and ambitious; 
·  Ability work effectively under pressure and deliver results working to tight deadlines; 
·  Excellent PC skills (use of Word, Excel and Outlook). 

To apply please forward your CV and cover letter to: 
���#�����#�����+� $��#�%�3�  %4�2��� *�6� ��
�
 � �

  
 
14/12/2011 This position has been filled.  
 
11.53 Legal Secretary 
Date: 25.11.2011 
 
Shannon & O’Connor Solicitors is an established general practice firm situated in Dublin city centre. They are 
currently seeking a Legal Secretary to join the firm on a full time basis for an initial 6 month contract with an 
immediate start. 
The suitable candidate will be dealing with all incoming phone calls, dictation, amending legal documents and 
general file management. 
 
Key Requirements: 

·  Minimum of 2 years legal secretarial experience; 
·  Ability to multi-task and prioritise effectively; 
·  Dictation Should have excellent typing ability; 
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·  Excellent working knowledge of all Microsoft Office applications; 
·  A flexible and willing attitude; 
·  Excellent organisational and communication skills. 

 
Candidates interested in this position may apply by post to: 
Shannon & O’Connor Solicitors,  
26/27 Upper Pembroke Street,  
Dublin 2. 

Alternatively applications may be sent by email to: 
� ������� ���������������������������#�6
 � �

  
 
 
11.52 Private Client & Trust Lawyer  
Date: 25.11.2011 
 
The client is a leading provider of offshore legal, fiduciary and administration services. Uniquely positioned in the 
key offshore jurisdictions of Bermuda, the British Virgin Islands, the Cayman Islands, Jersey and Mauritius, as well 
as the international financial centres of London and Hong Kong, the group offers objective jurisdictional business 
solutions. 
Over 700 lawyers and professional specialists deliver sophisticated, specialised services primarily in the areas of 
corporate and commercial, litigation and insolvency, trusts and property. Clients include global public and private 
companies, financial institutions, and high-net-worth individuals. 
 
The Opportunity: 

·  The client is looking for an energetic and motivated Lawyer to join the private client team in their Guernsey 
office; 

·  Candidates should have experience of managing high quality, challenging work in a leading UK/Irish or 
offshore law firm; 

·  Pension knowledge and/or trust litigation experience would be a benefit; 
·  Applicants wanting to work flexible hours will be considered; 
·  A STEP qualification would be advantageous but is not essential; 
·  Clients include trust companies, trustees, trust funds as well as HNW individuals or their families, often 

involving complex family estates; 
·  A minimum of 2 years in similar role is required. 

 
The client is willing to pay a highly competitive salary depending on experience. 

To apply please email a CV and cover letter to: 
����"�������� ���, )2�����2�� ��
 � �

  or contact Robert O©Donoghue at 021 
2397794. 
 
 
11.51 Communication & Business Development Solicitor 
Date: 25.11.2011 
 
McDowell Purcell Solicitors are seeking a Solicitor who has the skills to market legal services. This is a full time 
communications / business development position and involves managing the firm’s communications and business 
development strategy. 
The successful candidate will provide strategic direction and input, while developing and overseeing business 
development / marketing initiatives related to the various practice areas within the firm. 
 
Responsibilities: 

·  Develop and manage all business development activities of Mc Dowell Purcell; 
·  Assist in drafting, co-ordinating all tender submissions; 
·  Manage and develop Mc Dowell Purcell website; 
·  Develop  and manage all communication / marketing collateral; 
·  Assist in drafting of e-zines and e-alerts; 
·  Maintain and develop the firm’s CRM software; 
·  Develop and support use of social media as communication and business development tools; 
·  Support practice units in developing annual business plans and track delivery; 
·  Provide management reports on all business development activity; 
·  Manage the firm’s marketing budget; 
·  Organise client seminars and firm-sponsored events; 
·  Provide coaching in business development skills, at both the individual and team levels; 
·  Identify and deliver profile building opportunities to include publications; 
·  Anticipate client needs and trends and develop responsive solutions to support practice groups and individual 

solicitors 
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Skills: 
·  Experience in business development in professional services; 
·  Excellent writing / drafting skills; 
·  Ability to motivate with excellent communications skills; 
·  Ability to work on own initiative and meet strict deadlines; 
·  Keen interest in technology and its use as a marketing tool. 

To apply please forward your CV marked for attention of Feilim O’Caoimh to: �

��� � �

�

��-����'��� � 2���������� � 
 � �

  
 
09/12/2011 This position has moved to interview stage.  
 
 
11.50 Locum Solicitor  
Date: 25.11.2011 
 
Sole practitioner located in Maynooth area who is going on maternity leave from mid December through to around 
Easter requires experienced Solicitor to replace her on a locum basis for circa 4 months. 
The expectation is that the person will not be required full time – but that work to be done will need circa 3 days a 
week for most of the locum duration. 
 
Candidates will need to be able to step into a practice and take over files and manage these without supervision or 
support. There is a wide spread of involvements – from conveyancing through to litigation and family law. It is 
unlikely that someone will be able to successfully take on this locum without solid post qualification experience. 
The locum needs to commence in mid December in order to facilitate handover. 

To apply, please email: !

��"����#�%$�� ���#�+� ���'������� �� (#
 � �

  as soon as possible, attaching your CV. 
 
 
 
 
 
 
 
 
11.49 Solicitor Internship 
Date: 23.11.2011 
 
Sinead Bradley Solicitors, based in Letterkenny, are offering a Solicitor internship under the National internship 
Scheme through JobBridge. 
 
Under the guidance of the principal of the firm, the Intern will gain experience in all areas of general practice to 
include District Court advocacy, instructing and attending on counsel in Circuit and High Court and file 
management.   
The intern will gain practical experience and will attain skills in all areas of general practice, litigation and district 
court procedures. 
 
The successful candidate should ideally have good communication skills, be enthusiastic and be a Solicitor eligible 
to hold a practising certificate in the Republic of Ireland. 

To apply for this opportunity the candidate must meet the eligibility criteria, more details at: 
�8�8�9


!

��"�"��3� -����:
 � �

 

Interested persons can email a CV and cover letter to: 
��� ������-#����"������ � ���  ��#����
 ���

�     or by post to: Sinead Bradley, 
Unit 1, Cedarwood House, Kilmacrennan Road, Letterkenny, Co. Donegal or fax to: 074 9176573. 
 
16/12/2011 Reposted as 12.28 
 
11.48 Mental Health Legal Officer 
Date: 22.11.2011  
 
Amnesty International is seeking a part time Mental Health Legal Officer. They are offering an exceptional 
opportunity to work in a friendly, busy and productive environment. 
Based in Dublin, the Mental Health Legal Officer will provide legal expertise on mental health and human rights to 
the mental health team and take lead responsibility for the legal aspects of the overall campaign strategy. 
 
The Mental Health Legal Officer will be responsible for providing expertise in national and international law, and 
human rights law in particular, related to mental health. 
 
Applicants need to have considerable expertise in mental health law and international human rights law and 
standards. This role will review relevant aspects of mental health law, policy and practice in Ireland against human 
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rights standards, and provide lobbying outputs including suggesting legislative changes, identifying models of good 
practice from other jurisdictions and increasing the capacity of individuals and organisations working for legislative 
change. 
 
The ideal candidate will have broad work experience in the area of human rights, with specialised experience of 
expert analysis on human rights and legislation in the mental health field, in particular the Convention on the Rights 
of Persons with Disabilities. 
 
Please apply by using the Amnesty International application form only.  Application forms available on 
�8�8�;
 �

�

�����, (#
 � �

  under About Us/Vacancies or by contacting the Amnesty International office. 
 
Please return the completed form to Agata Senkara, Human Resources and Administration Manager, preferably by 

email to: 
2������  3� ���������

�

�����. (#
 � �

  or by post to: Amnesty International Ireland, Seán MacBride House, 48 Fleet 
Street, Dublin 2. 
 
Please be advised that CVs will not be accepted. 
Closing date for applications is Friday 2nd December 2011. 

 
11.47 Assistant Solicitor 
Date: 22.11.2011  
 
 
Deirdre Fox & Associates, Solicitors are seeking to recruit an Assistant Solicitor on a temporary full time contract. 
The successful candidate should have a minimum 5 years experience in commercial conveyancing, landlord and 
tenant, general litigation and commercial contracts. 
 
Experience in the telecommunications sector would be a distinct advantage. The candidate should be fully 
computer literate and have own transport. 
 
The candidate may be required to divide their time between a Dublin city centre location and their head office 
situated in Aughrim, Co. Wicklow. 
 
To apply please send a CV and cover letter to: 
Deirdre Fox & Associates, Solicitors, 
Market Square House, Main Street, Aughrim, Co. Wicklow  or email: info@foxsolicitors.ie 
 
Closing date for applications is 16th December 2011 
 
 
11.46 Legal Secretary/Assistant  
Date: 22.11.2011  
 
Maguire Muldoon Solicitors are seeking to recruit a Legal Secretary/Assistant to join its Clonskeagh office. 
 
Requirements: 
 

·  A minimum of 3 years secretarial experience; 
·  Ability to multi-task and prioritise effectively; 
·  General bookkeeping skills an advantage;  
·  A flexible and willing attitude; 
·  Excellent organisational and communication skills.  

To apply please email a CV and cover letter to: 
���#���������

�

���#�#� ���

�

�#� -������#
 � �

  
7/12/2011-post filled 
 
 
11.45 Legal Executive 
Date: 22.11.2011  
 
Andrew Crean-Lynch Solicitors are seeking a Legal Executive / Legal Secretary to join its Dublin 2 based office. 
This role would suit a law graduate with practical legal experience who wishes to advance career in a busy 
Solicitor’s office. 
 
Requirements: 

·  Minimum of 1 years experience in a legal environment; 
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·  Ability to multi-task and prioritise effectively; 
·  Knowledge of Keyhouse would be preferable but not essential; 
·  Excellent organisational and communication skills; 
·  Highly motivated and ability to work on own initiative. 

 
To apply email a CV and cover letter to:  audrey@crean-lynch.ie  
29.11.2011 Position has been filled.  
 
 
11.44 Trainee Solicitor 
Date: 22.11.2011  
 
Taylor Solicitors based in Blarney, Co. Cork are seeking a Trainee Solicitor on a part time basis for a period of 
secondment from the 28th November to April/May 2012. 
 
The ideal candidate should be enthusiastic and willing to learn.  The position may suit a post PPC1 trainee. 
Candidates interested in this position should send applications including a CV and cover letter by email only to: 

� �.�����	 ���(#� �#������� � ���  ��#����
 � �

  
 
12.12.2011 This position has been filled.  
 
11.43 Corporate Lawyers 
Date: 21.11.2011 
 
Recruitment firm Keane McDonald is seeking a number of Corporate Lawyers for a client based in the British Virgin 
Islands (BVI). 
 
The roles are very varied and may include but are not limited to the following: 

·  Public and private M&A;  
·  Debt & equity financings; 
·  Joint ventures; 
·  Cross-border transactions; 
·  Structured finance and capital markets transactions; 
·  International banking; 
·  General corporate matters. 

 
The successful applicants will work with a portfolio of global clients to include the region©s leading financial 
institutions, investment managers and corporations. 
 
Requirements: 

·  Solicitors, with preference given to those who are also admitted in England and Wales; 
·  Minimum 2.1 in primary degree; 
·  At least 2 years experience in a corporate and or international banking/structured finance role with a 
leading law firm; 
·  Some experience in M&A corporate transactions is essential. 
 

Remuneration and Benefits: 
·  Generous salaries are on offer; 
·  Relocation is covered; 
·  Employees pay a payroll tax of 8% and NO income tax. 
 

The BVI are one of the world’s most unspoilt offshore locations, with friendly people, the best sailing waters in the 
Caribbean, horseback riding, mountain trails, outstanding diving on pristine coral reefs and a number of golf 
courses. There is a thriving ex-pat social scene and a good variety of bars, pubs and restaurants. 
Candidates who are interested in spending a few years in an idyllic location and still building a career with a leading 
organization and earning a tax free salary should contact Yvonne Kelly of Keane McDonald on 01 8415614 or 
email your CV to ykelly@keanemcdonald.com. Absolute discretion assured. 
 
Interviews will take place in Dublin. 
 
9/12/2011 Replaced with 12.12  

 
11.42 Company Secretary 
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Date 21/11/2011 1 
 
MaplesFS is an independent global services provider. Through its fiduciary and fund services divisions, they look to 
form strategic long-term partnerships with each of its clients. 
 
With offices in leading onshore and offshore jurisdictions, MaplesFS combine a unique global client service model 
with leading technology and custom integration. Through this adaptable approach, they create business solutions 
governed by the clients© diverse and sophisticated requirements. 
 
Under the supervision of the Vice President, the Company Secretary will be responsible for the administration and 
management of a varied portfolio of clients for example, UCITS/Non UCITS funds, management companies, unit 
trusts and offshore domiciled entities where Maples Fiduciary Services is providing corporate secretarial services. 
In this role the successful applicant will be expected to: 
 

·  Act as a main point of contact for the client companies and their Board of Directors;  
·  Liaise with lawyers, investment managers and administrators of funds;  
·  Co-ordinate, schedule and attend Board & Shareholder meetings;  
·  Draft agenda’s for meetings;  
·  Ensure efficient preparation and distribution of board packs in both a timely and accurate manner;  
·  Attendance at meetings of the Board of Directors and taking the minutes thereof;  
·  Draft board and shareholder resolutions;  
·  Co-ordinate all statutory and regulatory filings, for example Irish Stock Exchange Companies Registration 

Office and Central Bank of Ireland;  
·  Maintain statutory books and records;  
·  On-going Company Secretarial compliance to include, change to directors/secretary, registered office, 

share capital amendments;  
·  Respond to queries from clients and service providers;  
·  Act as a channel of communication for the directors on all matters of company law and corporate 

governance. 
 
The successful candidate will be required to deliver high levels of client service while ensuring that each client 
relationship is compliant with internal policies and procedures. 
 
Competencies: 

·  Have an excellent working knowledge of the funds industry;  
·  Work on own initiative and excellent organisation and planning skills;  
·  Methodical, consistently paying close attention to detail;  
·  Ability to deliver on tight timescales;  
·  Excellent communications skills. 
 

The successful candidate is likely to have a 3rd level qualification in a related field and a minimum of 4 years 
relevant work experience in a similar role for the provision of company secretarial services, preferably  within the 
Irish investment funds industry. 
A corporate secretarial qualification is not necessary but desirable for the position, so if none is held by an 
otherwise suitable candidate, a commitment to undertake a course immediately to gain such a qualification will be 
facilitated. 
 
Salary and benefits are competitive and will be commensurate with qualifications and experience. 
Applicants should write, enclosing a CV to: Brendan Byrne at MaplesFiduciary Services (Ireland)Limited or by email 

to: 
���#�����#�����

�

��2�� ���,����
 ���

�   quoting reference: ©Dublin – AVP – Co Sec.© 

 
11.41 Litigation Secretary 
Date: 18.11.2011 
 
Malcomson Law based in Dublin is seeking to recruit a Senior Litigation Secretary. 
Requirements: 

·  A minimum of 6 years litigation secretarial experience is required; 
·  Recognised secretarial qualification is essential – preferably legal secretarial; 
·  Excellent typing speeds 80wpm with a high level of accuracy and spelling using Dictaphone typing; 
·  Good general computer skills; 
·  An ability to work on your own initiative; 
·  A proven ability to produce accurate and detailed work; 
·  A well presented, enthusiastic individual; 
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·  The successful applicant will work within a team structure in a challenging environment with an objective and 
focused approach to work. 

 
To apply please send a CV and cover letter by email to: hr@mlaw.ie 
 
11.40 Legal Secretary- WPP 
Date: 18.11.2011  
 
Deirdre K Ryan & Co. Solicitors, based in Roscrea Co. Tipperary, are offering a work placement for a Legal 
Secretary position under the FÁS Work Placement Programme. The successful candidate will gain experience in 
the areas of conveyancing, litigation work, family law and judgement mortgages. 
 
They are looking for a person with the following: friendly, team player, organised, highly motivated, works to their 
own initiative. Some prior experience in a legal office is advantageous. 
 
This vacancy is under the FÁS Work Placement Programme (WPP).  To be eligible for the position under the WPP 
applicants must be in receipt of benefits for at least 3 months and be registered with FÁS. More details on eligibility 

criteria at: 
�8�<�;
 ������
 � �

   

To apply for this opportunity please email a CV and cover letter to: 
� �.���#��-#
��%(�����
 � �

   
The closing date for applications is 25th November 2011. 

 
11.39 Collections Legal Executive 
Date: 18.11.2011  
 
KBC Bank Ireland plc (‘KBC’) is 100% owned by KBC Bank and is one of the leading providers of Financial 
Services in Ireland. Established in 1973, KBC Bank is part of a major European Financial Services Group, the KBC 
Group which is headquartered in Brussels. 
 
KBC Bank provides a broad range of business and personal banking services and has built an enviable reputation. 
 
They are seeking a Legal Executive for maternity leave cover. This position will be responsible for the management 
of a portfolio of residential and residential investment mortgages within the legal collections area, reporting directly 
to the Senior Manager of Collections Legal.  
 
Key Duties and Responsibilities: 

·  Achieving outlined targets to minimise the volume and value of legal cases at each month end; 
·  Contacting clients directly to make arrangements to recover the arrears throughout the legal process; 
·  Prioritising cases with particular attention being given to higher risk cases to reduce the risk of loss to the 

company; 
·  Proactive and accurate daily administration of all cases allocated to the Legal Executive; 
·  Dealing efficiently and effectively with incoming calls and correspondence from customers and solicitors; 
·  Preparing and presenting recommended courses of action as a part of the debt recovery process; 
·  Preparing papers, including Affidavits, necessary to progress matters in Court; 
·  Liasing with Solicitors to ensure all cases are being progressed in an appropriate and timely manner; 
·  Ensuring all dealings with clients are in line with KBC Customer Charter and all appropriate Codes and 

Legislation; 
·  Ensuring adherence to the Collections Department’s Departmental Procedures. 
 

Experience Required: 
·  Previous experience in a Legal Collections environment, ideally related to residential mortgage lending; 
·  Can demonstrate solution based thinking and excellent commercial awareness; 
·  Strong report writing skills; 
·  Excellent interpersonal skills and the competency to work both on an individual basis and as part of a team; 
·  Good communication skills, in particular the ability to negotiate effectively; 
·  Good organisational skills and the ability to demonstrate initiative; 
·  Good working knowledge of MS Word and Excel; 
·  Certificate in mortgage practice/APA minimum, full QFA preferable. 
 

To apply for this position email a CV and cover letter to: 
�������)���  

�

���. )�=
�"���
 � �

   
 
9/12/2011 This positon has been filled. 
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·  Excellent academics (minimum 2:1 at degree level); 
·  Either general corporate, private equity or asset management M&A experience gained in a top tier firm. 

 
Other Requirements: 
At least 2 year©s experience but would consider those with less experience providing they meet the required 
competencies: 

·  Ability to use initiative and be pro-active; 
·  Strong organisational skills and ability to prioritise; 
·  Enthusiastic, positive and committed team member; 
·  Ability to cope with conflicting demands and meet deadlines; 
·  Attention to detail with a high level of accuracy; 
·  Communicates effectively at all levels, both verbally and written; 
·  Good client handling interpersonal skills; 
·  Promotes a collegiate environment, good team morale and a spirit of co-operation; 
·  Team player. 

 

Please send email to: >

����� ��� 
 ����� � � -���(��?-#������-�� ����� ��"���� 
 ���

�   with your CV and covering letter. 
If you have any further questions regarding the role Daniel will be happy to discuss these with you.  
 
 
11.38  Legal Specialist 
Coca Cola International Services are seeking a Legal Specialist for a permanent role based in Drogheda. 
The successful applicant will be expected to provide timely tailored legal solutions to legal and commercial 
problems across various business units in the following areas: 

·  Commercial Law; 
·  Employment Law; 
·  Property; 
·  Insurance; 
·  Company secretarial and company law matters; 
·  Intercompany agreements; 
·  Mergers and acquisitions; 
·  Regulatory advice and monitoring, including food regulation; 
·  Environmental and health and safety issues;   
·  Procurement matters. 

 
Judgement and Decision Making: 

·  Ability to handle a busy workload across a range of legal areas; 
·  Ability to prioritise tasks efficiently and assess risks against benefits; 
·  Requires analytical skills and problem solving skills. 

 
Job Requirements: 

·  Strong organisation skills; 
·  Strong IT skills and knowledge of IT applications including Word, Excel and Powerpoint; 
·  Strong drafting and communication skills; 
·  Enthusiastic and ability to work in a team and on own initiative. 

 
Education and Experience: 

·  Qualified Solicitor in Ireland with general commercial law background; 
·  Honours law degree desired; 
·  Experience and knowledge of working in an in house legal environment beneficial; 
·  Experience and knowledge of working in a manufacturing environment beneficial. 

Those interested should send a letter of application with a CV to Tara Julian at: tjulian@coca-cola.com or by post 
to Tara Julian, Southgate, Dublin Road, Drogheda, Co. Meath. 
The closing date for applications is 5.00 pm on 30th November 2011. 
 
11.37 Legal Secretary  
David F. Mc Mahon & Co. is an established general practice firm of two Solicitors situated in Dublin city 
centre. They are currently seeking a Legal Secretary to join the firm on a full time basis for an immediate start. 
Salary is negotiable and commensurate with experience. 
Role: 
The role involves dealing with all incoming phone calls, dictation and general file management. A familiarity with the 
progression of probate, conveyancing and litigation files is preferable. 
Key Requirements: 

·  Minimum of 2 years legal secretarial experience; 
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·  Ability to multi-task and prioritise effectively; 
·  Dictation – must have excellent typing ability; 
·  Excellent working knowledge of all MS Office applications; 
·  Knowledge of Cortbase would be preferable but not essential; 
·  A flexible and willing attitude; 
·  Excellent organisational and communication skills. 

Candidates interested in this position may apply by post to: David F. Mc Mahon & Co. Solicitors, Prosperity 
Chambers, 5/6 Upper O’Connell Street Dublin 1. 
Alternatively applications may be sent by email to: davidmcmahon@vodafone.ie 
 
11.36 Litigation Executive 
Start Mortgages are seeking a Litigation Executive for a minimum of six months.  
The successful candidate will be working on pre-court cases, instructing a panel of external solicitors to issue 
proceedings as well as following up with customers on payments.  
The role also involves working on post-court cases which involves liaising with a panel of external solicitors to 
ensure orders for possession are served on borrowers, that execution orders are obtained and arranging dates with 
sheriffs through company solicitors. 
Responsibilities: 

·  Proactive daily administration of all litigation cases including  monitoring and development of those cases; 
·  Exchanging documents with solicitors and outsourced debt collection team in Derry; 
·  Making direct contact with customers during the litigation process to agree payment arrangements; 
·  Ensure compliance with the code of conduct on mortgage arrears – assess standard financial statements 

from borrowers, discuss all options with customers and the monitoring of monthly cases; 
·  Deal efficiently with incoming calls and correspondence from solicitors and customers; 
·  Maintain and monitor ongoing contact and follow up of cases with solicitors; 
·  Attend monthly Solicitor Case review meetings. 

Requirements:  
·  Minimum of 1 year’s experience in a legal executive role; 
·  Drive, energy and an enthusiastic team player; 
·  Excellent interpersonal skills; 
·  Good communication skills, in particular the ability to negotiate effectively; 
·  Must have fluent written and spoken English; 
·  Must possess strength of character to deal with demanding collections and arrears negotiations; 
·  Good organisational skills; 
·  Ability to demonstrate initiative and follow through on tasks; 
·  Flexible, can-do attitude is essential; 
·  Excellent PC skills including all MS products.  

Candidates interested in applying for this position should send a CV with a cover letter to: Linda.Burns@start.ie 
 
11.35 Office Manager 
An emerging boutique legal practice, based in Dublin, is seeking an Office Manager/Legal Secretary for a new 
role.  
The successful applicant will work with the two partners of the firm to assist in the delivery of the highest quality 
service to the partners clients. The working environment will be challenging and rewarding, with sole responsibility 
for the running of administrative matters within the firm. 
Responsibilities: 

·  Typing and efficient production of work; 
·  Reception, telephony and client relationship management; 
·  Filing and administrative support work; 
·  Organisation of client meetings; 
·  Management of budgets/petty cash; 
·  Working with accounts software including VAT returns; 
·  Ordering of stationery and supplies; 
·  Law clerking at probate office/revenue/CRO when required; 
·  Post/DX collection and drop off. 

Requirements:  
·  Experience working within a legal environment; 
·  A professional, enthusiastic manner and approach with strong communication and inter-personal skills; 
·  An ability to work on their own initiative as part of a busy team; 
·  Excellent attention to detail and organisational skills; 
·  A flexible attitude and an understanding of their critical importance within the firm; 
·  Ability to deliver fast, accurate dictation; 
·  Advanced Microsoft Word – Excellent Microsoft Outlook – Proficiency in Microsoft Excel and Microsoft 

Powerpoint. 
Training on office systems will be provided. 



Current Date is: 02/02/2012                         Page 72 of 82 

The role will demand consistent and reliable delivery in all areas, and the hard work and commitment of the 
successful candidate will be rewarded. 
Candidates interested in this role should send a CV with cover letter to: legalsec.lhs@gmail.com 
Closing date for applications is Friday the 25th of November. 
 
11.34 Legal Secretary 
Taylor Solicitors, based in Cork, are currently recruiting a part-time Legal Secretary to work 3 days a week.  The 
successful candidate should have: 

·  An excellent knowledge of all MS Office applications; 
·  Excellent organisational and communication skills; 
·  At least 1 year of secretarial experience. 

To apply for this opportunity please email a CV and cover letter to: info@taylorsolicitors.ie 
 
11.33 Construction Lawyer 
Exarchou Rosenberg International Limited is an Athens-headquartered firm with an international clientele, mainly in 
the Middle East. They are looking for a Lawyer or Lawyers with at least 5 years experience either in construction or 
in corporate/commercial (ideally in a construction or infrastructure environment). 
A Lawyer prepared to be based in Athens would be preferred. However, Lawyers based in the Britain or Ireland or 
elsewhere in Europe and prepared to travel regularly (possibly for extended periods) to Greece and the Middle East 
will also be considered. 
This is an interesting and challenging opportunity for the right candidate. Salary to be negotiated depending on 
experience and willingness to travel. 
If you are interested in applying for this position please send a CV with a cover letter to: info@exarchouae.gr 
 
11.32 Trainee Solicitor 
Fitzgibbon & Company Solicitors based in Dublin 1 are seeking a Post PPC1 Trainee Solicitor from the 2nd 
December 2011 to the 9th of April 2012.  
Candidates interested in this position should send applications including a CV and cover letter by email only to: 
annefitzgibbon@dna.ie 
 
11.31 Senior Legal Officer 
TMF Luxembourg is currently looking for a highly motivated professional for the position of Senior Legal Officer 
within their structured finance department. 
With over 4,500 professionals working out of 100 offices in 75 countries, TMF Group is the world’s leading 
independent provider of accounting and corporate secretarial services. 
With a team of over 200 professionals, TMF Luxembourg provides a wide range of services to a substantial and 
diversified client base, which includes stock listed companies, real estate funds and financial institutions. 
  
Responsibilities: 

·  Participate in as well as lead ©deal teams© for a wide variety of structured finance transactions, including 
document review, negotiations and signing/closing of transactions; 

·  Participate in and support commercial activities; 
·  Coordinate and maintain contacts with clients, tax advisors, other TMF offices, originators, investment 

bankers, trustees, collateral agents, CSSF, stock exchanges  etc.; 
·  Involved in the setting up of new structures/entities, including Luxembourg companies under flaw; 
·  Assist with and attend client meetings and participate in the bidding process for new clients; 
·  Draft legal documentation, in general limited to TMF agreements; 
·  Maintain legal knowledge of regulations and developments in structured finance. 

Specific requirements for this position: 
·  At least 5 years experience in a transaction practice; 
·  At least 2 years experience with structured finance transactions, including CLO/CDO, repackaging 

transactions, RMBS/CMBS, programs, LPN, asset finance, obtained at a law firm, investment company, 
trust company or corporate services provider; 

·  Law degree obtained in a civil law or common law jurisdiction; 
·  Closed over 50 cross border transactions as part of as well as leading ©deal teams©; 
·  Strong legal analytical skills; 
·  Leadership potential; 
·  Ability to independently drive projects and transactions to a close; 
·  Hands on approach and commercial skills; 
·  Excellent organisational skills, with attention to detail; 
·  Strong service minded and positive work attitude; 
·  Ability to manage multiple projects and different issues at the same time. 

Please note that other benefits will be discussed at the interview stage. For further information about TMF Group 
and its activities please log onto the website at: www.tmf-group.com 
If you wish to apply for this position please send a CV and a cover letter to: Andrea.Tiefenbacher@tmf-group.com. 
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11.30 Legal Secretary 
FRKelly is currently seeking a Legal Secretary to join their team of patent secretaries on a maternity leave contract. 
Key Requirements: 

·  3 years© secretarial experience; 
·  Ability to multi-task and prioritise effectively; 
·  Excellent working knowledge of all MS Office applications; 
·  A flexible and willing attitude; 
·  Excellent organisational and communication skills. 

Candidates interested in this position may apply by post to: 
Jacqui McElhinney, HR Manager, FRKelly, 27 Clyde Road, Ballsbridge, Dublin 4 
Alternatively applications may be sent by email to: j.mcelhinney@frkelly.com 
The closing date for applications is Friday 25th November 2011.  
 
 
11.29 Funds Associate 
Dunedin Global Recruitment are acting as an agent in sourcing professionals for the following role with one of our 
leading London city law firm clients. 
 
About The Firm: 
Unique amongst British international law firms in having top-tier dispute resolution and corporate capabilities, our 
client is acknowledged as one of the world©s leading legal practices. More than 1,200 lawyers across a network of 
offices in Asia, Europe and the Middle East. Our main clients are leading global and national businesses, many 
headquartered outside Britain. 
    
Located in the City of London, our clients offices give you easy access to their clients and many of the social and 
cultural attractions of one of the world©s most exciting cities. 
  
Practice area - Corporate/Investment Funds 
Main areas covered / M&A in asset management sector / private equity fund establishment and restructuring / 
advisory / financial services regulatory employment / restructuring 
Sector expertise includes / funds asset managers / investment banks / real estate /sovereign wealth funds / hedge 
funds. 
About the Position: 
The Role 

·  Associates with at least 2 years experience to undertake asset management M&A transactions including 
those involving private equity, hedge fund and real estate managers; 

·  Opportunity to work in a market leading practice with high-calibre fee earners in a collegiate environment; 
·  Involvement in asset management corporate work with a significant international component; 
·  Advising major leading, domestic and international, fund management houses, financial institutions and 

corporate sponsoring and managing funds. 
Qualifications required: 

·  Excellent academics (minimum 2:1 at degree level); 
·  Either general corporate, private equity or asset management M&A experience gained in a top tier firm. 

Other Requirements: 
At least 2 year©s experience but would consider those with less experience providing they meet the required 
competencies: 

·  Ability to use initiative and be pro-active; 
·  Strong organisational skills and ability to prioritise; 
·  Enthusiastic, positive and committed team member; 
·  Ability to cope with conflicting demands and meet deadlines; 
·  Attention to detail with a high level of accuracy; 
·  Communicates effectively at all levels, both verbally and written; 
·  Good client handling interpersonal skills; 
·  Promotes a collegiate environment, good team morale and a spirit of co-operation; 
·  Team player. 

Please send email to: Daniel.halliday@dunedinglobal.com with your CV and covering letter. 
If you have any further questions regarding the role Daniel will be happy to discuss these with you.  
 
 
11.28 Debt Finance Lawyer 
Date: 15.11.2011 
 
Dunedin Global Recruitment are acting as an agent in sourcing professionals for the following role with a leading 
offshore law firm. 
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About The Firm: 
This law firm provides advice on Cayman, Guernsey and Jersey law to the world©s leading financial institutions, 
public companies, corporations, fund promoters and private clients. They are chosen regularly to work alongside 
the most respected international law firms with whom they enjoy deep and longstanding relationships. 
 
In the Channel Islands, the client has more top tier legal directory rankings and recommended lawyers than any 
other law firm. 
The firms© highly-regarded Cayman Islands team includes several leading practitioners and holds a number of 
industry awards. 
They recruit people who understand the paramount importance of exceptional client service and who share a 
passionate commitment to their values. Many of their lawyers have practised with leading law firms in London and 
other major finance centres bringing with them a wealth of knowledge and experience in their respective fields. 
 
About the Position: 
They are currently seeking an experienced Debt Finance Lawyer with a minimum of 3 years relevant experience to 
work in the Jersey office. 
They are willing to offer full relocation and support throughout your on-boarding period. This is an opportunity to 
work overseas for a few years, earn a tax free income and enjoy job security while being only 1.5 hours flying time 
from Dublin and 30 minutes to Paris and London.    
The firm are willing to offer exciting career prospects and excellent training as well as an attractive remuneration 
package with benefits which can be adapted to suit your lifestyle. 
The Jersey lifestyle is multicultural and welcoming with many ex-pat professionals working here due to the large 
number of international companies headquartered offshore. You will also find it easy to make long lasting contacts 
and friendships while taking advantage of the many social activities and Michelin Star restaurants on offer. 
 
Please email your CV and covering letter to: Daniel.halliday@dunedinglobal.com  
If you have any further questions regarding the role Daniel will be happy to discuss these with you. 
 
 
11.27 In-House Solicitor 
Date: 15.11.2011 
 
Balbriggan Credit Union seeks to hire an In-House Solicitor who will take on responsibility for debt collection and for 
organising matters including taking legal action for recovery, registering judgements, instituting bankruptcy 
proceedings, etc. 

The person appointed will provide a similar service to three other credit unions located near to Balbriggan - 
Donabate Credit Union, Rush Credit Union & Skerries Credit Union. 

All four credit unions involved are seeking someone who will organise debt collection matters in a sensitive way 
that, while effectively reducing/settling debts, does the minimum harm to relationship between lenders and 
members. 

Candidates need to be a solicitor with good established experience of debt collection and of taking legal action to 
recover debts, through the various appropriate courts. The appointee will need to be able to set up and run an In-
House function. 

This position is a new appointment on a fixed term contract. Starting salary will be commensurate with experience 
and qualifications. Canvassing will disqualify. Balbriggan Credit Union is an equal opportunities employer. 

To apply, email without delay, attaching a copy of your CV, with covering letter 

to: �

���������#�)�&"���� "��3� ��������������-��  )����� ����
 � �

   
 
Closing date for applications is Monday 21st November 2011. 
23/11/2011- applications closed shortlisting taking place.  
13/12/2011 – Currently interviewing.  
 
 
11.26 Corporate Funds Lawyer 
Date: 15.11.2011 
 
Dunedin Global Recruitment are acting as an agent in sourcing professionals for the following role with one of their 
leading offshore law firm clients. 
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The firm is a leading international law firm advising financial, institutional and business clients around the world on 
the laws of the Cayman Islands, Ireland and the British Virgin Islands from their offices worldwide. This is a full 
service firm and their lawyers regularly feature in leading directories as specialists in their areas of expertise. 
The firm is interested in receiving applications from those with at least 2 years relevant experience M&A, Corporate 
and Funds Lawyers who have general corporate and funds experience with a strong academic record. Knowledge 
of the local market would be beneficial but not essential.  
 
Candidates must be qualified to practice in England & Wales. 
 
They are willing to offer full relocation and support throughout your on-boarding period. This is an opportunity to 
work overseas for a few years, earn a tax free income and enjoy job security while living in a tropical paradise. 
They offer exciting career prospects and excellent training as well as an attractive remuneration package of circa 
€100,000 + joining bonus with benefits which can be adapted to suit your lifestyle. 
 
The British Virgin Islands lifestyle is multicultural and welcoming with many ex-pat professionals working here due 
to the large number of international companies headquartered offshore. You will also find it easy to make long 
lasting contacts and friendships while taking advantage of the many social activities on offer. 

Candidates who are interested in this opportunity, please email >

����� ��� 
 ����� � � -���(���-�������-�� ����� ��"���� 
 ���

�   with your CV 
and covering letter. 
13/12/2011 This position has been filled.  
 
11.25 Litigation Solicitor 
Date: 14.11.2011 
 
K.J. Solicitors, based in Galway city, are seeking an experienced Litigation Solicitor with sound knowledge of 
conveyancing a decided advantage. 
This is a permanent position subject to the completion of a satisfactory probationary period. This position may be 
filled on either a full-time or part-time basis. 
The ideal candidate will have the ability to work on their own initiative in litigation cases and/or in conveyancing. 
 
Requirements:  

·  Good length and range of experience in Circuit and High Court actions. 
·  Sound experience in standard conveyancing to include familiarity with the 2009 Conveyancing Act. 

 
The remuneration package is negotiable and will be related to the candidates’ ability and level of experience. 
Applications for this position will be accepted by post or email, which should include a CV and cover letter to: 
Kevin Rooney, Colonial Buildings, Eglinton Street, Galway 

or email: 
��� �3� �����=����������(�� ���9
 ���� 

    
Early applications are strongly advised.  
05.12.2011 position has been filled.  
 
11.24 Solicitor Internship 
Date: 14.11.2011 
 
St. John Solicitors, a general practice based in Dublin 8, are seeking a Solicitor under the JobBridge National 
Internship Scheme. 
The intern will gain practical experience in a busy Solicitors office with a wide range of corporate and private 
clients. The Intern will receive both formal and informal training as well as handling clients© files under the guidance 
of senior solicitors. 
On completion the intern will have attained skills in taking initial instructions, representing clients in the District, 
Circuit and High Court, instructing counsel, letter writing, file management, as well as legal soft skills to enable the 
intern represent future clients both professionally and in conjunction with the ethical guidelines of the profession. 
The successful candidate will be eager, willing, enthusiastic and responsible. 
 
Education Requirements:  

·  Candidates should be a Solicitor and be eligible to hold a practising certificate as issued by the Law Society 
of Ireland. 

 
This vacancy is under the Jobbridge National Internship Scheme. To apply for this opportunity applicants must 
meet the eligibility criteria more details at: www.jobbridge.ie 
Candidates interested in this opportunity can email a CV and cover letter to: hc@stjohnsolicitors.ie 
 
12.12.2011 This position has been filled. 
 
11.23 Trade Mark Agent 
Date: 14.11.2011 
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Trademark Shop Limited are seeking a permanent full-time Trade Mark Agent. The duties of the successful 
candidate will include Trade mark searching, filing and advice. The ideal candidate will have experience of trade 
mark searching and filing formalities through to registration. A candidate who has obtained (or is working towards) 
the Trade Mark Agent qualification would be desirable. Remuneration package will depend on experience. 

How / Where to Apply: 
�����. ����, *�	 *����-��
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The closing date for this position is on the 2nd December 2011. 
 
11.22 Personal Assistant 
Date: 14.11.2011 
 
A Personal Assistant / Legal Secretary is required for three Dublin based Junior Counsel. 
The successful applicant will be responsible for managing incoming and outgoing post, diaries, billing, fee recovery, 
fee estimates, and providing assistance with all administration aspects of practice. In addition, some typing will be 
required, as well as answering telephone and email queries. 
 
Other responsibilities will include liaising with pupils / devils for the copying and preparation of books of authority, 
and general photocopying. 
 
The ideal candidate will have worked as a Personal Assistant to a senior partner in a medium or large law firm, or a 
comparable professional organisation. Although knowledge of legal practice is desirable, it is not absolutely 
necessary. 
 
This is a permanent full time position with a negotiable remuneration package. 
 
Applications for this position will be accepted by post which should include a CV, and references to: 
Patrick Leonard 
158/159 Church Street 
Dublin 7 
The closing date for applications is the 25th of November, 2011 
 
9/12/2011 Currently interviewing for the position.  
 
11.21 Project Research Officer 
Date: 11.11.2011 
 
Queen Mary, University of London©s School of Law are seeking a Project Research Officer based in the 
Dundalk/border area. 
The postholder will undertake research duties for a major inter-jurisdictional project on the Peace Process funded 
by the European Union’s PEACE III Programme and led by Professor Seán McConville and Dr Anna Bryson. 
 
Requirements: 
The successful candidate will hold a good honours degree in a relevant discipline (e.g. history, social sciences, law) 
and/or a post graduate degree or commensurate experience. The ideal candidate will be experienced in archive 
and library research and be skilled in carrying out qualitative research interviews. 
 
The post is full time and fixed term for a maximum of 22 months starting from 1st February 2012.   
Candidates must be able to demonstrate their eligibility to work in Ireland and the UK. Informal enquiries should be 
addressed to: s.mcconville@qmul.ac.uk   
 
Details about the school can be found at: http://www.law.qmul.ac.uk  
Further details and an application form can be found at: www.hr.qmul.ac.uk/vacancies  
Completed application forms quoting 11259/NL, together with a summary CV and a 500-word statement outlining 
why you think you are suited to this post, should be returned by email to: law-recruitment@qmul.ac.uk  
 
The closing date for applications is 25th November 2011. 
Interviews are expected to be held in Dublin during the week commencing 5th December 2011. 
 
 
11.20 Solicitor-WPP 
Date: 11.11.2011 
 
St. John Solicitors, a general practice based in Dublin 8, are seeking a Solicitor under the FÁS Work Placement 
Programme (WPP). 
The firm provides advice and representation to clients on litigation, commercial debt collection, conveyancing and 
family law. 
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The successful candidate will obtain hands on experience and training and will handle files under the guidance of 
Senior Solicitors. 
Applicants must be qualified a Solicitor and must currently be eligible to hold a Practising Certificate as issued by 
the Law Society of Ireland. 
 
This vacancy is under the FAS Work Placement Programme (WPP). To be eligible for the position, applicants must 
be in receipt of Job Seekers Benefit or Allowance for at least 3 months and be registered with FAS. 

To apply for this opportunity email a CV to: 
�������, 

!
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This position has been changed to 11.24. 
 
 
11.19 Commercial Contracts Lawyer 
Date: 10.11.2011  
 
Leading national financial institution is seeking a practical and commercially minded Commercial Contracts Lawyer 
for a one year contract. This position will assist and support the organisation’s Senior Commercial Contracts 
Lawyer in the fulfilment of the contract requirements associated with the procurement of goods and services from 
external suppliers. 
 
The successful applicant’s workload will mainly involve drafting, reviewing and negotiating a wide variety of 
commercial agreements, largely (but not exclusively) with an IT/technology focus. They will be required to work 
closely with the organisation’s Procurement function and the various business units in a highly commercial 
environment. 
 
To be considered, candidates must meet the following criteria: 

·  A qualified lawyer from an established law firm or in an in-house role in Ireland or Britain with at least 3 
years experience in the commercial/IT contracts area; 

·  Proven and substantial experience in drafting, negotiating and reviewing a wide range of general 
commercial contracts, including services agreements, software licences, and support and maintenance 
agreements; 

·  Be a confident, experienced and skilled negotiator with a good ability for lateral thinking; 
·  Flexible, organised and able to prioritise in a fast paced, deadline-driven environment; 
·  Be able to work on their own initiative as well as part of a team; 
·  Demonstrate well developed inter-personal, analytical, and communication skills. 

 
This position is located in Dublin. The remuneration to be offered will reflect market comparabilities for solicitors of 
three year©s relevant experience. 
 

Applications, including an up to date CV, quoting reference 11.19 to be submitted to: !

��"����#�%$�� �����+� ���'������� �� (#
 � �

   
 
 
11.18 Locum Solicitor 
10.11.2011 
 
Sadleir Lynch Pierse Solicitors based in Gort, Co. Galway are seeking to recruit a Locum Assistant Solicitor to 
cover maternity leave. 
 
This is a part time position for a 6 month period. Starting date is mid January 2012. The successful candidate 
should have strong experience in family law and litigation. 
 

To apply please email a CV and cover letter to: 
��� (������������ 2������ � ���  ��#����
 � �

  
23/11/2011-position has been filled 
 
11.17 Legal Secretary Internship  
Date: 10.11.2011  
 
Taylor Solicitors are seeking a Legal Secretary under the FÁS Jobbridge Scheme. The successful candidate will 
gain practical experience in office duties such as filing, dealing with clients, and preparation of legal documents and 
general tasks of a Legal Secretary. 
 
Full training and mentoring will be provided throughout the work placement. At the end of the 9 month placement 
the candidate will have gained a wealth of experience to gain employment as a Legal Secretary. 
 
Skills Required: 

·  Proficient computer skills and attention to detail; 
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·  Confidentiality and discretion essential. 
 
They are looking for a team player who is keen to learn and expand their working experience. 
This vacancy is under the FÁS Jobbridge Scheme. To be eligible for the position under the Jobbridge Scheme 
applicants must be in receipt of Job Seekers Benefit for at least 3 months and be registered with FÁS. 

To apply for this opportunity please email a CV and cover letter to:  
� �.���#�	 ���(�� �#������� � ���  ��#����
 � �

   
17.11.2011 this position has been filled.  
 
 
11.16 Trainee Solicitor  
Date: 09.11.2011 
 
Trainee Solicitor is required for in busy Dublin practice. 
Candidates must have an excellent academic record and be highly motivated and organised to work in a busy 
environment. 
To apply email a CV and cover letter to: jobs@interviewselection.com   
 
 
11.15 Legal Secretary  
Date: 09.11.2011 
 
Working on behalf of a client, Acument, is looking for a Legal Secretary to work in the Dublin 4 area on either a part 
or full time basis.  
 
The successful candidate will work closely with two experienced Senior Lawyers who are looking for the following 
attributes: 

·  Experience of commercial, conveyancing and general practice matters; 
·  Experience of extensive document production and complete document/file management;  
·  Excellent administration and organisation skills;  
·  Excellent computer literacy including the full suite of Microsoft Office products and possibly, though not 

essential, Apple Mac. 
 

Interest candidates should forward their CV and a cover letter to: 
�������#�)�?�����
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17.11.2011 sufficient applications received, interviews will be taking place next week.  
 
 
11.14 Property Solicitor  
Date: 08.11.2011  
 
ByrneWallace is one of Ireland’s most progressive business law firms, with an established reputation for delivering 
top quality legal services to our large and expanding client base. They currently have a vacancy for an experienced 
Property Solicitor for a six month contract.   
As a member of our property team, the successful candidate will be joining a well-respected, long established 
practice which places huge emphasis on continuous professional development, mentoring and career progression 
within a team-based environment. 
 
S/he will work closely with their Partners and be involved in all aspects of their property practice which includes: 

·  Acting in the acquisition and disposal of commercial properties; 
·  Dealing with newly constructed retail, industrial and office developments; 
·  Acting for landlords and tenants in relation to commercial leases of retail industrial and office premises and 

general asset management advices; 
·  Acting for receivers© in relation to property disposals and asset management advices. 

 
Responsibilities: 
The successful candidate will be involved in the following key activities: 

·  Drafting and negotiation of contracts for the sale of properties and  handling the sale transactions; 
·  Drafting and negotiation of Agreement for Lease and Lease contracts and handling leasing transactions both 

for landlords and tenants; 
·  Undertaking due diligence projects and security reviews for banks and other institutions; 
·  Assisting in dealing with ongoing registrations and registration queries 

 
Requirements: 
Suitable candidates should be able to demonstrate the following skills: 
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·  Good working knowledge of all aspects of property transactions including; acquisition/disposal of properties, 
lease transactions, landlord and tenant issues and site development, strong ability to investigate and report 
on title and to identify defects or flaws and advise on remediation; 

·  Strong commercial awareness; 
·  The ability to work closely with the other members of the property department team and the ability to work 

closely with clients to establish good relationships; 
·  Excellent communication and interpersonal skills; 
·  Strong organisational skills; 
·  A high level of motivation and the ability to work on one’s own initiative; 
·  A willingness to play an active part in the Firm’s continued development and expansion; 
·  Strong IT skills. 

 
If you are interested in being considered for the above position please forward a CV in confidence to Patricia Barr, 

HR Director, at 
2�"��#�)�)�&".(��3�����'��� � ������
 ���

�    . 

For further information on the above role please see: 
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  . 
Closing date for the applications is Wednesday 16th November 2011.  
 
 
11.13 Legal Counsel  
Date: 07.11.2011 
 
All third party applications will be forwarded to HRM Search & Selection. 
Alere Inc., listed on the New York Stock Exchange, is a global leader in medical diagnostics and healthcare, 
employing more than 11,000 people, in 25 countries. 
 
Having announced its decision to establish its international business hub in Galway, the organisation now seeks to 
appoint a Legal Counsel to play a key role in delivering the commercial and legal strategic objectives for the 
international business. 
 
Working both as a member of the local management team and the international legal function, you will report to the 
President of International Business Operations and the head of the international legal function. 
You will spearhead the review and drafting of commercial contracts (sales, supply chain and distribution contracts, 
SLAs, NDAs, 3P contracts) across international territories and play a vital role in the negotiation of new commercial 
agreements. You will also manage corporate governance and ensure rigorous compliance with the FCPA (Foreign 
Corrupt Practices Act) and ethical business policies across all territories. 
 
Operating at executive management level, you will have a high degree of competence in the drafting of 
international commercial agreements. Commercially astute and pragmatic, you will be a proactive business 
influencer with the ability to work collaboratively. 
You are an effective decision maker, capable of working with a high degree of autonomy. Interested candidates will 
have a minimum of 8 years commercially oriented experience, ideally gained in a multinational business 
environment. 
This outstanding opportunity will be remunerated appropriately and in line with the importance of the role. 
Interested candidates should contact Bryan Durkan, HRM Search & Selection on (+353 1) 6321852 or by email to: 

"��%(�����
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  . All conversations and applications will be treated in strict confidence. 
 
 
 
11.12 Trainee Solicitor  
Date: 04.11.2011 
 
Crowley Millar Solicitors, based in Dublin 2, are seeking applications for a Trainee Solicitor. 
Candidates must have already completed their PPC 1 course and have some practical litigation experience.  

Please forward CV to: !

�����������7� ��(
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Closing date for applications is Friday the 11th November. 
 
 
11.11 Research Assignment  
Date: 04.11.2011 
 
Solicitor required, as a matter of urgency, to do extensive desk research into conveyancing, to summarise matters 
reviewed and to then assist in writing up an important policy paper. 
Project will take two to three months to complete. Interested people must be available to start right away and 
should apply without delay. 
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Candidates will need to have a record of success in legal research and, ideally, will also have a good appreciation 
of conveyancing. 
Suited people, who want to be considered, should apply today or over the weekend, attaching a CV and quoting 
©Researcher Role’ to: jobservice@lawsociety.ie  
 
 
 
11.10 Case Officers  
Date: 04.11.2011  
 
A professional regulator is seeking to appoint persons to assist a complaints screening committee for a circa one 
year period. The appointed persons will assist the complaints screening committee, as directed, in its investigation 
of complaints by interviewing and taking statements from relevant persons and procuring relevant documentation 
and reports. 
 
 Requirements/Characteristics: 

·  Professional legal qualification preferable, although not essential;  
·  Ability to determine the necessary information to be gathered as part of an investigation and to prepare case 

plans; 
·  Experience of conducting investigations to include interviewing persons for the purposes of taking written 

statements;  
·  Thorough understanding of the principles of natural justice;  
·  Experience of managing a large case load and working as part of a team; 
·  Ability to work on own initiative; 
·  Highly organised and strong attention to detail; 
·  Strong interpersonal skills.   

 
People, with the necessary experience, who would like to be considered for this opportunity should apply without 
delay by emailing: jobs@interviewselection.com , attaching a CV and quoting ©Ref 11.10 - Case Officers©. 
Closing date for applications is 5pm on Monday, 14 November 2011 - but applications will be dealt with in the order 
they arrive in.  
 
 
11.09 Litigation Solicitor  
Date: 04.11.2011 
 
Solicitors Practice based in the Mid-West region is seeking to recruit a Litigation Solicitor. The successful candidate 
should have a several years experience in banking and insolvency law. 
 
Requirements:  

·  Strong communication and interpersonal skills; 
·  Well organised with strong attention to details;  
·  An ability to work as part of a team. 

 

To apply please forward a CV and cover letter to: !
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22/11/2011-applications closed. 
 
 
11.08 Litigation Secretary 
Date: 04.11.2011 
 
Crowley Millar Solicitors based in Dublin 2 are seeking to recruit an experienced Litigation Legal Secretary for 6 
months maternity leave cover. 
The successful candidate should have extensive litigation experience and knowledge of Keyhouse Case 
Management. 
Salary is negotiable and free parking is available. 

To apply please forward a CV and cover letter to: !
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7/12/2011-post has been filled 
 
 
11.07 Legal Secretary 
Date: 03.11.2011 
 
Dermot McNamara & Co. is seeking to recruit a full time Legal Secretary to join its Rush, Co. Dublin office. 
 
Requirements:  
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·  The successful candidate should have experience in conveyancing transactions; 
·  Accurate and fast typing skills;  
·  Friendly telephone manner.  

Salary is negotiable. 
To apply please email a CV and cover letter to: dermot@dermotmcnamara.ie     
 
 
11.06 Case Officer  
Date: 02.11.2011  
 
The Competition Authority invites applications from qualified Solicitors for a Case Officer position. 
For full details on this position, including experience and qualifications required, visit the Competition Authority 
website at: http://www.tca.ie/EN/About-Us/Vacancies.aspx   or phone 01 804 5447. 
 
The closing date for receipt of completed applications is Friday 11th November 2011. 
 
 
11.05 Receptionist WPP 
Date: 02.11.2011 
 
Kirwan McKeown James Solicitors are seeking a Receptionist under the FÁS work placement programme.  
 
The successful candidate will gain practical skills in the following areas of a Solicitors office: 

·  Greeting clients, managing reception and client room areas; 
·  Answering telephones;  
·  Managing incoming and outgoing post, and DX;  
·  Providing administration support in the area of photocopying, file administration and preparation of legal 

documents. 
 
They will also gain experience as support to the frontline legal team in Litigation, Family Law, Conveyancing, 
Licensing, Wills and Probate. 
Full training and mentoring will be provided throughout the work placement. At the end of the placement the 
candidate will have gained a wealth of experience to gain employment as a Receptionist or Junior Legal Secretary. 
 
Skills Required: 

·  Proficient computer skills and attention to detail;   
·  Confidentiality and discretion essential. 

 
This vacancy is under the FÁS Work Placement Programme (WPP).  To be eligible for the position under the WPP 
applicants must be in receipt of Job Seekers Benefit for at least 3 months and be registered with FÁS. 
To apply for this opportunity please email a CV and cover letter to:  clara.jenkinson@kmj.ie  
 
 
11.04 Legal Cost Accountant  
Date: 02.11.2011 
 
Lincoln Search & Selection is seeking to recruit a Legal Cost Accountant with a minimum 1 years experience to 
join its clients established business in the area of legal cost accounting. 
Legal Costs Accountants are primarily concerned with the drafting of legal costs and the Taxation (measurement) 
of same before one of the Taxing Masters of the High Court or before a County Registrar in Circuit Court matters. 
The costs involve not only the Solicitor©s fees and expenses but also those of the Barristers and Expert Witnesses. 
 
As a Legal Cost Accountant you will get involved in: 

·  Drawing bills of costs; 
·  Setting matters down for taxation; 
·  Attendances at taxation; 
·  Negotiation with defendants on cost. 

 
The successful candidate will have an excellent academic background and be educated to degree level. Ideally you 
will come from a legal finance background. 
Sponsorship will be included in the remuneration to pursue and train to become a legal cost accountant and 
become a Member of the Institute of Legal Cost Accountant. 
To apply please email a CV and cover letter to: ccadogan@lincoln.ie   
 
 
11.03 Locum Solicitor 
Date: 02.11.2011  
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A Solicitor is required by a medical regulatory body for a six month contract - to cover a six month period of 
maternity leave - in their professional standards department. 
The role involves managing a preliminary complaints process and providing advice to the preliminary proceedings 
committee (which decides whether a prima facie case exists for the holding of an inquiry). 
 
Requirements/Characteristics: 

·  A qualified Solicitor or Barrister; 
·  At least five years experience in administrative law; 
·  Understanding of the Medical Practitioners Act, 2007 (as amended); 
·  Understanding of complaints and investigation processes; 
·  Thorough understanding of the principles of natural justice; 
·  Ability to manage a large case-load and to lead a team; 
·  Highly organised with strong attention to detail; 
·  Ability to work on own initiative; 
·  Strong interpersonal skills. 

 
Ideally, candidates will also have experience in advising a statutory committee in relation to their duties obligations 
and powers. The position is based in Dublin 2 and provides generous remuneration and excellent working 
conditions. 
People, with the necessary experience, who would like to be considered for this opportunity should apply without 
delay by emailing: jobservice@lawsociety.ie  attaching a copy of their CV. 
Closing date for applications is Friday 4th November 2011.  
7/12/2011-position has been filled 
 
11.02 International Compliance Director  
Date: 01.11.2011 
 
Recruitment firm, RTF Group, is seeking an International Compliance Director for a major multinational corporation 
with a significant presence in Ireland. 
 
Key Function: 
Lead and drive our client’s Global Compliance Program with respect to international operations and also 
FCPA/Anti-Corruption compliance program. Enhance compliance policies, procedures, systems and organisation 
relating to compliance in the international setting. 
 
Collaborate closely with business partners to drive culture of compliance and ethics. As the FCPA/Anti-Corruption 
Compliance Officer, responsible for developing, implementing, guiding, monitoring and reporting results of the 
Company’s FCPA and international anti-corruption compliance efforts. 
 
Requirements: 

·  You will be a qualified Solicitor, with a minimum 15 years of experience, with at least 5 years experience in 
FCPA/Anti Corruption related experience, and including internal investigations, compliance training, and 
drafting and reviewing contracts, preferably in-house or working with corporate clients. 

 
The full job description and requirements are available in the attached document. To apply for this position email a 
CV to: gerry@rftgroup.ie   or call Gerry Kennedy on: 01 230 2400. 
 
 
11.01 UNHCR Internships 
Date: 01.11.2011 
 
UNHCR Ireland invites applications for two full time internships with the Protection Unit for a period of 6 months. 
The Office of the United Nations High Commissioner for Refugees (UNHCR) is mandated to lead and co-ordinate 
international action to protect refugees and resolve refugee problems worldwide. Its primary purpose is to 
safeguard the rights and wellbeing of refugees. 
 
The successful candidates will have the opportunity to learn about UNHCR’s work and mandate at the international 
level, in the EU and in Ireland. The Interns will also receive on-the-job training and complete self-study modules, 
including self-study learning on international refugee law. 
 
More information on these internships and how to apply in the attached document. 
Please note the closing date for applications is 21st November 2011. 
 


